Jlomarox

JI0 PIICHHS] BUKOHABYOTO KOMITETY
Cno60xaHChKOT CETUIITHOT paau
Big 16.12.2020 poky Ne 72

IncTpykuis
3 nisioBoacTBA Ci1000:KaHCHKOI CeJIMIHOL PaIu,
BHKOHABYOI0 KOMITETY Ta CTPYKTYPHHUX MiAPO3Ai1iB

l. 3arajbHi 10J105KeHHS
1. s IHCTpyKIisl BCTaHOBIIIOE 3arajibHi MOJOXEHHS 1 BUMOTU O JOKYMEHTYBaHH:I
yIpaBIiHCHKOI iH(poOpMalii Ta opraizamii poOOTH 3 JOKYMEHTaMH BHKOHABYOTO KOMITETY
C11000KaHCBKOT CENMIIHOI pajy He3aJICKHO BiJl criocoOy ¢ikcarlii Ta BiATBOpeHHs iHpOopMariii, ska
MICTUTBCS B JIOKYMEHTaX, BKIIOYAIOYM iX TIATOTOBKY, pEECTpallito, OOJIK 1 KOHTPOJIb 3a
BUKOHAHHSIM.

2. Topsimok opranizarii eIeKTPOHHOTO JOKYMEHTOOOIry i3 3aCTOCYBaHHSM €JEKTPOHHOTO
UGPOBOro MiANKUCy, poOOTH 3 €eKTPOHHUMHU JOKYMEHTaMHU Ta JOKYMEHTYBAHHS YHPaBIIHCHKOT
TiSUTBHOCTI B €JIGKTPOHHIN (OopMi, 3MIMCHEHHS IJIOBOACTBA CTOCOBHO JIOKYMEHTIB, IIO MICTATh
iHpopMaIifo 3 OOMEKEHHMM JOCTYIOM, 3IHCHEHHS AUIOBOJCTBA 3a 3BEPHCHHSIMH TI'POMAJISH,
3anuTamMH Ha iHQOPMAILiI0 BU3HAYAE€THCS OKPEMHMH HOPMATHBHO-TIPABOBUMH aKTaMHU Ta HE MOXKE
perymroBatucs i€t [HCTpyKITi€ero.

3. Ilepenik JOKYMEHTIB, IPOXO/KEHHS B PaJil AKUX MEPEBEICHO B €JIEKTPOHHY (OpMy, KpIiM
JIOKYMEHTIB, 110 MICTATh iH(pOpMaIliio 3 OOMEXEHUM JIOCTYNOM, 3BEPHEHb I'POMAJIsH, 3alMTIB Ha
1H(pOopMalliIo Ta eeKTPOHHUX TJOKYMEHTIB, 1110 B YCTAaHOBJIEHUX 3aKOHOM BUIIaJIKaX HE MOXKYTb OyTH
3aCTOCOBAHI K OPUTIHAIIH, 3aTBEP/KYETCS POMOPSIPKEHHIM KepiIBHUKA.

4. He nomyckaeTbCsi 0JJHOYACHE TTPOXOJKEHHS OJTHOTO 1 TOTO XK JIOKYMEHTA B €JIEKTPOHHIM Ta
nanepoBiit popmi.

5. 3a 3MicT, SKICTh HIATOTOBKH Ta O(OPMIIEHHS Ha HAJEKHOMY pIBHI JIOKYMEHTIB, LIO
pO3pOoOIIAIOTECS HAa BUKOHAHHS 3aBJlaHb, BU3HAYEHMX Yy 3aKOHax YKpaiHu, akrax llpesuaenra
VYkpainu, nocranoBax BepxoBnoi Pagu Ykpainu, npuitHATUX BiAMOBIAHO 10 KOHCTUTYI1IIT Ta 3aKOHIB
Vkpainu, aktax KaGinery MinictpiB Ykpainu, nopydeHHsax Ilpem'ep-minictpa YkpaiHu, akrax
Bepxosnoi Pagu ABronomHoi Peciy6utiku Kpum ta Panu minictpiB ABToHOMHOI Pecy6iiku Kpum,
LEHTPaJIbHUX 1 MICLIEBUX OpraHiB BUKOHABYOI By (JaJll - aKTU OpPraHiB JAep KaBHOI Bia/li, OpraHiB
Biagu ABToHOMHOI PecryOmiku Kpum Ta nopyueHHs BUIIUX [TOCAOBUX OCi0), a TAKOX BiIMOBIIEH
Ha 3aIUTH 1 3BEpHEHHS HAPOJIHUX JIENyTaTIiB YKpaiHU Ta JAEMyTaTiB MICLEBUX PaJl, KOPECIIOHIEHIIIO
Bepxosnoi Panu Ykpainu, Anminictpauii [lpesuaenta Ykpainu, Kabinery MinicTpiB Ykpainu (nami
- 3alWTH, 3BEPHEHHS, a TaKoX KopecmoHmeHiis BepxoBuoi Pamm VYkpainu, Apminictpartii
[Tpesunenta VYkpainu, KaGinery MinictpiB VYkpaiHu), NOTOMKEHHS MPOEKTIB HOPMATHUBHO-
MIPABOBUX AaKTIB BIANOBIJAIOTh CEKpETap CENUIIHOI paau (BUKOHKOMY), 3aCTYMHHK CEJIUIIHOTO
roJOBU 3 THTaHb MiSUTBHOCTI BHUKOHABUMX OpPraHiB CENMIIHOI paad 3TiAHO 3  PO3MOILUIOM
(GyHKIIOHAIBHUX 000B'SI3KIB.

6. 3a 3MmicT, AKICTh MiATOTOBKH Ta O(POPMIICHHS Ha HAJICKHOMY PiBHI IHIIMX JOKYMEHTIB, a
TaKOXX OpraHizaiiio JUTOBOJCTBA Ta 30epiraHHs JOKYMEHTIB y CTPYKTYpPHHX MiApO3aUIax paau
BiJIMOBIAIOTH 1X KEPIBHUKHU.

7. Opranizariisi 1iJI0BOJICTBA B Pajii MOKJIAIA€ThCS Ha BT 3araaibHOT pOOOTH BUKOHABYOTO
KOMITETY.

8. OCHOBHMM 3aBJaHHSAM BIIJUIy 3arajlbHOi POOOTH € BCTAHOBJIECHHS €IUHOTIO IOPSAIKY
JOKYMEHTYBaHHsI yIpaBIiHCHKOT iH(OpMaIii i poOOTH 3 TOKyMEHTaMH, METOJAWYHE KEPIBHHUIITBO i



KOHTPOJIb 32 JOTPUMaHHSIM YCTaHOBJCHOTO MOPSIKY POOOTH 3 JOKYMEHTaMH B CTPYKTYypPHHX
HipOo3aiiax pajiu.
9. Bigin 3aransHo1 poOOTH BiAMOBIAHO JI0 MOKJIAAEHUX HA HHOTO 3aB/IaHb.

®  PO3po0IIsie THCTPYKIIIIO Pali 3 AIJIOBOJICTBA Ta HOMEHKJIATYPY CIIPaB Pajiu;

® 3ICHIOE peecTparlito Ta Besie 00K JOKYMEHTIB;

® OpraHi3oBy€ JOKYMEHTO00Ir, (jopMyBaHHs crpaB, ix 30epiraHHs Ta MiJrOTOBKY 0O
nepeaayi apxiBapiycy BLIIUTy 3arajibHOi pPOOOTH BHKOHABYOTO KOMITETY
Cn0060xaHChKOI CENUIIHOT pay,;

e 3a0e3mneuye BIPOBAKEHHS Ta KOHTPOIIOE JOTPUMAHHS CTPYKTYPHUMH MIAPO3ALTIaMH
pamu BuMmor 1iei IHcTpykmii, PermameHTy cenmumHoi pamu Ta HaliOHAIBHHX
CTaHJApTIB;

® BXHBAa€ 3aXOJiB 10 3MCHIIEHHS OO0CITY CIY»KOOBOTO JIMCTYBaHHS B paji Ta Ha
MiIIPUEMCTBAX, B YCTAHOBAX, OpPTraHi3allisax, o HajlexaTh 10 chepu ii ynpaBimiHHS;

® [IPOBOJUTH PETYJISIPHO IMEPEBIPKY CTaHYy AUIOBOACTBA B CTPYKTYPHHUX IIiIPO3/ijiax
panau, a TaKOXK Ha MiANPHEMCTBAX, B yCTAHOBAX, OpraHi3allisx, o HaJleKaTh 10 chepu
il yrpaBiHHS;

® 3JIliCHIOE KOHTPOJIb 32 CBOEYACHUM PO3TJISIOM Ta MPOXO/KEHHSIM JOKYMCHTIB;

e 3a0e3mnedye JOTPUMAHHS €IMHUX BUMOT IIIOJIO MirOTOBKH JOKYMEHTIB Ta OpraHi3arii
po0OOTH 3 HUMH;

® TIPOBOJUTH aHajii3 iHGOpMAIii TPO JOKYMEHTOOOIr, HEOOXigHOI s TPUHHATTS
YIPaBITIHCHKUX PIillICHb;

e OpraHi3oBy€ 30€peXeHHs JOKYMEHTAIIITHOTO (OHAY paju Ta KOPHUCTYBAHHS HUM.

1. JlokymMeHTyBaHHS ypaBJliHCbKOI iHGopmanii
3araJjbHi BAMOTH 11010 CTBOPECHHS JOKYMEHTIB

10. JlokyMeHTyBaHHsI YIIPaBIIHCbKOI 1HQOpMAILIil [TOJIATaE Y CTBOPEHHI IOKYMEHTIB, B IKHX
(ikcyeThCs 3 TOTPUMAHHAM YCTaHOBJIEHUX MPaBUII iHPOpMALlis IPO YHIPaBIIHCHKI il

11. IIpaBo Ha CTBOpEHHs, NIANKMCAHHSA, TIOTOJUKEHHS, 3aTBEP/KEHHS JIOKYMEHTIB
BU3HAYAEThCSI AKTAaMH 3aKOHOJABCTBA, PeriaMeHTOM CenuInHoi paad, MOJOXKEHHSAMU Ipo
CTPYKTYPHI NIJPO3IUTH 1 TOCAJOBUMH 1HCTPYKI[ISIMHU.

12. B pagi ta ii CTPYKTypHMX HiApO3/iJaX BU3HAYAETbCS CYKYIHICTh JIOKYMEHTIB,
nepeadaueHuX HOMEHKJIATypOlO CIpaB, HEOOXITHUX 1 IOCTATHIX /ISl JOKYMEHTYBaHHS 1H(popMarii
po X AISIIBHICTS.

13. VmpaBniHCbKa JiSUIBHICTh CEJUIHOI pPajgu, ii BUKOHKOMY 3I1MCHIOETHCS HUIIXOM
OPUNHATTA pillleHb Ta BHUJAHHSA PO3NOPS/PKEHb CENUIIHOrO rojioBU. BUIaHHA IUX JOKYMEHTIB
BU3HAYAETHCSI 3aKOHOITABYMMH aKTaMH Y KpaiHu.

3 nuTaHb, M0 CTAHOBIATH B3AEMHUH 1HTEpeC 1 HaJeXXaTh /10 KOMIIETEHLIi Pi3HUX YCTaHOB,
MO’KYTh CTBOPIOBATUCH CIUIbHI JOKYMEHTH.

JIOKyMeHTH, 110 BUJAIOTHCS HA MiJCTaBl pO3MOPSIUUX TOKYMEHTIB OpraHiB BUIIOTO piBHS,
MOBUHHI MaTH MOCHJIaHHS Ha HUX 13 3a3HaYCHHSIM HallMEHYBaHHS LUX JOKYMEHTIB, /1aT, HOMEpIB 1
3aroJIOBKiB.

Posnopsiui mokyMeHTH, 110 HaIXOASTh IO CEIUIITHOT paJy Bl OpraHiB BIIa Iy BUIIIOTO PiBHSI,
JIOBOJIATHCS IO CTPYKTYPHUX MiJPO3/UIIB CETUIIHOI paad Ta IHIIUX CIYX O HUISIXOM pPO3CHIIAHHA
OpUTIHAJIIB 1 KCEPOKOMIH UX TOKYMEHTIB (IIpH MOTped1 pa3oM 13 CyNpOBIAHUM JIUCTOM).

Bubip Buay AokymMeHTa, MPU3HAUEHOTO JJIS JTOKYMEHTYBaHHS YIpPaBJiHCHKOI iH(opmartii
(po3nOpsAKEHHS, PillIeHHS, TPOTOKOJI, HAaKa3 TOIIO), 3yMOBJIIOETHCS IPABOBUM CTaTyCOM yCTaHOBH,
KOMIIETEHIII€I0 110CaI0BOI 0COOU Ta MOPAIKOM NMPHUHHATTS YIPaBIiHCHKOTO pillleHHs (Ha MijacTaBi
€MHOHAYAJILHOCTI 200 KOJIET1aIbHOCTI).

JIOKyMEHT MOBHMHEH BIJIOBIZaTH TMOJOXKEHHSM aKTIB OpPraHiB JIEp>KaBHOI BJaJIu, OpraHiB
Biaau ABToHOMHOI PecnyOmiku Kpum, opraniB MiclieBOro caMOBpsITyBaHHsI Ta CIIPSIMOBYBAaTHUCh HA
BUKOHAHHS PaJi0l0 MOKJIAACHUX Ha Hel 3aBJaHb 1 QyHKILIHN.



14. Kmacu ympaBmiHCBKOI JOKYMEHTaIlli BH3HAYAIOThCA 3TigHO 3 JlepkaBHUM
kiacudikaropom ynpasiincbkoi gfokymeHTanii JIK 010-98 (mani - AKY ).

OmHuM 13 KJaciB ympaBIIHCHKOI JTOKYMEHTallli, 110 3a0e3reuye opraHizallilo IpoleciB
YIpaBIiHHA, € OpraHi3aliiiHo-po3nopsaya JOKyMeHTalis. PekBi3uTH opranizauniiHo-po3nopsaaoi
JIOKyMEHTaIlli Ta TopsaoK ix postamryBanHs BusHaudaroThes JCTY 4163-2003 "VridikoBaHa
CUCTeMa OpraHi3aliiHO-po3mopsAa4oi JOoKyMeHTamii. Bumorun no odopmitoBaHHS TOKYMEHTIB"
( v0055609-03 ) (gani - ICTY 4163-2003).

15. JIOKyMEHT TMOBHMHEH MICTUTH OOOB'S3KOBI JUIsl TIEBHOTO HOrO BUIY PEKBI3UTH, IIO
PO3MIIIYIOTBCS B YCTAaHOBJICHOMY MOPSIKY, a caMe: HallMEHyBaHHSI YCTAaHOBHU - aBTOpa JOKYMEHTAa,
Ha3By BUAY JOKYMEHTa (KpiM JIHCTIB), JaTy, pEECTpauliiHUIl IHAEKC JOKYMEHTa, 3aroJIOBOK J0
TEKCTY, TeKCT, MIAIHIC.

[Tig yac miaroToBkH Ta O(GOPMIICHHA IOKYMEHTIB MOXXYTh 3aCTOCOBYBATHUCH HE TiJIBKU
000B'SI3KOBI, @ TAKOXK 1HIIN PEKBI3UTH, SIKIIO 1€ BIAMOBIIa€ MPU3HAYCHHIO TOKYMEHTa ab0 Croco0y
JOTO ONpALFOBAaHHS.

16. 3 wmeroro miABUINEHHA €(QEKTUBHOCTI Ta ONEPaTHUBHOCTI oOpraHizamii poboTu 3
JOKYMEHTaMHU OJTHAKOBI 33 3MiCTOM JOKYMEHTH MOXYTh OyTH YHiI(iKOBaHI HUISIXOM pO3pOOICHHS
TpadapeTHUX TEKCTIB, SKi BKIIOUYAIOTHCA 10 30ipHHKA (a1p00My) yHi(iKoBaHUX (THUIOBUX) (HOPM
JIOKYMEHTIB PaJIH.

17. CnobGoxxaHChbKa CeNMINHA paja Ta 1i BUKOHABYMH KOMITET 3IIMCHIOE J1JOBOJICTBO
JIepKaBHOIO MOBOIO. JIOKYMEHTH CKJIQJal0ThCS IEPKABHOIO MOBOIO, KPIM BUIIQ/IKIB, TIepe0adueHIX
3aKOHO/IaBCTBOM PO MOBH B Y KpaiHi.

JIOKyMeHTH, $IKi HaJCWIAIOTHCS 1HO3EMHHM ajpecaraM, O(QOPMITIOIOTHCS YKPaiHCHKOIO
MOBOIO a00 MOBOIO JIepKaBU-aJipecara, abo OJHIEI0 3 MOB MI>KHAPOJIHOTO CITIJIKYBaHHS.

18. OdopmieHHS TOKYMEHTIB, II0 BUTOTOBISIOTHCS 33 JOTIOMOTOI0 IPYKyBaJIbHUX 3aC00iB,
3/1ICHIOETHCA BiJIMOBIAHO 10 BUMOT I1i€l [HCTpyKIii.

Oxpemi BHYTpILIHI JIOKyMEHTH (3asiBM, MOSICHIOBaJbHI Ta JOMOBIJHI 3alMCKH TOILIO),
aBTOpaMHU SKMX € MOCajioBl Ta iHII (i3U4YHI 0COOH, J03BOJIAETHCS O(GOPMIIIOBATH PYKOMUCHUM
CIocoO0OM.

BaaHku 10KyMeHTIB
19.  OpranizaimiiiHo-po3nopsiayi  JOKyMEHTH O(OpMIIOIOThCS Ha  ONaHKax, W10
BUTOTOBJISTFOTHCSA 3T1/IHO 3 BUMOTamHu I1i€i [HCTpyKIIii.

Jlnst BUTOTOBIIEHHS! OJIaHKIB BUKOPHCTOBYIOTHCS apkyun namepy ¢opmary A4 (210 x 297
MmimiMeTpiB) Ta AS (210 x 148 minimetpiB). [{o3BoneHo BUKopucToBYBaTH OaHku popmaty A3 (297
X 420 mizimMeTpiB) - 17151 0hOPMIIEHHS TOKYMEHTIB y BUIJIsa1 Tabauub 1 A6 (105 x 148 minimerpis) -
JUTSL pE30JTIOIIIH (IOpYUYEHB ).

bnanku 1OKyMEHTIB MOBUHHI MaTH Taki MoJjst (MUTIMETpiB):

30 - mise;

10 - npasge;

20 - BEpXHE Ta HUKHE.

bnaHky KOXXHOTO BHJly BHIOTOBJIIIOTBCS HA OCHOBI KyTOBOro a00 TO30BXHBOIO
PO3MIIIEHHS PEKBI3UTIB. PEKBI3UTH 3arojoBkKa pPO3MIIIYIOTHCS LIEHTPOBAHUM (TOYATOK 1 KiHEIb
KOXKHOTO PsIIKa PEKBI3UTY OJHAKOBO BiJJIajieHl BiJl MEX 30HHM DPO3TAaIlyBaHHS PEKBI3UTIB) a0bo
panopoBUM (KOXKHHUH PSIIOK PEKBI3UTY TMOYMHAETHCA BIJ JIIBOI MeXI 30HM pO3TAllyBaHHS
PEKBI3UTIB) CIIOCOOOM.

20. B CnoboxxaHCbKill cenMIIHIA pajl Ta BUKOHABUOMY KOMITETI BUKOPHCTOBYIOTH TakKi
OJIaHKHU JIOKYMEHTIB:

bnanku i auctiB (1omaTok 1)

OJIaHK PINICHHS BUKOHABYOT'O KOMITETY CEJMIIHOI paau (101aTKu 2)

OJIaHK PINIEHHS CEUIIHOI paau (101aToK 3)

OJIaHK PO3MOPSIKCHHS CEITUIIHOTO TOJI0BHU (J101aTOK 4)



BurorosieHHs1 O61aHKIB KOHKPETHUX BHJIIB JOKYMEHTIB JIOMYCKA€THCS, SKIIO iX KUIBKICThH
nepesuinye 200 oIUHUIB HA PIK.

21. Po3pobmsitoThesi OJaHKH JIMCTIB CTPYKTYPHHUX MiAPO3AUIIB CEIUITHOI paju, KEPIBHUKU
KX MAalOTh MIPABO MiAMHCYBATH JOKYMEHTH B MEKaX CBOIX IIOBHOBAXCHb, 3a3HAYCHUX Y MyHKTI 52
i€l [HeTpyKIii.

22. 3a yMOBH BEJCHHS JTUCTYBAaHHS 3 MOCTIHHUMH 1HO3EMHUMU KOPECTIOHACHTAMU, MOXYTh
BUTOTOBJISITH OJIAaHKH, PEKBI3UTHU SKUX 3a3HAYAIOTHCS JIBOMAa MOBAMHU: JIBOPYY - YKPAiHCBHKOIO,
npaBopyy - iHO3eMHOI0. JlepkaBauii ['ep0 Ykpainu Ha Takux OJaHKaX MPOCTABISIOTHCSA y IMEHTPI
BEPXHBOTO N0JIs1. biaHku, 1110 MICTATh PEeKBI3UTH, BUKJIA/IEHI 1HO3EMHOI0 MOBOIO, BUKOPHUCTOBYBAaTH
B MEXaX YKpaiHU HE PEKOMEH/IY€ThCS.

23. biiaHKu JOKYMEHTIB IMOBUHHI BUTOTOBJISITUCS JPYKAPCHKUM CIIOcOO0M Ha OijoMy marepi
BUCOKOI SIKOCTI (hapOamMu HaCHYEHHUX KOJIBOPIB.

ITix yac ctBopeHHs (IPOXOKEHHS) Y pajii JOKYMEHTIB B €JIEKTPOHHIH (hopMi OJIaHKH MOXKYTh
BUTOTOBJISITHCS 32 JOIIOMOTOK) KOMIT FOTEPHOI TEXHIKH YOPHO-OLTMMH 200 KOJIBOPOBUMU Ta y pasi
noTpedu IPYKYIOTHCA.

24. Bumu OmaHkiB y mamepoBiid ¢opwmi, IO BUKOPHCTOBYIOTHCS B CENUIIHIA paai Ta ii
BUKOHABYOMY KOMITETI, Ta MOPSIIOK iX 00JIIKY BU3HAYAIOTHCA Ii€r0 [HCTpyKITi€To.

O00B’s13Kk0BOMY OOJIIKY MiJUIATAIOTh TPOHYMEPOBaHi OJIaHKU B TarepoBiii popmi.

[TopsnkoBi HOMEPHU MPOCTABISIOTHCA HYMEPATOPOM, IPYKAPCHKUM a00 1HIIKUM CIIOCOOOM Ha
HIDKHBOMY T10JTi 3BOPOTHOTO 00Ky OsiaHKa a00 Ha JIIBOMY MO JUIBOBOTO OOKY OaHKa.

Pimennst mpo HeoOXimHicTh 007Ky OJaHKIB, BHUTOTOBJICHHX CEJIMIIHOKO pajiolo abo
BUKOHABYMM KOMITETOM 32 JOMOMOTOI0 KOMITIOTEPHOI TEXHIKH, MpuiiMae roiosa paau. Ocodwu, sKi
MEPCOHAJILHO BIAMOBIAAIOTh 3a O0OJIK, 30epiraHHsA Ta BUKOPUCTAHHS OJaHKIB, BH3HAYAIOTHCS
TOJIOBOIO PaJId, PO L0 BUAAETHCS POMOPSIUNI TOKYMEHT.

25. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBU MPAlliBHUKIB, TOMOBI/IHI 3alIMCKH, TOBIKH TOIIO) Ta
JIOKYMEHTH, 1110 CTBOPIOIOTHCSA BiJl IMEH1 KIJIbKOX YCTaHOB, O(hOPMITIOIOTHCSI HE Ha OJIaHKaX.

3o0paxenns [lep:xxaBHoro I'epda Ykpainu
26. 3o0paxxenHs JlepkaBHoro I'epba YkpaiHu po3MmillyeTbcs Ha OJaHKax JOKYMEHTIB
BIZMOBIAHO 710 moctaHOBU BepxoBHoi Pagu Ykpainu Big 19 mororo 1992 p. N 2137-XI1 (2137-
12, 2137a-12 ) «IIpo Hdep:xaBHuii rep0 YKpaiHuy».
3o0paxenns JlepxxaBuoro ['epba Ykpainu po3MIlIy€eThes MO LIEHTPY BEPXHBOTO MOJIs OJ1aHKa
HaJl CepeIMHOI0 HaMEHYBaHHs ycTaHOBU. Po3Mip 300pakeHHs CTAaHOBUTH 17 M1JIIMETPIB 3aBBUILIKH,
12 MiniMeTpiB 3aBIIMPILIKH.

Koan

27. Kox paau mpocTaBisieTbes 3TiAHO 3 €IMHUM JEp)KaBHUM PEECTPOM MIANPUEMCTB Ta
opranizauiit Yxpaiau (€JAPIIOVY).

Ha 6nankax /1 TMCTIB 3a3HaYEHUH KO pO3MIILLY€ThCS MiCIIs peKBI3UTY «JlOBIKOBI AaH1 PO
YCTaHOBYY.

28. Kox popmu noxkymeHTa (3a HassBHOCTI) po3MirnyeThes 3rigao 3 JIKY [l Buiie Ha3Bu BUAY
JOKYMEHTA.

PimenHs o0 HeoOXiTHOCTI (iKcyBaHHA KOJy (hOpMHU JOKyMEHTa IpuiiMae rojoBa paau
OKpPEMO MIOI0 KOKHOTO BUAY JTOKYMEHTA.

HaiiMeHyBaHHS yCTAaHOBH
29. HaiiMeHyBaHHSI yCTAaHOBU - aBTOpa JOKyMEHTa MOBHMHHE BiJIOBIJaTH HaliMEHYBaHHIO,
3a3Ha4YeHOMY B €IMHOMY JIEpKABHOMY PEECTPl IOPUAUYHUX OCI0, (PI3MYHUX OCIO-TIAMPUEMIIIB Ta
rpomanacbkux popmyBanb(nani - €/1P). CkopoueHe HaliMEHYBaHHs YCTaHOBU BXKHBA€THCS y pasi,
KOJIM BOHO odimiitHo 3adikcoBano B €/[P. CxopoueHe HaitMeHyBaHHS PO3MIITY€EThCS (Y Ay»KKax a0bo
0€3 HUX) HIKYE TOBHOTO OKPEMUM PAIKOM y LIEHTP1 JOKYMEHTA.



HaiimeHyBaHHSI YCTaHOBH BHIIIOTO PiBHSI 3a3HAYAETHCA y CKOPOYCHOMY BHIJISII, a y pasi
BIZICYTHOCTI OQIIIIfHO BHU3HAUYEHOTO CKOPOYCHHS - MOBHICTIO. Ha OmaHkax ycTaHOBH, sika Mae
nojBiifHe a00 MOTpiliHE MiAMOPSAKYBaHHS, 3a3HAYAIOTHCS HAMMEHYBAaHHS yCiX YCTAHOB BHIOTO
piBHSL.

HaiiMeHyBaHHS CTPYKTYPHOTO MiJPO3JALTY CEJUINHOI paad abo BHKOHABYOTO KOMITETY
3a3HAYaAETHCS Y Pasi, KOJIU BiH € aBTOPOM JIOKYMEHTA, 1 PO3MIIIYEThCS HIDKYE HAIMEHYBaHHS PajIy.

JloBiaAKOBI 1aHi IPO YCTAHOBY
30. [1oBiaKOBI 1aH1 TPO YCTAHOBY MICTATH: IIOIITOBY aapecy, HOMepH TenedoHiB, Tenedakcis,
TEJIEKCIB, paXxyHKIB y OaHKy, aapecy eJEeKTPOHHOI MOIITH, aapecy o(iliiHOro Bed-cailTy TOIIO.
JIOoB1IKOBI J1aHi PO3MIIILYIOTHCS HIKYE HAHMEHYBaHHS YCTAaHOBU a00 CTPYKTYPHOTO MMiIPO3LTY.
PekBizuTy momToBoi agpecu 3a3HAYAOTHCS B TaKiil MMOCIHIIOBHOCTI - Ha3Ba BYJIMII, HOMEP
OyJIMHKY, Ha3Ba HACEJICHOTO IYHKTY, pailoHy, 00J1acTi, MOMTOBUI 1HIEKC.

Ha3pa Buay 10KkymMeHTa
31. Ha3Ba Buay IOKyMeHTa (PO3MOPS/KEHHS, PIIICHHS, IOMOBiJHA 3alKCKa TOMIO)
3a3HAYAETHCS Ha 3aralbHOMY OJIAHKY 1 ITOBHUHHA BIIIOBIIATH Ha3BaMm, nepeadoadennm JIKY 1.

Jlara nokymeHTa

32. JlaToro TOKYMEHTa € BIAIMOBITHO JaTa HOro 3aTBepKCHHS, IPUUHATTS, peecTparlii abo
BunaHHs. [laTa 3a3HadaeThcs apaOCbKUMU HU(PpPaMu B OJUH PAIOK Y TaKiil MOCIIJOBHOCTI: YHUCIO,
Mmicsib, pik. Jara odopmiserscs nmdpoBuMm abo cioBecHO-IU(PpPOBUM crocoboM. Y pasi
odopMIICHHS JaTH MU(PPOBHM CIIOCOOOM YHCIIO 1 MICSIb MPOCTABJISAIOTHCSA JIBOMA Mapamu mudp,
PO3JIJICHUMH KPAIKoIo; piK - 4oTHpMa mudpamu, Kpanka HampUKiHII He cTaBUThcA. Hampukian:
02.03.2017

VY TekcTax HOPMATHBHO-TIPABOBHX aKTIB Ta MOCHJIAHHAX HA HHUX 1 JIOKyMEHTaX, IO MICTAThH
BIZIOMOCTI (DIHAHCOBOT'O XapakTepy, 3aCTOCOBY€EThCS CIOBECHO-IIM(POBUIA crioci0 3a3HAYSHHS J1aT 3
MIPOCTABJISTHHSIM HYJISl B TIO3HAYEHHI JHS MICSIl, SKIIO BiH MICTUTHh OJHY Iudpy, Hampukiag: 02
kBiTHA 2017 poky. J[03BOJs€THCS BKHUBATH CIOBO «PIK» Y CKOPOUEHOMY BapiaHTi «p.», HAPUKIA[:
03 uepBHs 2017 p.

SIKI10 TOKYMEHT CKJIaZIeHO He Ha OJaHKYy, JaTa 3a3HadyaeThcs HUKYE Minucy JiBopyd. Jlara
JIOKYMEHTa IIPOCTABIISIETHCS MTOCAI0BOIO 000010, sIKa HOro mignucye abo 3aTBEPIKYE.

OO00B’sI3KOBOMY JIaTyBaHHIO 1 MIJNUCAHHIO MIJUIATal0Th yCi CIIy>XO0OBI BIAMITKH Ha
JIOKYMEHTaX, IOB’sA3aHl 3 iX MPOXO/DKEHHSM Ta BUKOHAHHSIM (pPE30JIOIlii, MOTO/KEHHS, Bi3H,
BiIMITKH MTPO BUKOHAHHS JTOKYMEHTA 1 HAIlPaBJIEHHS HOTO IO CIIPaBH).

Ha noxymenTi, Bumanomy nBoMa abo OuIbIlle yCTaHOBaMH, 3a3HAYA€ThCS OJHA JaTa, sKa
BIJIMIOBiAa€ JaTi OCTAaHHBOTO MiJITHUCY.

Peectpaniiinuii ingexc 10KyMeHTIiB

33. Inmekcartiss JOKYMEHTIB TOJISITA€ y MPUCBOEHHI iM YMOBHUX TO3HAYEHb - 1HJCKCIB, SIKi
HA/Ial0ThCS IOKYMEHTaM Iif yac ixX peecrtparii.

PeecTpaniiHuii 1HIEKC CKJIAJA€ThCsl 3 MOPSIKOBOIO HOMEpa JOKYMEHTa y Mexax rpylu
JIOKYMEHTIB, IO PEECTPYIOTHCS, SKHM JOMOBHIOETHCS 1HJIEKCAMH, IO 3aCTOCOBYIOTBHCS y paji,
30KpemMa 1HJIEKCaMHU 3a HOMEHKIIATypOIO CIpaB, CTPYKTYPHOTO MiJIPO3]iTYy, KOPECHOHJIEHTIB,
M0CAJ0BUX 0C10, SIKi PO3IIISIAIOTh a00 MiAMHUCYIOTh JOKYMEHT, BUKOHABIIIB, TUTAHb JiSUIBHOCTI SKHX
CTOCYETHCS TOKYMEHT, TOUIO.

CkJ1a/10B1 YaCTUHH pEECTPALIHHOTO 1HJEKCY B1IOKPEMITIOIOTHCS O/IHA BiJl OJTHOT TPaBOOIYHOIO
MOXHWJIOK pUCKO0. [TOCTIIOBHICTS HANMMCAHHS CKIIAIOBUX YAaCTHH PEECTPAIIHOTO 1HIEKCY MOXE
3MIHIOBATHUCS 3AJIEKHO BiJI TOTO, SIKUH TOKYMEHT PEECTPYETHCS, - BXIIHUHM UM TaKHid, 110 CTBOPEHHIHA
B YCTaHOBI.



34. Jlist BXITHUX TOKYMEHTIB PEECTPAIIHUN 1HIEKC CKIIAIa€ThCs 3 TIOPSIKOBOIO HOMEpa Ta
1HICKCY 32 HOMCHKJIATYPOIO CIIpaB a00 IHIIOTO iHIEKCY, IO 3aCTOCOBYETHCS y pajli, HAIPHUKIA;
845/01-10, ne 845 - mopsaxosuii Homep, 01-10 - iHgEKC CpaBH 32 HOMEHKJIATYPOIO.

VY BHXIAHOTO JOKYMEHTAa pEECTpAIlifHMN 1HIEKC MOXE pPO3MIILIYBAaTUCS y 3BOPOTHIH
MTOCJTIIOBHOCTI - 1HJIEKC 32 HOMEHKJIATYPOIO cripaB (y pa3i moTpeOu MOKe 3a3HaYaTUCh TaKOXK THIITHI
1H/IeKC, 110 3aCTOCOBYETRCS Y Pajii) Ta MOPSAKOBUI HOMep, Hanpukiaz: 02-15/258, ne 02-15 - innekc
CIIPaBM 32 HOMEHKJIATYpoO1O, 258 - MOPSAIKOBUN HOMED.

3 METOI PO3pi3HEHHSI TPyN JOKYMEHTIB J0 PEECTPAIifHOrO 1HACKCY MOXKE J0/1aBaTHUCS
BIIMITKA, KA CKJIamaeTbes 3 Jitep, Hanpukiaan: 120/02-15 JICK, me JICK 3actocoByeTbest mis
MO3HAYCHHS JOKYMEHTIB 3 rpudoM « /{151 ciry>kKO00BOT0 KOPHCTYBAHHS.

SKIIO MOKYMEHT MiATOTOBJICHO JBOMAa 4YM OUIBIIE YCTaHOBAMH, PEECTpAIliMHUN 1HICKC
BKJIIOYA€ 1HJIEKCH KOXKHOI 3 IIMX yCTAHOB, SIKi MIPOCTABISAIOTHCS Yepe3 MPaBoOiuHy MOXHITY PUCKY B
MOCJIIIOBHOCTI, B SIKIM JIOKYMEHT IIJIIMHACAHO MOro aBTOpamu, Hampukiam: 41/68 - miusd criabHUX
po3nopsuux 1okyMeHTiB a00 03-14/450/02-11/208 - nnst CrijibHUX JIUCTIB.

InaexcamMu pimieHb, PO3MOPSKEHb, HAaKa3iB € IXHI peecTpalliiiHi MOPSIKOBI HOMEpH, IO
MIPUCBOIOIOTHCS OKPEMO KOKHOMY BHUAY JOKYMEHTIB Y MeXaX KaJCHIAPHOTO POKY, 32 BUHSATKOM
pIlIeHb CLIBCHKOT pajiyl, Kl HyMEPYIOTbCS Y MEeKaX CKIMKAHHS Pajd.

Micue po3tanryBaHHs peecTpaliiHOTO iHAEKCY Ha TIOKYMEHTI 3aJIe)KUTh Bifl BUIy OJaHKa Ta
BUJYy TOKYMEHTA.

ITocunanus Ha peecTpaniiHuil iHAeKc i naTy

35. JIng BUXIIHUX JOKYMEHTIB IOCHJIAHHS Ha PEECTPALIMHUN IHIEKC 1 JaTy JOKyMEHTa
BKIIIOUa€e B ceOe peecTpariifHmii iHIeKC 1 JaTy TOro JOKYMEHTa, Ha SIKUH JaeThcs BimnoBiab. Llei
PEKBI3UT € OOOB'S3KOBHM 1 PO3TAlIOBYETHCS HIDKYE a00 Ha PIBHI PEECTPAIIMHOTO I1HACKCY Y
CHeniajJbHO BiIBEJCHOMY MICIli Ha OJIaHKY.

Micue ckiageHHs1 200 BUIAHHS
36. BizomocTi npo miclie cki1aeHHs a0 BUJaHHS 3a3HAYarOThCS HAa BCIX JIOKYMEHTaX, KpiM
JUCTIB. 3a3Ha4y€HI BIJOMOCTI OQOPMIISIOTHCS BIAMOBIIHO 1O aJMIHICTPAaTUBHO-TEPUTOPIATIHLHOTO
noauty Ykpainu. SIKIo BiJoMocTi po reorpadivune Miclie3HaX0KEHHsI BXOATh 1O HallMeHyBaHHs
YCTaHOBH, IIeH PEKBI3UT HE 3a3HAYAETHCS.

I'pu¢ odbmexenHs1 qocTymy
37. I'pud obmexeHHs AOCTymy 10 AoKyMeHTa (« s cayxkO0BOro KOPHUCTYBAaHHS»,
«Taemuo», «llinkom TaeMHO», «OCOOIMBOI BaXKJIMBOCTI») OPOPMIISIETCS 3TIIHO 3 BIANOBIIHUMU
HOPMAaTHBHUMH aKTaMHU 1 PO3TALIOBYETHCSA y MpPaBii YaCTHHI BEPXHBOT'O MOJIS JOKYMEHTAa BHILE
pexBi3uTy «Axapecat» abo «I'pud 3aTBEpIKEHHSI.

Anpecart
38. JIOKyMEHTH aJpecylOThCsl yCTaHOBI, i CTPYKTYpHUM Mifpo3aiaM a00 KOHKpPETHii
MoCcaIoBiil 0co01. Y pasi aapecyBaHHS JTOKYMEHTa yCTaHOBI a0o i1 CTPYKTypHUM Miapo3aiiaMm 0e3
3a3HaYeHH MT0CAZ0BOT 0COOM iX HaliMEHYBaHHS HAaBOJSATHCS Y HA3UBHOMY BIIMIHKY, HAIPHKIIA;

HarioHanbHe areHTcTBO 3 MUTaHb
JIep>KaBHOI CITyKOU

SIKIo0 JOKYMEHT HaJCUIaeTbCs TMOCaIoBil 0co0i, HallMEeHyBaHHS YCTaHOBU Ta ii
CTPYKTYPHOTO MiJIpO3/Ty HaBOJIATHCS Y Ha3UBHOMY BIIMIHKY, a 1Ocaja 1 Mpi3BUIle aapecara - y
JTaBaJIbHOMY, HaIIpUKJIa/I:

Jlep:xaBHa apxiBHa ciryx0a
diHaHCOBO-CKOHOMIYHE YIIPaBIIiHHS
HavansHuky ynpaBiiHHS

iuimian imeni, [TIPI3BUILLE



VY pa3i Konm OKYMEHT aapecyeThCsl KEPIBHUKOBI yCTaHOBM a00 HOTO 3aCTyIMHHKOBI,
HaiMEHYBaHHS YCTAaHOBU BXOJHUTh JIO0 CKJIaJy HaliMEHYBaHHs IOCAJIU aJipecaTa, sIke HaBOJUTHCS Y
JTABATBHOMY BIJIMIHKY, HATIPUKJIA;

I"onmoBi XapkiBChKOi 00JIACHOT JIep>KaBHOT
anMiHicTparii
iuimian imeni, ITPI3BUILLE

SIKII0 OKYMEHT aJpecyeTbes KUTbKOM OJHOPIAHUM 32 XapakTepoM JisIIbHOCTI YCTaHOBAaM,
3a3HAYAETHCS y3arajJbHeHe HaMEHYBaHHS aJIpecaTiB, HATPUKIA;

KepiBHHKaM CTPYKTYPHHX ITiIpO3/ILIIB
CEJINIITHOI pajin

JIOKyMEHT HE TOBHMHEH MaTH Ouibllle 4YOTHPbOX azapecaTiB. CIOBO «Komis» mepen
HallMEHYBAaHHSM JPYTroro, TPEThOTO, YETBEPTOTO aJPECcaTiB HE CTABUThCA. Y pasi HaJCHIAHHS
JIOKYMEHTa OUIBIIEC HiXK YOTHPHOM ajipecaTtaM CKJIAJIA€EThCsl CIIMCOK Ha PO3CUIIKY i3 3a3HAYCHHSIM Ha
KOKHOMY JIOKYMEHTI TiJIbKU OJTHOTO aJipecara.

PekBizut «Aapecar» Moxe BKIHOUYATH aapecy. [lopsmok i ¢opma 3amucy BimoMocTed mpo
aJpecy YCTaHOBM TIOBHHHI BiAmoBimaté I[IpaBwiaM HagaHHS TOCAYT TOMITOBOTO 3B SI3KY,
3aTBepkeHuM rnoctaHoBoro Kabinety MinictpiB Ykpainu Bin 5 6epesns 2009 p. N 270 (Odiniiiauii
BicHUK Ykpainu, 2009 p., N 23, ct. 750). [loBHa anpeca 3a3Ha4a€THCS Y pa3i HAACHIAHHS JOKYMEHTA
Pa30BHM KOPECIOHICHTAM, HATIPUKJIIAI:

MiHicTepcTBO IOCTHIIIT
By ['opozernpkoro, Oy 13,
M. Kuis, 01001

VY pa3i HajacwiIaHHA JOKyMeHTa (i3uuHii 0Cco01 CMOYATKy 3a3HAYAETHCS y HA3UBHOMY
BIIMIHKY TpI3BHILE, IM'd Ta Mo OaThbKOB1 (IHIIIaJM YW 1HILIaJ IMEH1), MOTIM IOILTOBAa ajpeca,
HanpuKIa;

I'onuapyk Onekcanap CepriiioBuu
Bys. CypikoBa, Oyz. 3a, kB. 1,
M. Kuis, 03178

vy p8.31 HaACUJIaHHA JOKYMCHTA OpraHam 3aKOHOJaBY01 1 BUKOHABYOI BJIaau, MTOCTIMHUM
KOpPECIIOHACHTaM 1X MOIITOBA aapeca Ha JOKYMCHTaxX HC 3a3HAYA€ThCH.

I'pud 3aTBepaKeHHsI JOKyMEHTA
39. JIOKyMEHT 3aTBEpIXKYETbCS IOCAJ0BOI 0CO00K (IOCAJOBUMH 0co0amu), 110
MOBHOBAKEHb SIKOi (SKUX) HAJEKHUTh BHUPILIECHHS MUTAaHb, HaBEJEHUX y TaKOMY JOKYMEHTI, abo
PO3MOPATIUM JOKYMEHTOM. HopMaTHBHO-TIpaBOBi aKkTH (TIOJI0KEHHS, IHCTPYKIIii, TpaBuiia, MOPSIKA
TOILI0) 3aTBEPKYIOTHCS PO3MOPSAYNM JOKYMEHTOM YCTaHOBH, 1110 BHJaja BIAMOBITHUHN aKT.

3aTBep/UKEHHS TMEBHUX BHJIB JOKYMEHTIB 3JIHCHIOETBCS 3 MPOCTAaBIECHHAM TIpuda
3aTBEPKCHHS (J10/1aTOK 5).

SKIIO TOKYMEHT 3aTBEPKYETHCSI KOHKPETHOKO MOCATOBOI0 0C00010, Ipud 3aTBEpKEHHS
cknamaetees 13 cinoBa «3ATBEPJ/KYIO», HalimMeHyBaHHS Mocaau, MANMUCY, iHImiamiB (iHimiamy
IMEH1) 1 TIpi3BHUIIA 0COOH, KA 3aTBEpIujIa JOKYMEHT, JaTH 3aTBeppkeHHs. Hanpuknan:



3ATBEP/KYIO

CenuinHuii rojosa

mianuc, inimian imeni, [IPI3BUIE
[ara

VY pasi Koiu JOKYMEHT 3aTBEPXKY€EThHCS PILLICHHSM, PO3MOPAHKEHHAM, TPH(] 3aTBEPIKECHHS
ckinamaeTbess 13 cnoBa «3ATBEPJDDKEHO», Ha3Bu Buay JTOKyMEHTA, SKHM 3aTBEPKYETHCS
CTBOPEHHUH JIOKYMEHT, Y HA3UBHOMY BIJIMIHKY 13 3a3Ha4€HHSAM Horo natH i Homepa. Hanpukman:

3ATBEPJI’KEHO
Po3nopspKeH s CEHUIITHOTO TOJIOBH
12 6epesnst 2017 Ne 298

I'pud 3arBepmKEeHHS PO3MIIIYETHCS Yy MPaBOMY BEPXHbOMY KYTKY IEpIIOi CTOPIHKU
JIOKYMEHTA.

VY pasi 3aTBepIUKEHHS JOKYMEHTa KiJIbKOMa MOCAJOBUMH Oco0amMu rpuu 3aTBEpHKEHHS
PO3TaIOBYIOTHCS HAa OJTHOMY PiBHI.

Pe3omronis

40. Pesomronist € oCHOBHOIO (hopMOIO pearizamii ynpaBIiHCBKHX JIOPYYEHb y HMHUCHBMOBIH
dopmi, mo nependavae MOCTAHOBKY KOHKPETHOTO 3aBJIaHHS, BU3HAYEHHS MOTO IMpenMeTa, METH,
CTPOKY Ta BIJINMOBIIaJIbHOT 0COOH, 1110 BUKJIQJICHA y BUTJISA/II HAIUCY HA JOKYMEHTI.

Pe3oumronist ckitagaeThesl 3 TAKMX €JIEMEHTIB: Mpi3BUIIe, iHilianu (iHilian iMeHi) BUKOHABIIS
(BUKOHABIIIB) y JaBAJIbHOMY BiJIMiHKY, 3MICT JOPYYEHHS, CTPOK BHKOHAHHS, OCOOMCTHH ITiJIIHC
KepiBHHKa, JaTa.

SIK110 1opy4yeHHs HaJlaHO KUTBKOM IOCaI0BUM 0c00aM, TOJIOBHUM BUKOHABIIEM JIOKYMEHTA €
3a3Havy€Ha NepuIol0 0co0a, sIKii Ha/laeThCs MPABO CKJIMKATH 1HIINX BUKOHABIIIB Ta KOOPAUHYBATH 1X
poborty. Ileporo, sk npaBuio, 3a3Ha4a€THCS 0CO0a, sKa 3aiiMae BUILly a00 piBHY MOCany.

Ha nokymeHnTax 13 cTpokamMM BHMKOHAHHS, SIKI HE€ MOTpPeOYIOTh JOJATKOBUX BKa31BOK, Y
PE30JIIOLIiT 3a3HaYal0THCsl BUKOHABEIb, MIANKC aBTOPa PE30JIIoNii, AaTa.

Pe3omtoniss mpocTaBiseTbess 0e3mocepelHbO Ha JIOKYMEHTI HUXKYE PEKBIZUTY «ApecaT»
napaneabHO 0 OCHOBHOTO TEKCTY. SIKIIIO MiCIIst AJIsl pE30JIIOLIT HEI0CTaTHBO, 11 MOXKHA MPOCTABISATH
Ha BUIBHOMY BiJ] TEKCTY MICI[l y BEpXHIH YaCTUHI MEPIIOi CTOPIHKK JOKYMEHTA 3 JIMIILOBOTO OOKY,
aJjie He Ha I0JIi JJOKYMEHTa, IPU3HAuYe€HOMY JUIs IiAIIMBaHHS.

VY pa3i KoM JOKYMEHT ITiUIATae MOBEPHEHHIO, BU3HAYAETHCS IETATBHIMA MTOPSI0K BAKOHAHHS
JIOKYMEHTa a00 YTOUHIOIOThCSI BAKOHABLI, PE30JIIOLISI MOXKe 0(hOPMIIATHCS HAa OKPEMHUX apKyIax abo
cHeriaJibHUX OJlaHKax 13 3a3HAYEHHSM pEeCTpaliifHOro 1HJAEKCy 1 JaTh JIOKyMEHTa, SKOTO0 BOHA
CTOCYETHCS.

Koporkuii 3mMicT 10KyMeHTa

41. KopoTkuii 3MiCT JOKyMEHTa IMOBHHEH MICTUTH CTUCIUN BHKJIAJ CYyTi JOKYMEHTa.
KopoTtkuii 3mict, 06car sikoro nepepuiye 150 3HakiB (11ATh PSAKIB), 103BOJISETHCS MPOIOBKYBATH
710 MeKi paBoro noiisi. Kpamnka B KiHII 3arojloBKa He CTaBUTHCS.

3arojOoBOK BIAMOBIZAE HA TMHTAHHS PO MIO?», «KOro?», «4oro?». Hampukman
pO3nopsAKEeHHS (Ipo 1107) MpO HaJaHHS BIAMYCTKU; JUCT (Mo I110?) MPO OpraHizaiilo Hapaiu;
IpOTOKOJ (Yoro?) 3aciiaHHs arecTaliifHoi KOMICIi; MocajoBa IHCTPYKIis (Koro?) TOJOBHOTO
creniaiicra.

JlucTtu, MOMOBIIHI, CITY>KOOBI1 3aITUCKH Ta Tee(OHOTpaMU CKIIAIal0ThCsl O€3 3aroJIoBKa.

BigmiTka npo KOHTPOJIb
42. BinMiTKa po KOHTPOJIb O3HAYAE, IO JTOKYMEHT y34TO Ha KOHTPOJb JUIs 3a0e3neueHHs
HMOro BUKOHAHHS B YCTAHOBJICHUM CTPOK.



BiamiTka mpo KOHTPOJIB pOOUTHCS MIITXOM ITpocTaBiieHHs JiTepu «K» un cnoBa « KoHTpoib»
(Bin pyku ab0 3 BUKOPUCTAHHSM ITaMIIa) Ha JIIBOMY TOJi MepIIoi CTOPIHKKA AOKYMEHTa Ha piBHI
3aroJIoBKa J0 TEKCTY.

VY pa3i HeoOXiIHOCTI MOBEpHEHHsS IOKYMEHTa YCTaHOBI - aBTOpOBI abo ¢i3uyHild 0coOi
BiZIMITKa IIPO B3ATTS HOT0 HAa KOHTPOJIb IIPOCTABISETHCSA HA OKPEMOMY apKYIIIi JJIsl PE30JTFOLIi.

Tekcr 10KyMeHTa

43. TekcT JMOKyMEHTa MICTUThH iH(OpMarito, A (GiKCyBaHHS SKOI HOro OyJO CTBOPEHO.
Indopmaris B TEKCTI JOKYMEHTa BUKJIANAEThCA CTHCIO, TPAMOTHO, 3pO3yMUIO Ta 00 €KTUBHO.
JIOKyMEeHT He TOBMHEH MICTHTH MOBTOPIB, @ TaKOX CIIiB 1 3BOPOTIB, sIKIi HE HECYTh 3MiCTOBOTO
HaBaHTaxxeHHs. [1i1 yac cknagaHHs TOKYMEHTIB BXKUBA€THCS 1IJIOBUM CTHIIb, JUIS SIKOTO XapaKTEepHUIN
HEUTpalbHUI TOH BUKJIAJEHHS, I[M030aBIeHU OOpa3HOCTI, EMOLIHHOCTI Ta i1HAMBITYaTbHUX
aBTOPCHKHX PUC.

TekcT JoKyMeHTa MOBUHEH CTOCYBATHUCS TOTO MUTAHHS, K€ C()OPMYIIHOBAHE B 3ar0JIOBKY JI0
TEKCTY.

Tekct moxymeHTa 0GOPMIISIETBCS y BUTJIISII CYIUIBHOTO 3B’SI3HOTO TEKCTy a00 aHKETH YH
TabnuIl, a00 IUIIXOM MOEIHAHHS X (HOpM.

CyuinpHui 3B’SI3HUH TEKCT JOKYMEHTa MICTHTh TpPaMaTHYHO 1 JIOTIYHO Y3TO/DKEHY
iH(opMaliro mpo ynpaBliHCHKI ii. Taka ¢opMa BUKIaJICHHS TEKCTY JOKYMEHTa BUKOPUCTOBYETHCS
i1 9ac CKJIaJaHHs MTOJI0KEHb, OPS/IKIB, TPABHJI, PO3MOPSAIINX JOKYMEHTIB 1 JIUCTIB.

TexkcT, sk MpaBuIIO, CKIIAA€ThCA 3 ABOX YACTHH. Y MEpIii (BCTYIHII) YaCTHUHI 3a3HAYA€THCS
mijcraBa, OOTpyHTYyBaHHA a00 MeTa CKIQJEHHS NOKYMEHTa, y ApYriil (3aKirouHii) YacTWHI -
BUCHOBKM, IIPOMO3HULLIT, pILIIEHHs, TPOXaHHs. B okpeMux BUIaaKax JOKyMEHT MOXE IMicisl BCTYIHOT
YaCTUHHU MICTUTH MOTHUBYBAJIbHY YaCTHHY, B SKiil OOTpYHTOBYETHCS TO3HUIIIST YCTAHOBH.

VY TeKcTi TOKyMeHTa, MiArOTOBJIEHOr0 BiANOBIAHO 10 JOKYMEHTIB 1HIIMX YCTaHOB a00 paHilie
BUJIAHUX JIOKYMEHTIB, 3a3HAYAIOTHCA iX PEKBI3UTH y TaKiil MOCITIAOBHOCTI: HAa3Ba BUAY JTOKYMEHTA,
HallMeHyBaHHS yCTAHOBHU - aBTOpa JIOKYMEHTA, JaTa, peecTpaliifHuil HoMep, 3aroJ0BOK /10 TEKCTY.

TexcTn ckiagHUX 1 BENMKHX 32 00CATOM JIOKYMEHTIB (TIOJIOXKEHHS, MpaBWiIa, 1HCTPYKIIII,
OTJISIAM, 3BITH TOIO) MOMISIOTHCSA Ha PO3ALUIH, MiIPO3ALTH, MyHKTH, MAMYHKTH. [IyHKTH y TeKCTi
HYMEpYIOThCSl apaOChbKUMU IIU(PPAMHU 3 KPAIKOIO, a MiAMYHKTH - apaOCbKUMH LIU(PpaMu 3 AyKKOIO.

B okpeMux BuNagkax pO3IUIM MOXYTb MOAUIATHCA Ha IJIaBHM, a TaKOX HyMepyBaTUCS
PUMCBKUMHU LUDpamHu.

44. ®opMa aHKETH BUKOPUCTOBYETHCS y pa3l BUKJIAACHHS y LUPPOBOMY ab0 CIOBECHOMY
BUIJIAII 1HOpMaIlii PO OJIMH 00’ €KT 3a MEBHUM 00carom o3Hak. [locTiiiHo0 1H(OpMalli€ro B aHKETI
€ y3araJibHeH1 HalilMEeHyBaHHS O3HaK, 33 SKMMHU IPOBOJIUTHCS OMKC 00’ €KTA, a 3MIHHOIO - KOHKPETHI
XapaKTePUCTHKH.

45. TabanuHa opMa TOKyMEHTa BUKOPUCTOBYETHCS Yy pa3l BUKJIAJCHHS Y (ppoBomy abo
CJIOBECHOMY BUTJIAI 1H(GOpMAIIil Mpo KiIbKa 00 €KTIB 3a PSAIOM O3HAK. 3arojIoBKH Trpad Tadmmin
IUIITYTHCS 3 BEJMKOI JITEPH, MiJI3ar0JIOBKH - 3 MaJIOi JITEPH, SIKIIIO BOHU CTAHOBJIATH OJHE IIiJIE 13
3aroJIOBKOM, 1 3 BEJTUKOI - SIKIIIO IT1/13ar0JIOBOK Ma€e caMOCTiiHe 3HadeHHs1. Kparku B KiHII 3ar0JIOBKIB
1 MiJ13aroJI0BKiB Ipad HE CTAaBIATHCA. 3aroJIOBKH 1 MiJ3aroJIOBKU rpad Ta psaKiB TaOMUIll MOBUHHI
OyTH BUKJIaJIeH] IMEHHUKOM Yy Ha3MBHOMY BIIMIHKY OJHMHHU. Y 3arojIOBKax 1 Mi/I3arojioBKax psIKiB
1 rpa¢ TabmuIl BXXMUBAIOTHCS JIMIIE 3arajlbHONPUIHATI YMOBHI MO3HAUYeHHs 1 ckopoueHHs. ['papu
TabNuLl, SK1 PO3MIIIYIOTBCS Ha KUIBKOX CTOpIHKAax, HymepyroThcs. Ha npyriii Ta HacTymHux
CTOpIHKax TaONUIl 3a3HaYarOTbcs HOMEpHU rpad, a TakoXK y BEPXHbOMY INPaBOMY KYTKY - CJIOBa
«IIponoBxeHHs TaOIUIII».

BiaMiTku npo HasiBHICTH 10aTKiB
46. JlonaTku 10 JOKYMEHTIB, KPiM JIOJATKIB A0 CYMPOBITHUX JUCTIB, CKIAIAIOTHCS 3 METOIO
JIOTIOBHEHHSI, MIOSICHEHHST OKPEMHX ITHTaHb IOKYMEHTa a00 IOKyMEHTA B IIJIOMY.
47. JlonaTku 10 JOKYMEHTIB MOKYTb OYTH TaKUX BUIIB:



JOJATKH, IO 3aTBEPIKYIOTbCS PO3NOPAIUUMHU JTOKYMEHTaMM (IOJO0XKEHHS, 1HCTPYKLII,
IIpaBWJIa, MOPSAKU TOLIO);

JOJATKH, 1110 IOTIOBHIOIOTh Ta/ab0 MOSACHIOIOThH 3MICT OCHOBHOI'O IOKYMEHTA;

JOJATKH, 10 HAJICHJIAIOTHCA 13 CYTPOBITHUM JIICTOM.

48. Ha ponartkax, L0 3aTBEP/DKYIOTHCS PO3MOPAAYUMH JOKYMEHTaMHU (IIOJIOXKEHHS,
IHCTPYKIii, MpaBuiIa, MOPSAIKU TOMLIO), IPOCTABIAETHCS TPU() 3aTBEPIKEHHS BiAMOBIIHO 10 MYHKTY
39 niei [HeTpyKuii. Y BIANOBIIHUX ITyHKTAX PO3MOPSAAYO] YACTUHU JOKYMEHTA pOOUTHCS IIOCUIJIAHHS:
«I110 AOJIAETHCS» a00 «(10AAETHCS).»

Ha nonarkax 10 JOKYMEHTIB, IO 3aTBEPAXKYIOTbCS, POOMTHCA BIAMITKA Y BEPXHBOMY
NpaBOMY KyTKY HEpIIOTo apKyIia J0/aTKa, HaIpUKIIaI:

Honarok 5
0  PO3TOPSIKEHHSI  CEITUITHOTO
TOJIOBH

Big 20.10.2020 Ne 256

49. JlonaTku AOBIAKOBOTO a00 aHAJITUYHOTO XapakTepy (rpadiku, cxeMu, TaOauIll, CIIUCKU
TOIIIO) IO OCHOBHOT'O JJOKYMEHTA IMTOBUHHI MaTH BiIMITKY 3 TIOCHJIAHHSM Ha IICH JJOKYMEHT, HOTO JIaTy
1 HOMep, HANIPUKIIA;

JlomaTok

710 pillICHHS BUKOHKOMY
CEIIUIIHOI pajid
20.10.2020 Ne 295

Y TeKCTI OCHOBHOTO JOKYMEHTa POOHWTHCS BIIMITKAa MPO HASBHICTh JOJATKIB: «IIIO
JIOJTAETHCS», «3T1THO 3 TOJATKOM», «(0JaToK 1)»; «BIAMOBITHO J0 AoAaTKa 2» abo «(AMB. JOAATOK
3.

50. Jopatku oopMIISIIOThCS, SIK IPABUIIO, HA CTAaHAAPTHUX apKyIuax nanepy. Ha npyromy i
HACTYIHHUX apKyIlax JgojaTka poOuThes BimMmiTka: «llpomomkenHs momatka», «I[IpomoBkeHHs
nonartka 1».

VY pa3i HagBHOCTI KUIBKOX JIOAATKIB Ha HUX 3a3HAYalOThCS MOPSAIKOBI HOMEPH, HAIIPUKIAL:
Honarok 1, Jlonatok 2 tomo. 3Hak «Ney nepes Hn(poBUM MO3HAYEHHSAM HE CTABUTHCS.

VYci nomatku 10 JAOKYMEHTIB BI3YIOThCS TMPAlLlIBHUKOM, SIKHH CTBOPUB JIOKYMEHT, Ta
KEPIBHUKOM CTPYKTYPHOTO MiJPO3ALTY, B IKOMY HOTO CTBOPEHO.

JlogaTku HOPMATHBHO-TIPABOBOTO XapakTepy (MOJOXEeHHS, 1HCTPYKIii, MpaBuiIa, TOPSIKA
TOILIO), IO 3aTBEP/UKYIOTHCS PO3MOPSIIUMMHU JOKYMEHTaMH, MiANUCYIOTbCS KepiBHUKaMU
CTPYKTYPHUX TAPO3LIIB pagy Ha JAIBOBOMY OOIll OCTAHHBOTO apKyIia 01aTKa.

51. Y pasi Koyu 101aTKU HAJCUIIAIOTHCA 13 CYNPOBITHUM JIMCTOM, BiIMITKA MPO HASBHICTb
JOJIATKIB PO3MIMIYETHCS MICIIs TEKCTY JUCTA Mepe MiIHUCOM.

SIKIIO OKYMEHT Ma€ J10/1aTKW, MOBHE HaliMEHYBaHHS SKHX HaBOAWUTHCS B HOro TEKCTI,
BIJIMITKa TIPO HAsIBHICTh JOJATKIB OPOPMIISIETHCS 32 TaKOKO (OPMOIO:

Honarok: Ha 7 apk. y 2 npum

SIKII0 MOKYMEHT Ma€ JIOJaTKW, TIOBHE HAallMEHYBaHHS SIKHX Yy TEKCTI HE HaBOAWTHCH, 1X
HEOOXIJTHO MEePEeTiunuTH MIiChs TEKCTY 13 3a3HAa4eHHSM KUTBKOCTI apKyIlliB y KO)KHOMY JOJAaTKy Ta
KUIBKOCTI 1X MPUMIPHUKIB, HATTPUKJIIAI;

Jonartku: 1. JIoBigka mpo BUKOHAHHS IJIaHY PO3BaHTaXyBadbHUX poOiT 3a [ kBapTam 2010 p.
Ha 5 apk. B 1 npum.
2. I'padik pemonTHUX poOiT Ha | kBapTanm 2010 p. Ha 3 apk. B 1 ipum.



SIKIIOo 10 JTOKyMEHTa JOMAETHCS IHIIWHM JOKYMEHT, SIKMH Mae IOAaTKH, BIAMITKY IO
HasIBHICTB Jl0J1aTKa O(POPMIISIOTH 32 TaKO0 (GOPMOIO:

Honatok: nwmcT YxpaepxapxiBy 20.09.2010 N 595/ 04-12 i1 pgomatok Jo
HbOT0, Bchoro Ha 20 apk. B 1 nmpum.

VY pasi KoJIi TOKyMEHT MICTUTh OUIbIIE IECATH JTOAATKIB, CKIAA€ThCS OIUC 13 3a3HAYCHHSIM
y JTIOKyMEHTI1 TaKOi BiIMITKH:

JloaTok: 3riiHO 3 ONUCOM Ha 3 apk

SIKII0 T01aTOK HAJICWIIAETHCS HE 32 BCIMa 3a3HAYCHUMH B JOKYMEHTI aJpecaMu, BiIMITKa PO
HasIBHICTH JJOKYMEHTa 0(hOpMIISIETHCS 32 TaKOK (OPMOIO:

JlonaTtok: Ha 5 apk. y 2 mpuM. Ha MEepIy ajipecy

ITignmuc

52. JIOKYMEHTH IMiITUCYIOThCS TIOCAJOBUMH OCOOAMH CEIMIIHOI paay BIIMOBIAHO 1O 1X
KOMIIETEHIIii, BCTAHOBJICHOI YMHHUM 3aKOHOJABCTBOM YKpaiHH, perjlaMeHTaMH CeJIMIIHOI pajH,
BUKOHKOMY Ta pO3IMOPS/KEHHSIM CEJMIIHOTO TOJIOBH NpO (YHKIIOHAIBHI TTOBHOBAaXCHHS
CEJIMIIIHOTO TOJIOBHM, CEKpeTapsl CENUINHOI paju, 3acTylHHKA CEJIMIIHOIO TOJOBH, CEeKpeTraps
BUKOHKOMY CEJIMIIHOI pajH.

[Topsaok mignucaHHs JTOKYMEHTIB 1HIIMMH 0COOaMH y pa3i BiJICYTHOCTI TOJIOBHM CEJIMIIHOI
pamyd Ta MOCajgoBHUX OCiO, sIKI YIMOBHOBaXKEHI iX MIANMHUCYBATH, BHU3HAYAETHCS PO3MOPSIKECHHIM
CEJIUIIIHOTO T'OJIOBH.

JIOKYMEHTH, 10 HAJCWJIAIOThCS 10 OpraHiB BjaJd BHILOIO pPiBHSA, O0JaCHY JAEp)KaBHY
a/IMIHICTpAIlil0, 00JIaCHY pajy, IPaBOOXOPOHHI Ta KOHTPOJIIOKYI OPraHU MiAMUCYIOThCS CEUITHUM
rOJIOBOIO, Y BUKJIIOYHUX BUIa/IKaxX B pa3i 1oro TpuBaioi BiICYTHOCTI — CEKpETapeM CEIMILHOI pajy,
3aCTYNHUKOM CEJIMIIHOTO TOJIOBH, Ha SKOTO MOKJIa/IeHO BUKOHAHHS 000B’S3KIB CEJUIIIHOTO T'OJIOBH.

JIOKyMEHTH, 110 HAJCHUJIAIOTHCS MiANMPHEMCTBAM, YCTaHOBAM, OpTaHi3allisiM, TpoMajsHaM,
HiANUCYIOTHCS CEMITHUM F'OJI0BOIO 200 HOTo 3aCTYIMHUKAMM 3T1THO 3 PO3IOJI17IOM TOBHOBa)XEHB 200
KEepiBHUKaMM CTPYKTYPHHX MIAPO3ALIIB BIAMNOBIIHO J0 iX TOBHOBAXXEHb.

53. Tlignuc ckinafaeTbes 3 HAWMEHYBaHHS MOCaaAn 0COOH, sIKa MIANUCY€E JOKYMEHT (IIOBHOTO
- SIKIIO JIOKYMEHT HaJpyKOBaHWU HE Ha OJIaHKY, CKOPOYCHOTO - Ha JOKYMEHTI, HaApyKOBaHOMY Ha
6J1aHKY), 0COOMCTOTO MiINHCY, 1HILiaMIB (1HIIiaTy iMeH1) 1 Ipi3BUILA, HAPUKIAL:

CenumiHuit rojioBa TTIITHC Inimian ITPI3SBUILE
abo

Havanenuk Biaainy

3aranbHOi poboTH

BukoHnaBuoro komitery

CenuuHoi paau MM INAC Inimian I[TPI3BUIE

54. VY pa3i HaACWIaHHS JOKYMEHTa OJTHOYACHO KIJTbKOM YCTaHOBaM OJTHOTO a00 BUIIIOTO PiBHS
KEpiBHUK IiIIHCY€E BCI1 HOrO MPUMIPHUKH.

Y pa3i HajacunaHHSA JTOKYMEHTa OJIHOYACHO KITBKOM IiAMOPSIKOBAHHUM YCTaHOBaM
HiANUACY€ETHCS TUIBKM OPHTiHAN, SKUHA 3aJIMIIAETHCS y CHpaBl CEIHMIHOI paad, a Ha Micud
PO3CUIIAIOTHCS 3aCBITUEHI HErepOOBOIO MEYATKOIO KOTTii.

55. JIOKyMEHTH MiIMTUCYIOThCS, SIK MPABUIIO, OJHIEI0 TI0CAOBOI0 0CO00I0, a Y pasi, KO 3a
3MICT TOKyMEHTa HECYTh BIIOBIAIBHICTh KiTbKa 0¢10 (aKTH, (piHAHCOBI IOKYMEHTH TOIIO), - IBOMA



abo OunbIIe mocagoBUMH ocobamu. [Ipu bOMy MiANMHUCH TOCATOBHUX 0CI0 PO3MIIIYIOTHCS OJUH ITiJT
OJIHUM BiJIIIOBITHO JIO MiAMOPSIKOBAHOCTI 0ci0. Hampukman:

Cenumauii royioBa ITIJIITHC Iniian ITPI3BUILLIE

Hauvanpuauk Bininy ginancoBo —

rOCIOJAPCHKOTO 3a0e3eueHHs

BUKOHABUYOT'O KOMITETY

CEJMIIIHOI paau M AINC Irimian I[TPI3BUIE

VY pasi mianucaHHs CHUTBHOTO JTOKYMEHTa KiIbKOMa 0co0aMu, siKi 3aiiMaloTh OJIHAKOBI
mocaju, iX MIJMACH PO3MINIYIOTECS HAa OJHOMY PiBHI 1 CKpIIUIIOIOTHCS T€YaTKaMU YCTaHOB,
HaTpUKIaI;

CenuiHuii rojgosa ["onoBa paiinepxaaMinicTparii
MiAIIC Irimian I[TPI3BUILE MiAIHIC Irimian [TPI3BUILE
BiJIONTOK repOOBOi MEYATKH BiJIOMTOK repOOBOT MeYaTKu

56. JIOKyMEHTH KOJETialbHUX OpraHiB MIANUCYIOTH TOJIOBA KOJIETIaIbHOTO OpraHy i
ceKpeTap, HalpHuKJIal:

T'onosa komicii MIITIC Inimian ITPI3BUIIIE
Cekperap koMmicii TIITHUC Irimian [TPI3BUIIE

57.Y pa3i BIACYTHOCTI MTOCaZ0BOI 0COOM, HaHMEHYBaHHs MOCAH, iHIIia)l iIMEH1, IPiI3BUILE,
AKOI 3a3HaU€HO Ha IMPOEKT1 JOKYMEHTa, HOro Mignucye ocoba, 110 BUKOHYE ii 000B’d3KkH, a0o ii
3aCTyINHUK. Y TakoMy pa3i 00OB’SI3KOBO 3a3HadaloThes (haKTUYHA MOCajla, 1Hilial IMeHi, Mpi3BUILe
ocoOwu, sika miAnucana JOKYMEHT TP I[bOMY BHUIIPABIEHHS! BHOCUTH PYKOIIMCHUM CIIOCOOOM 0c00a,
sKa MANUCYe TOKyMeHT. He normyckaeTbes mijJl yac MiJMMCaHHS TOKYMEHTa CTaBUTH NMPUHMMEHHUK
«3a» yu mpaBoOiYHYy MOXWITYy PUCKY Iepe]] HallMeHyBaHHAM mocaau. JlomaBaHHs 10 HaiMEHYBaHHS
nocaau KepiBHUKa ciiB «Bukonyrouunii 000B’s3km» abo «B. 0.» 371iCHIOETBCS Y pa3i 3aMileHHs
KEpiBHHKA 32 PO3MIOPSKEHHSIM.

58. ®akcuMiIbHE BIITBOPEHHS MIANUCY MOCAZ0BOI OCOOM Ha OpraHi3aiiiiHO-po3nopsauux,
(biHaHCOBHX, OyXTaJITePChbKUX JOKYMEHTaX 3a IOMIOMOT0K0 MEXaHIYHOT 0 a00 1HIIIOTO KOMIIOBAHHS HE
JIOITy CKa€ThCS.

59. V pa3i cTBOpeHHS JOKyMEHTa Yy MarepoBiii ¢opMi JUIS iX MOMATBIIOTO HAJACHIAHHS
yCTaHOBAaM BIJUIUIOM 3arajibHO-OpraHi3aliifHOro 3a0e3MeYeHHs CTBOPIOETHCS B YCTAaHOBICHOMY
MOPSAJKY €JIEKTPOHHA KOIisl MarnepoBOr0 OpUTriHATY BIAMOBIIHOTO JOKYMEHTA, sIKa HAJCUIIA€THCS
ajipecaram.

Bi3u Ta rpu¢ noroaskeHHs

60. V pa3i BUHUKHEHHs IOTpeOU y MPOBEIEHH1 OL[IHKU JIOIUIBHOCTI CTBOPEHHS JOKYMEHTA,
fioro OOIPyHTOBaHOCTI Ta BIANOBIAHOCTI 3aKOHOJABCTBY 3IIMCHIOETHCS IMOTOJKEHHS MPOEKTY
JOKYMEHTA.

61. IlorompkeHHs MOK€ 3AIMCHIOBATHCS SK Yy CEJMIIHINA pali Ta BUKOHABYOMY KOMITETi
MOCaJI0BUMH 0C00aMH, SIK1 BIATIOBIAHO J0 X KOMITETEHIIIi BUPINTYIOTh TUTaHHS, TOPYIIIEHI B MPOEKTI
JOKYMEHTa (BHYTPIIIHE TIOTOPKEHHS), TaK 1 3a ii MeXaMu 1HIIMMHU 3a1HTEPECOBAHUMHU yCTaHOBAMU
(30BHIIITHE TTOTOKECHHS ).



62. BHyTpinmHe moromkeHHsS o(QOpPMIIETHCS IUIIXOM NPOCTaBISHHS Bi3W. Biza BkItouae:
ocoOucTHii miamuc, iHimian iMeHi 1 mpi3BuIIe OcoOH, fKa Bi3y€ TOKYMEHT, AaTy Bi3yBaHHS i3
3a3HAYCHHSM y pa3i moTpeOr HaltMEeHyBaHHS MMOCAIH i€l 0COOM.

63. Biza mpocraBiseTsCs SK Ha JIMIOBOMY ab0 B pasi, KOJIM Micus Ajs Bi3yBaHHS Ha
JHMIBOBOMY OOIll OCTAHHBOTO apKyIla JOKyMEHTa HEOCTaTHhO, HA 3BOPOTHOMY OOIli OCTAHHBOTO
apKylIlla MpoeKTy JOKyMeHTa. Bi3u MpOoCTaBIsAIOTHCS HA MPUMIPHUKAX JTOKYMEHTIB, 1110 3aJIUIIAI0ThCS
B CEJIUIIHIN paji.

64. 3ayBaxeHHS 1 MPOIO3UIII] 10 MPOEKTY JOKYMEHTA BUKJIAIAIOTHCS HA OKPEMOMY apKylIi,
PO 110 Ha MPOEKTI pOOUTHCS BiAMOBIAHA BIMITKA:

HavanpbHuK ROPUIUYHOTO BiTLTY
Hara, mignuc, [ninian [TPI3BUILE
3ayBa)keHHSI 1 TPOITO3HIIIT TOJAIOTHCS.

[Ipo HasiBHICTH 3ayBakeHHSI 000B’3KOBO MOBIOMIISFOTH 0CO0I, SIKa MiAMHUCYE JOKYMEHT.

65. KepiBHUKHM CTPYKTYpHUX MiIPO3ILTIB CENUIIHOI pajy, 110 MOAAI0Th MPOEKTH PIlICHb,
PO3TIOPSIKEHB, 3000B’s13aH1 TIOTOPKYBATH iX Ta TOJATKH JI0 HUX 3 yCiMa 3aIliKaBJICHUMHU 0COOaMH.

VYci mpoekTH  pillleHb BHUKOHKOMY, pPO3IMOPSIKEHb CEIMUIIHOIO TOJIOBH MIAJISATAI0Th
000B’SI3KOBOMY BI3YBaHHIO 3aCTYIMHHKAMHU CEIHUIIHOTO TOJIOBH BIAMOBIIHO 10 (YHKI[IOHATHLHUX
[OBHOB@)XEHb, IOPUAWYHUM BIJJIJIOM BHKOHAaBYOIO KOMITETY CEJHMILHOI pajau, CeKpeTapeMm
BUKOHKOMY Ta K€PiBHUKOM CTPYKTYpPHOTO MiAPO3LTY, SIKHI CTBOPIOE TOKYMEHT.

[luTanHs NOB’A3aHI 3 BHMKOHAHHSM OIO/DKETY, BHUKOPUCTAHHSAM OIOJDKETHUX KOUITIB B
000B’SI3KOBOMY TIOPSIIKY TIOTOJDKYIOThCS 3 (piHaHCOBMM  BimmiioMm (BimaiioM (iHaHCOBO-
rOCIOaPCHKOT0 3a0€3MeUeHHS).

[TpoexTH pimieHs BUKOHKOMY 3 NMATaHb BUKOHAHHS paHillle MPUHHATUX PIllIeHh BUKOHKOMY
HiAJIATal0Th MOTOJDKEHHIO Yy BIJUIUIL OpraHizaliiiHOi poOOTM  BHKOHABYOTO KOMITETY, MLIOJ0
KOHTPOJIIO.

[IpoexkTH pilieHb BUKOHKOMY 3 IUIAHOBHMX IMUTaHb MIJUIATalOTh MOTOPKEHHIO 3 BIJJIIJIOM
oprasizaniiiHoi poOOTH BUKOHABUOTO KOMITETY CEJIUIIHOI paiu.

V pa3si, SKIIO pilIeHHS CKIAAA€THCS 3 JBOX a00 O1IbIIe CTOPIHOK, TO Bi3yBaHHIO KEPIBHUKOM
CTPYKTYPHOTO MiIPO3ALTY, IO TOTYBaB MPOEKT PILLIEHHS, MIIJISATa€ KOXKHA CTOPIHKA.

66. IlepcoHanbHy BiJNOBIJIANIBHICTh 3a MIATOTOBKY NPOEKTIB PILIEHb Ta PO3MOPSIKEHb,
HasIBHICTh HEOOXIJTHUX JOKYMEHTIB, Ha MiJCTaBl AKUX MPONOHYETbCS MPUUHATU TOKYMEHT, HECYTh
KEPIBHUKH CTPYKTYPHHX MiPO3/IUTIB CEIMIHOI Py Ta il BAKOHABYOTO KOMITETY.

67. 3a 3MICT TOKyMEHTA, IKUH BI3yETHCS KIJIbKOMa 0c00aMH, TaKi 0COOM BiIMOBIIA0OTh 3T1IHO
3 KOMIIETEHIIIEIO.

68. Skmo ma yac Bi3yBaHHS 3 SCYETHCS, IO y MIATOTOBICHUN IO MiAMUCAHHS JOKYMEHT
HEOOX1JTHO BHECTHU iICTOTHI 3MiHH, BiH OTpeOy€e NOBTOPHOTO Bi3yBaHHS.

69. 30BHIIIHE TOTOJKEHHSI POEKTIB IOKYMEHTIB O(POPMIISETHCS IUIIXOM MPOCTABIEHHS Ha
HUX Tpuda Noro/KeHHs, sikuil Bkitodae B cede cinoBo «I[IOT'OJPKEHO», HaiimeHyBaHHS mocaau
0CcO0M Ta yCTaHOBH, 3 SIKOIO MOTOJIKY€ETHCS MPOEKT JOKYMEHTa, OCOOMCTHH MIANKUC, 1HIIIaN IMEHI,
npi3BUILE 1 1aTy a00 Ha3BY TOKYMEHTA, 1110 MiATBEPAKY€E MOTO/PKEHHS, HOro aty i Homep (1HAeKc),
HaTpUKIaI;

I[MTOT'OIXXEHO

HavanbHuk ynpaBiiHHS KUTIOBO-KOMYHAIILHOTO
rocroiapcTBa 00JacHOT AepKaBHOI aaMiHICTpaIlii
[Tigmuc, npi3Buile, iHIMial iIMEHi, MPi3BUILE

Jara

abo
ITOI'OJI’KEHO



[TpoTokon 3acimanHs
ExcnepTHO-IepeBipHOT KOMICIT
HepxapxiBy XapKiBChbKO1 00J1aCTi
[ara No

70. I'prp mOroHKEHHS CTAaBUTHCSA HIDKYE IMIJIMTUCY HA JUIIBOBOMY OOILll OCTAHHBOT CTOPIHKU
MPOCKTY JOKYMECHTA.

71. V pa3i Komu 3MiCT JOKYMEHTa CTOCYEThCS OLIbIIE HIX TPhOX YCTAaHOB, CKIAMA€THCS
«ApKyII MOTOJDKEHHS», MPO 10 POOUTHCS BiAMITKA Y JOKYMEHTI Ha MicIl Tpuda MOroKeHHs,
HaTpUKIaI;

APpKylI MOTOJKSHHS JOIA€ThCS.

ADpKyII OTO/KEHHS 0OPMIISETHCS 33 TAKOIO (HOPMOIO:

APKVYIUI ITOI'OJI’KEHHA
HasBa npoekty nokymeHTa

HaiimenyBanust nocaau IT1 ITTIC Mpi3BUIIIE, 1HiITian IMEeH,
ITPI3BUIIIE

JlaTa

[Tixrmuc mocagoBoi 0coOM CKPITUTFOETHCS TEPOOBOIO TIEYATKOTO.

72. 30BHINIHE MOTOKEHHS y pasi MOTpeOu, BU3HAYCHOI 3aKOHOAABCTBOM, 3JIIHCHIOETHCS B
Taki¥ MOCIIIOBHOCTI:

3 YCTaHOBAaMH OJIHAKOBOT'O PIBHS Ta IHIIMMH YCTaHOBAMU;

3 IPOMAJICBKUMH OpraHi3alisiMu;

3 opraHam, ki 3711CHIOIOTh JepaBHUI KOHTPOJIb B IIEBHIN cdepi;

3 YCTaHOBAMU BHUIIOTO PiBHSI.

BinouTok meuaTkn

73. Ha pokymeHTax, IO 3acBIAUyIOTh IIpaBa TpOMaJsH 1 IOPUAWYHUX OCi0, Ha SKHX
¢ikcyeTbcs GakT BUTpATU KOIUTIB 1 MPOBEICHHs ONepaliil 3 MaTepialbHUMHU IIIHHOCTSAMH, IT1JIITUC
MOCaI0BOI (BiIMOBIIATLHOT) 0COOH CKPITUTIOETHCS TEPOOBOIO TIEYATKOIO.

[epenik iHIMNX TOKYMEHTIB, MiAMUCH HA SKMX HEOOX1HO CKPIITIOBATH ITepOOBOIO NEYATKOIO,
BHU3HAUYAETHCSI HA MIJCTaBl HOPMATHBHO-IIPAaBOBHMX AaKTIiB Ta MPUMIPHOTO IEPENIKY IJOKYMEHTIB,
HIIMUCH Ha SKUX CKPITUTIOIOTHCS TepOOBOIO IMEYATKOO (J101aTOK 6).

74. BinOuToK medaTku, Ha SKIH 3a3HAYeHO HallMeHyBaHHS paaud abo I CTPYKTypHOIO
niapo3ainy (0e3 300paxkeHHs rep0a), CTABUTHCSA TAKOXK HA KOMISX JJOKYMEHTIB, 10 HaJICHJIAIOThHCS B
1HII1 YCTAaHOBH, Ta HA PO3MHOXEHUX MPUMIPHUKAX PO3MOPSIYNX JOKYMEHTIB y pa3i pO3CHIIaHHS.

JIOKyMeHTH, [Ki MPUUMAIOTHCS CEIMIHOI0 PAIOI0, BUKOHABYMM KOMITETOM, BUAAIOTHCS
CEJIMILITHUM TOJIOBOIO /17151 OaHKIB, MOB’s3aH1 3 (DiIHAHCYBaHHIM 3aCB1IUYIOTHCSI T€pOOBOIO MEYATKOIO
Cno60xaHCchKOi CeUIHOI paau ado ii BUKOHABUOTO KOMITETY.

OpuriHanu po3NOPS/KEHb CEJIMIIHOTO TOJOBH Ta OPHUTIHAIM pIIIeHb CEIMIIHOI paiH,
BUKOHABUOTO KOMITETY 3aCBIUYIOThCS TepOOBOI0 MEUATKOIO CENHMIIHOI pajud abo BUKOHABYOTO
KOMITETY.

BinOuTok meuaTku CTaBUThCA TaKMM YWHOM, 100 BiH OXOIUIIOBaB OCTaHHI KiJbKa JITep
HallMEHYBaHHSI 1TOCaU 0COOM, sKa MiANMUcaia JOKyMEHT, ajle He MAMKUC MocagoBoi ocodbu, abo Ha
OKPEeMO BUALICHOMY IS IOTO MicCIIi 3 BIAMITKO0 « MID».

[Tpu motpebi, Ha JOKyMeHTaX 3 Tpr¢OM 3aTBEPKEHHS Ta TpU(OM MOTOHKEHHS Ha ITiAMHcax
KEpiBHUIITBA CEJUILHOI pajiy 103BOJISIETHCA CTABUTU TepOOBY MEUaTKY.



Ha BnacHopywyHomy mignuci (aBtorpadi) 0e3 Ha3BH TOCaaAM TEYaTKU MPOCTABIATH HE
JTO3BOJISIETHCSL.

75. Tlopsimok BUKOpPUCTaHHS, MicIie 30epiranns repooBoi neyatku Cia000KaHCHKOI CEMIIHOT
panu Ta ii BAKOHABYOTO KOMITETY, BiANOBiAaIbHA 0coba 3a ii 30epiranus, mepeik mocajoBux ociod
CENIMIIHOT pajy, MiJNHCH SKUX CKPIIUTIOIOTHCS TepOOBOIO TEYATKOK, BU3HAYAETHCS CENUITHUM
TOJIOBOIO Ta 3aTBEPKYETHCS PO3MOPSIKCHHSIM.

[Tignmuc cekperapsi CENMIMHOI Pagyl 3acBiT4yeThbess TepOOBOO TeudaTkor Cro0oKaHCHKOT
CEJIMIIHOI pajy.

Haka3zom kepiBHHKa CTPYKTYPHOTO MiAPO3JALTY CETHIIHOI paau (3 CTaTycoM HOPUAMYHOI
0CcO0M) BU3HAYAETHCS TMOPSIOK BUKOPUCTAHHS, Micie 30epiraHHs repOOBOi MEYaTKH 1 MOCaa0Ba
oco0a, BiJMOBimagbHa 3a 11 30epiraHHsA, a TaKOX MEpeNiK OcCi0, MAMUCH SKUX CKPIMUTIOIOTHCS
repOOBOIO MEYATKOIO.

BinmiTka npo 3acBiiueHHs1 Komiii JOKyMEHTIB

76. Cio00kaHChbKa CEeNMIIHA pajia MOXKE 3acBIIUyBaTH KOIIii JIMIIE THUX JOKYMEHTIB, IO
CTBOPIOIOTHCS B HiH, a TAKOXK Y BUTQJKaX, MepeadadeHnx B ad3aii ApyromMy poro myHkTy. Komis
JIOKYMEHTa BUTOTOBJISIETHCA 1 BUIAETHCS TUIBKH 3 JO3BOJTY KEPIBHHUIITBA CENUIITHOI paju, KepiBHUKA
CTPYKTYPHOTO TiAPO3ILTY.

VY pasi niAroToBKU JOKYMEHTIB Ui HaJaHHS CYJJOBUM OpraHaM, Iij] 4ac BUPIIICHHs MUTAaHb
10710 IPUUHATTS TPOMAJISTH Ha poOOTY, HABYAHHS, 3aCBIAUCHHS 1X TPYIOBUX, )KUTIOBHUX Ta THIIHX
1IpaB y B3a€EMOBIJIHOCHHAX 3 YCTAHOBOIO, @ TAKOX ITi/1 4ac (hopMyBaHHS 0COOOBHX CIIpaB MpalliBHUKIB
CEeNMIIHA paja MOXE BHTOTOBIIATH KOl JTOKYMEHTIB, BHJIAHHX IHIIMMH YCTaHOBaMH (KOmii
JUTIIIOMIB, CBIJIOIITB IIPO OJICPXKAHHS OCBITH TOIIIO).

77. Hanme mpo 3acBiueHHs TOKYMEHTa y MarepoBiid GopMi CKIIalaeThes i3 CliB «3TiAHO 3
OpUTIHAIOM», HAHMEHYBaHHs 110CA 1, 0COOUCTOrO MiJIMUCY 0CO0H, KA 3aCBiAUY€ KOIIito, 11 1HILiamy
IMEH1 Ta TpI3BHINA, JATH 3aCBITYCHHS KOMIi 1 MPOCTABISETHCA HUXKYE PEKBIZUTY JTOKYMEHTA
«[ligmucy, HanpUKIaI;

3riZiHO 3 OPUTIHAIOM
HavanpHuk 1opuIu4HOro BIIALTY
mianuc, iniman imeni, [IPI3BUIE

Hara

BinmiTka «Komis» mnpocTaBiseTbcss Yy BEPXHbOMY IPaBOMY KyTi MEpIIOi CTOPIHKH
MarepoBOTo TOKYMEHTA.

Hanwmc mpo 3acBigueHHs manepoBoi KOIMii CKPIMJIIOEThCS MEUaTKOO 13 3a3HAUYEHHSIM Ha Hil
HallMEeHyBaHHs BIJMOBIAHOI ycTaHOBH (0e3 300pakeHHs repba), TOOTO medyatkamu «3arajlbHUn
Bijnim», «Kaznposa cinyx0a», B OKpeMHUX BUIAJKaX - MEYATKOIO 1HIIUX CTPYKTYpHHUX MiAPO3ALIIB
CEJMIIIHOI paau Ta 1l BHKOHABUOTO KOMITETY .

78. Ha xomisix BUXITHUX JOKYMEHTIB, y mamnepoBii (opMi 3a3HavaeThes JaTa IMiJIHCaHHsS
JIOKyMEHTa Ta WOTO peecTpaiiiHui 1HJEKC, Tocaia 0coOH, sKa 3acBiUnia KO0, i 0COOMCTHIA
MiJKC, AaTa 3aCBIAYEHHS Ta BIMOMTOK MeYaTKU BiIJLTY 3aralibHO-OpraHi3aliitHoro 3a0e3neveHHs,
HaTpUKIaI;

JlaTa, iHIeKC

Cenuiauii rojosa M1IINUC iHimian imeni, [IPI3BUIIE
3riiHO 3 OpUTiHAIOM
HavanpHuK 3araqpHOTO BiILTY M AINIC iHimian imeni, [IPI3BUIIE



BiJIOMTOK MEYATKH 3arajibHOTO BLIILTY

[ara

Ha xomisix BUX1THUX JTOKyMEHTIB (iHIl[IaTUBHI JIUCTH 1 IUCTU-BIAMOBIII), O 3aJUIIAIOTHCS Y
cripaBax IOBHMHHI OyTHM Bi3M BHUKOHABIl, KEPIBHHUKA CTPYKTYPHOTO IIJIPO3ALTY Ta 3acTylmHHUKA
CEJIMIIHOI0 TOJI0BU KWW BeJe JaHe MUTAHHS.

Kormist mokyMeHTa MOBUHHA BiAMOBIAATH OPUTIHAITY.

BiagMiTku npo cTBOpeHHsI, BAKOHAHHS JTOKYMEHTAa
79. IM’q Ta mpi3BHIIE MpamiBHUKA, KA CTBOPUB JOKYMEHT, i HOMEp HOro cCiry>k00BOTO
TeneOHy 3a3HAYAIOTHCS Ha JIMIIBOBOMY OOLll B HIKHBOMY JIIBOMY KYTKY OCTaHHBOTO apKyIla
JOKYMEHTa, HAITPHUKJIA/:

Onmnena Iletpenxo 256 23 29

80. Ilicns 3aBepuieHHS POOOTH 3 JOKYMEHTOM MPOCTaBISETHCS BiAMITKA PO HOro
BUKOHAHHS. BiMiTKa Mpo BUKOHAHHS JOKYMEHTA CBIIYUTH MPO TE, MO0 POOOTY HaJ JTOKYMEHTOM
3aBEpIIICHO 1 1Or0 MOKHA TOYYUTH JI0 CIIpaBh. BigmiTka Moxe MiCTUTH cioBa «Jlo cipaBuy», HOMep
CIIPaBH, MIOCWJIAHHS HA JIATy 1 peECTPAIliiHUH 1HACKC JOKYMEHTA, SIKUW 3aCBiI4y€ HOTO BUKOHAHHS,
HallMEHYBaHHS IOCaay, MANKC 1 gaTy. SIKI0 JOKYMEHT He MoTpeOye MHChbMOBOI BiAMOBII,
3a3HaYarOTHCS KOPOTKI BIIOMOCTI po BUKOHAHHS. [ligmnuc i 1aTy BiAMITKH MPOCTABIISE MPALiBHUK,
KU CTBOPHB JOKYMEHT, a00 KEpIBHUK CTPYKTYPHOTO MiApO3Iiay. 3a3Haue€HUH pPEKBIZUT
IPOCTABIISIETHCS BIJl pyKU Y JIBOMY KYTKY HHKHBOT'O IOJISl Ha JIMIIbOBOMY OOIIl MEPIIOro apKylla,
HaATIPUKIIA;

Haxicnano nmucrt-Bignosins Big 15.03.2012
Ne 254/0/01-13/06 (xomist 1o1aeThC)
CHEIialicT 3arajJbHOTO BiAILTY MMIAIIC Irimian I[TPI3BUILE

15.03.2012

o copasu Ne 01-13
MIAITIC
naTa

ko MoKyMeHT He moTpeOye MUCHMOBOT BiAMOBIiI, BUKOHABIIEM 3a3HAYalOThCS KOPOTKIi
B1JIOMOCTI TIPO BUKOHAHHS, CTABUTHCS TIJKC 1 JaTa, HAIPUKITA]:
[TuTaHHS BUPILIEHO MO3UTUBHO,
tpancnopt BuauieHo 04.03.2012
nocana, mianuc, Iaiian [TIPI3BUILIE
05.03.2012

Binmitka «/lo cripaBu» IpocCTaBisieTbes KEPIBHUKOM, KU MUCaB PE30IOLII0, Ta CBIAYUTH
npo Te, Mo poOoTa HAJl JOKYMEHTOM B LUJIOMY a00 OKpEeMUM ITyHKTOM-3aBIAaHHSIM, 3aKiHUEHA.
3akputHii «J{o cripaBm» KEpiBHHIITBOM CEJIHIHOI Pagdl JTOKYMEHT IOBEPTAETHCS IO 3aralbHOTO
BIJUIUTY CENTUIIHOI Paiy JJisl IOATBIIIOTO 30epiraHHs 3TiTHO 3 BUMOTramH i€l [HeTpyKiii.

Akmo MOKyMEHT moTpedye MOAalbIIOT0 BHUKOHAHHS (MICTUTh OKpEeMi ITyHKTH-3aBJIaHHS,
TEpMiH BUKOHAHHS SIKMX HACTYIHUTb, 200 € HEOOXIHICTh MePiOAMYHOT0 iH(POPMYBAHHS ), TO OPUTiHAI
TaKoTro JOKyMEHTa Pa3oM 3 MepIoto iHdopmartiero (BiAMOBIII0) PO HOT0 BUKOHAHHS TTOBEPTAETHCS
B 3araJIbHAN BIJUIUT 3 TIOMITKOIO KepiBHUKA-BUKOHABIS «JlJisT IPOJOBKEHHSI pOOOTH 1 KOHTPOIIO B



BIIJIIJTI 3aJTUIIICHO KCEPOKOITI0». 3 METOI 30€epeKEHHsS OpPWUTiHal JOKYMEHTa 3alUIIAEThCI B
3aralbHOMY BIJJIUII JO OCTATOYHOTO BUKOHAHHS JOKyMeHTa. [licisi OCTaTOYHOro BHKOHAHHS
3aKpUBAETHCS KEPIBHULITBOM CEITUIIIHOT Pajivd JI0 CIIPABH.

JlaToro BUKOHAHHS IOKYMEHTa BBA)KAEThCA J1aTa peecTpallii iHdopmariii mpo Horo BAKOHAHHS
B Oprasisailii, sSKii BOHa agpecoBaHa, a TOMY JO 3arajbHOTO BiJJIUly Taka iHOpMaIlis MOBHHHA
MOCTYTIATH 32 TPU JHI IO BKa3aHOTO TEPMIHY.

81. BinmiTKa Ipo HaIXOKEHHS IMarepoBOTO JOKYMEHTA JI0 YCTAHOBH MPOCTABIISETHCS BiJl
pyk# ab0 3a IOTIOMOTOIO IITaMITa, aBTOMATHYHOTO HyMepaTopa Ha JIMIIbOBOMY IOJ1 y PaBOMY KYTKY
HWKHBOTO TIOJIS TEPIIOro apKyllla OpUTiHANY JOKyMeHTa. EleMeHTaMu 3a3Ha4eHOrO PEKBIi3UTY €
CKOpOUYCHE HallMEHYBaHHS YCTAaHOBU - OJIEp’KyBaya JOKYMEHTa, peecTpaliiHuil iHaeKc, nara (y pasi
noTpeOu roJvHa 1 XBWJIMHU) HAIXOKEHHs JOKyMEHTa. Y pa3i 3aCTOCYBaHHS aBTOMAaTHU30BaHOI
CUCTEMH peecTparlii 3a3HaueHa iHpopmarliss HAHOCUTHCS 3a JOMOMOTO0 IMTPUX-KOJY.

VY pasi HagXoHKEHHS 30pOITypOBAaHUX JOKYMEHTIB pa3oM 13 CYNPOBITHUM JIUCTOM BiIMITKa
CTaBHUTHCS HA CYNPOBITHOMY JIHCTI.

VY pasi KoM ycTaHOBaA - aBTOP JOKYMEHTA I0Ja€ TOKYMEHT Pa3oM 3 HOro KOmi€r, Ha KOmii
JIOKYMEHTA, 1110 TIOBEPTAETHCS YCTAHOBI - aBTOPOBI, PEECTPAIIHIIA TAMIT HE TTPOCTABIISETHCS.

3anuc npo aepkaBHy peecTpaiio

82. 3amuc mpo AepKaBHY peeCTpaiiio poOUTHCS II0J0 HOPMATHBHO — IIPABOBUX AaKTiB
YCTaHOB, BKIIIOYEHUX 10 €IMHOTO JIEPKABHOTO PEECTPY HOPMATUBHO — MPABOBUX AKTIB.

VY pa3i nogaHHs HOpPMAaTUBHO — IIPABOBOT'0 aKTa Ha IEp KaBHY PEECTpallito y marneponiit popmi
Ha TIepIIii CTOPIHII MarnepoBOro MPUMIpPHUKA HOPMATUBHO — MPABOBOTO aKTa JUIsl TPOCTABICHHS
BIIMITKH TIpO JIEepKaBHY PEECTpaIlil0 MOBHHHO OyTH BuibHe Micue (60 * 100 mimiMmerpiB) y
BEPXHBOMY MIPABOMY KYTKY IICJII HOMEpa aKTa uM rpuda 3aTBepHKeHHS

VY pa3i nmogaHHA HOPMATUBHO — MPABOBOTO aKTa Ha JIEPKaBHY PEECTPAIlIO B €IEKTPOHHIM
dopmi 3ammc TMpo JepKaBHY PpEECTPAIil0 HE HAHOCHUTHCS HAa JOKYMEHT, a BHOCHUTBCS [0
peecTpaliitHo-MOHITOPUHTOBOI KapTH.

CxyaileHHs 1esIKUX BUAIB JOKYMEHTIB
Po3nopsiakenns: (Haka3u)

83. Po3mopsyKEHHS CEeNMMIIHOTO TOJOBH BHMJAIOThCS SIK PIIIEHHS OpraHizauiiHo-
pO3MOPSAIYOrO YU HOPMATUBHO-NPABOBOTO  XapakTepy. 3a 3MICTOM YIpaBJIIHCBKOI  aii
PO3MOPAKEHHS BUJAIOTHCS 3 OCHOBHUX MUTaHb JisUIBHOCTI pajin, aIMiHICTPaTUBHO-TOCHIOIAPCHKUX
a00 KaJIpOBUX MTUTAHb.

84. IIpoekTu pO3NOPAKEHb 3 OCHOBHOI AISIIBHOCTI, aaMiHICTPaTHMBHO-TOCHOJAPCHKUX
MUTAaHb TOTYIOTHCS 1 TOJAIOTHCA CTPYKTYPHUMH MiAPO3ALIAMH 32 TOPYyYEHHSIM T'OJIOBH, 3aCTYITHHKA
rOJIOBU PajM UM 3a BJIACHOIO 1HILIaTHBOIO.

[IpoekTu po3nopsKeHb 3 KaJpOBUX MUTaHb (0cOO0BOTO CKIaLy) (PO MPUHHATTS HA pOOOTY,
3BUIBHEHHSI, HAQJaHHS BIAMYCTKH, BIJIPSJUKEHHS TOIIO) TOTYE 3aBifyBau CEKTOPY YHPaBIiHHSA
NEPCOHAJIOM Ha IIJACTaBl JOMOBIJHUX 3alMCOK KEPIBHUKIB CTPYKTYPHUX MiJPO3ALUIIB, 3asB
IpaliBHUKIB, TPYIOBHUX JIOTOBOPIB Ta 1HIIUX JOKYMEHTIB.

85. IlpoekTn pO3MOPS/HKEHb 3 OCHOBHOI JisITBHOCTI, aaMiHICTPaTHBHO-TOCIIOIAPCHKUX
OUTaHb Ta JIOJATKH O HHUX BI3YIOTHCS MPAliBHUKOM, SKUH CTBOPUB JOKYMEHT, KEPIBHUKOM
CTPYKTYPHOTO TIPO3JLTY, B SKOMY HOTO CTBOPEHO, TIOCAIOBUMH 0CO0aMH, SIKi BU3HAUCHI Yy MPOEKTI
JIOKYMEHTa SK BHUKOHAaBIIl 3aBIaHb, II0 MICTATHCS B HbOMY, HauyaJbHUKOM 3arajlbHOrO BiJUILTY,
KEepIBHUKOM a00 MOCa0BOI0 0COO0I0 CTPYKTYPHOTO MMiIPO3LTY 3 MUTAHb 3aII00ITaHHS Ta BUSBIICHHS
KOPYMIIii, IHIIUMH IT0CaJOBUMHU 0CO0aMH, IKMX CTOCYETHCS TOKYMEHT.

SIKI10 pO3NOpsAAKEHHs MOB’s13aHe 3 BUAUICHHSM KOIITIB, Oro Tako)K BI3yIOTh HaudaJbHUK
¢diHaHCOBOrO BiJAUTy BHKOHaBUOro komiteTy CrnobokaHchkoi cenumuoi  panu. Ilpu npomy
3a3HAYAETHCS TOCaAa, 1HIIIAT MPI3BHUINE OCOOH, KA Bi3y€ MPOEKT PO3MOPSIHKCHHS, a TAKOXK JaTa
Bi3yBaHHS.



86. IIpoexTn po3nopsIKEHB 3 KaIPOBUX MUTaHb (0COOOBOTO CKJIATy) BI3YIOThCS 3aBilyBaueM
CEKTOpY YIPAaBIiHHS MEPCOHATIOM, SIKUW CTBOPUB JOKYMEHT, a TAKOX 3aJICKHO BiJl BUJIIB HAKa3iB -
MOCaJIOBUMH 0CO0aMH CTPYKTYPHOTO IMAPO3ILTY OyXTalTepChKOi CIY)KOH, FOPHIMYHOI CITYKOH,
IHIIMMH TTOCAJIOBUMU OCOO0AMU, SIKMX CTOCYETHhCS NOKYMEHT. [Ipw 1ipboMy 3a3HadaeThCs MOCaja,
1HIIaJIA 1 MPI3BHUIIE 0COOH, KA BI3Y€ MPOCKT PO3MOPSAHKEHHS, @ TAKOXK J1aTa Bi3yBaHHS.

87. CTpyKTypHUM TiAPO3IAIIOM 3 IOPHINIHOTO 3a0€3MEUCHHS CETUIIHOI pagu 000B’I3KOBO
BI3yIOTBCS 3a HASBHOCTI YCIX HEOOXITHUX BI3 MPOCKTH PO3IMOPSKEHb HOPMATHBHO-TIPABOBOTO
XapakTepy, a TAKOXK PO3MOPSAHKEHB 3 KaAPOBHUX MUTAaHb (0COOOBOTO CKIAY).

Ha mignuc cenumniHoMy TOJIOB1 PO3MOPSIKEHHS MTOAAIOTHCS 3 YCIMa HEOOX1THUMH Bi3aMH.

Skmio B mpoiieci MOTO/HKEHHS 10 MPOEKTY PO3MOPSHKCHHSI BHOCSITHCS ICTOTHI 3MiHH, BiH
1UIIra€e MOBTOPHOMY MOTOJIKEHHIO.

Jlo MPOEKTIB pO3MOPSIHKEHb 000B’SI3KOBO JOMAIOTHCS JOKYMEHTH, Ha MiJACTaBl SKUX BOHU
BHUJIAIOTHCS (JINCTU, 3BEPHEHHS, 1HIIN MaTepiajin), pEECTP PO3CUIIKH.

88. PosmopspkeHHs M IMUCYOTHCS CETUIIHUM TOJIOBOIO (HaKa3 - KePIBHUKOM CTPYKTYPHOTO
HipO3/iTy), a y pasi Horo BiICYTHOCTI — MOCaI0BOI0 0CO00I0 siIKa BUKOHYE Horo 000B’si3ku. [licms
MiMUCAaHHS PO3MOPSKEHHS (HaKa3y) 3MiHH J0 HbOTO BHOCSITHCS JIMIIE NMUISXOM BHIAHHS HOBOTO
PO3NOPSIKEHHS (HaKa3y) PO BHECEHHS 3MiH.

OpwuriHanay po3nopsaHKEHb CEIUIHOTO TOJIOBH 3aBIpAIOTHCS TePOOBOIO IEUATKOIO.

89. PosnopsmkeHHs ohopMIsiETbes Ha OJNAHKY PO3HOPSKEHHS. 3MICT PO3MOPSIKEHHS
KOPOTKO BUKIIAJAETHCS B 3arOJIOBKY, SIKHU MMOYMHAETHCS 3 TpuiiMeHHUKa «[Ipo» 1 ckiamaeTncs 3a
nornoMororo  BigaiecniBHoro imenHuka («[Ipo 3arBepmxkenHs...», «IIpo BBemeHHs...», «IIpo
CTBOPEHHSL...»,) a00 iMmenHuKa («IIpo migcymku...», «IIpo 3axomm...»).

90. TekcT po3MOPSAHKEHHS 3 TUTaHb OCHOBHOI MiSIBHOCTI Ta 3 aaMIiHICTPATUBHO-
TOCIIOTAPCHKUX TMUTAHD CKIIAJAETHCS 3 JBOX YaCTHH - MPEaMOYIIH i pO3NOPSIUO].

VY npeamOyii 3a3HauvarOThCs MiJCTaBa, OOIPYHTYBaHHS a00 MeTa BUAAHHS PO3MOPSIKEHHS.
3a3HaueHa YacTUHA MOXe TTOUYnHATUCS 13 cliB «Ha BUKoOHaHHS», «3 METOI0» TOIIO. SIKIIO JOKYMEHT
BUJIAE€THCS HA MIJCTaBl 1HIIOTO PO3MOPSAUOTO JOKYMEHTa, Y KOHCTATYIOUil 4acTHUHI 3a3HAYar0ThCS
MOCUJIAaHHS Ha BIAMOBIIHUM ToKyMeHT. Kpanka B KiHII KOHCTaTyl0u0i YaCTUHH HE CTaBUTHCSI.

[IpeamOyna HaKa3y 3aKiHUYETHCS CIIOBOM «H a K @ 3 'y F0», @ PO3MOPAIKEHHS «3 0 0 0 B’SI 3y
10», SIK€ IPYKY€ETHCS JKUPHUM MIPUPTOM, TICIISI YOTO CTAaBUTHCS JBOKPAIIKA.

91. Po3nopsiqya yacTuHA MOIIISETHCS HA TYHKTH 1 IAMYHKTH, K1 HyMEPYIOThCSI apaOChKUMU
nuppamMu. Y KOXKHOMY NYHKTI TOBHMHHI OyTH 3a3HadyeHl oOpraHizaliiHO — posnopsiaya Jis
(3aTBepmKeHHS ab0 BBEAEHHS B JIiI0 1HCTPYKIIii, MOJOXEHHS TOLI0) a00 KOHKPETHE 3aBJaHHS
(Topy4€HH$) 13 CTPOKOM HOT0 BUKOHAHHS Ta CTPYKTYPHI MiAPO3/A1JIM — HOTO BUKOHABII1, HAIPUKJIA;

JenapTaMeHTy 3a0e3MeueHHs J0KyMEeHTOooOIry;
KEepiBHUKaM CTPYKTYPHHUX HiAPO3/1LTiB;
rojioBa pallOHHUX JIep’KaBHUX a/IMIHICTpaIlii.

HexoHKpeTHI («IPUCKOPUTHY, KIOTIMIIUTHY, «aKTHBI3yBaTH», 3BEPHYTH yBary» TOII0) Ta
HEKOHTPOJIbHI («JIOBECTH /10 BiIOMa», «O3HAHOMHUTH» TOIIO) JOPYYEHHS B PO3MOPSUKCHHSAX HE
3aCTOCOBYIOTHCA.

92. Skumio po3NOpsAKEHHSM BIAMIHSETHCS TONEPEAHIM pO3MOPSIUMNA  JTOKYMEHT, Yy
PO3MOPAAUINA YaCTUHI 3a3HAYAETHCS IYHKT, SIKUW IOBUHEH IMOYMHATHUCS 13 cIiB: « BU3HATH TakuM, 1110
BTPATUB YUHHICTb,...».

3MiHH, I10 BHOCSTHCS 10 PO3NOPSAIKEHHS 0QPOPMIISIIOTHCSI OKPEMHUM PO3MOPSAHKEHHSIM, KU
MOBMHEH MaTH TaKUi 3aroyioBok: «IIpo BHECEHHS 3MiH J0 PO3MOPSIKEHHS...» 13 3a3HAUCHHIM JaTH,
HOMEpa, Ha3BU BUY PO3MOPSAYOrO JTOKYMEHTa, A0 SKOr0 BHOCSATHCS 3MiHU. Po3mopsaua yactuHa
PO3MIOPSAIKEHHS IOUNHAETHCS 3 TAKOTO MTYHKTY:

«1. BHeCTH 3MIHU 10 PO3MOPSIKEHHS.



Jlami OKpeMUMH MIAIMYHKTaMH (HOPMYIIOIOTHECS 3MIHM JIO PO3MOPSAYOTO JTOKYMEHTa,
HaIpUKIA[;

«1) myHKT 2 BUKJIACTH B TaKiil peaaKIii:...»;

«2) MyHKT 3 BUKJIIOUUTHY;

«3) ab3an Apyruil MyHKTY 4 JOTIOBHUTH CIIOBAMHU...».

SKI1110 3MIHH 710 PO3MOPSIYOTO TOKYMEHTa 0pOPMIISIOTHCS Ha OKPEMOMY apKyIili (apKyIax),
B MIEPIIOMY ITYHKTI PO3MOPSII0T YACTUHU PO3MOPSKCHHS 3a3HAYAETHCS:

«1) Baectr 3MiHM 110... (IOTAIOTHCS )».

93. OcTaHHI}{ MyHKT pO3MOPSIY0i YaCTHHU Yy pa3i MOTpeOU MOKe MICTHTH PILICHHS MPO
MOKJIAZICHHS HA CTPYKTYPHHUHM MiAPO3/i1 ab0 mocagoBy ocoOy (GyHKIIIH 3 KOHTPOJIIO 32 BAKOHAHHSM
Hakasy (po3MOpsKEHHS).

94. 1o po3nopsiiKeHb HEe MOKe BKIIIOUATHCS MMyHKT «Po3mopsmkeHHs JOBECTH JI0 BiIOMA...».
YcTaHoBH, X CTPYKTYpHI MiAPO3AUIH, MOCAI0BI (CIy»)00Bi) 0coOM, 10 BiJioMa SKHX JTOBOJUTHCS
PO3MOPSIKEHHS, 3a3HAYAIOTHCS Y MOKKYMKY (CHUCKY) PO3CHUIIKHU, SIKMH YKIagad TOTYe pa3oM 3
MPOEKTOM PO3MOPSIIOro JOKYMEHTa 1 mepeaae 10 3arajibHOTO BIAIUTY MICIHS MiAMMCAHHS TaKOTO
JIOKYMEHTA.

95. Po3mopsmpkeHHsT 3 KaJpoBUX NMUTaHb (O0COOOBOTO CKIIaAy) O(GOPMIISIIOTHCS Yy BHTIISII
IHIWBIAyadIbHUX 1 3BeJAeHUX. B 1HAMBIAyaTbHHUX PO3MOPSDKEHHSIX MICTUTBCSA 1H(GOpPMAIS PO
OJTHOTO TIPAIiBHHUKA, y 3BEACHUX - MPO KIIBKOX, HE3AIEKHO BiJl TOTO, SIKI YHPABIIHCHKI PIIICHHS
HI0JI0 HUX MPUIUMAaIOThCs (MPUUHATTA HA pOOOTY, IPU3HAUCHHS HA MOCaay, MEePeBECHHS Ha 1HILY
nocany (po0oTy), 3BUIBHEHHS TOIIIO).

96. 3MiCT iHIUBITyallbHOTO PO3MOPSHKEHHS 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAAY) CTUCIIO
BUKJIAIAETHCS B 3ar0JIOBKY, SIKMI IOYMHAETHCS 3 TpUiiMeHHUKa «[1po» 1 CKIamaeTbes 3a JOMOMOT 010
BIJ/II€CIIIBHOTO iMEHHUKa, Hanpukiag: «IIpo mpusHayeHHs... «, «[Ipo mpuiHATTA...». Y 3BeneHux
Hakazax (pO3MOPSHKEHHSIX) MOXKE 3aCTOCOBYBATHChH y3arajlbHEeHHH 3arojioBok, Hampukiam: «IIpo
KaJ[poBi MUTaHHs», «IIpo ocoboBuit ckiam.

97. YV TekcTi po3mOpsA/KEHb 3 KaapOBHX NHUTaHb (0COOOBOTO CKJIady), SK IPABHIIO,
KOHCTaTyloua 4acTUHA He 3a3HAYa€ThCs, KPIM BUIAJKIB MPU3HAUEHHS Ha MOocaay abo 3BUIbHEHHS 3
10Ca Iy KepIBHUX MpPalliBHUKIB OPraHOM BHUIIOTO PiBHA a00 3a 1HIIOI0 IPOLEAYypor0. Y TakoMy pasi
B KOHCTaTyIOUill YaCTUHI HaBOJUTHCS MOCHJIAHHSA Ha BIJNOBIHUI MPaBOBHUH aKT OpraHy BHIIOIO
PIBHA y TaKiil MOCIIOBHOCTI: BUJI aKTa, HOro aBTOp, /1aTa, HOMEP, TOBHE HAMEHYBaHHS.

98. Po3nopsiiua yacThHa PO3NOPSAIKEHHS] TOYMHAETHCS, K MPaBUIIO, 3 JIiecioBa y (opmi
1H(IHITUBU: «IPUMHS TN, «I[TPU3HAYUTI» «ITEPEBECT», «3BIJIBHUTW»,
«BIAPAAUTN», «HAJATU», «OI'OJIOCUTU» Tomo. Jlanmi 3a3Ha4ar0ThCsl BETUKUMU JiTepaMu
MPI3BUIIE MPalliBHUKA, HA SKOTO MOLIUPIOETHCS Aisl Haka3y (PO3MOPSAIKEHHS), 1 MATUMU - 1M1, TIO
0aThKOBI IpalliBHUKA Ta TEKCT Haka3y. Y 3BEIACHUX PO3MOPS/KEHHAX NpI3BHILA 0CI0 y Mexax
MYHKTIB PO3MIIIYIOTHCS 32 ai(haBiToM.

99. V posmnopsakeHHi Mpo mpu3HayeHHs abo 3BUTbHEHHS MpalliBHUKA 3a3HAYA€THCS MTOBHA
naTta (4uciio, Micsib, pik) (PaKTHUHOTO BUXOAY IpalliBHHKA Ha poOOTYy (MIPUIMHEHHS TPYIOBHX
BITHOCHH), PO3MIpH HOr0 MOCaJ0BOTO OKJaTy BIAMOBIAHO /O INTAaTHOTO PO3MHCY, HaI0aBOK Ta
JOTIIaT.

100. Y 3BeneHUX pO3MNOPSIKEHHAX 3 KaJIPpOBUX MUTaHb (0COOOBOI0O CKIIATY) 10 PO3MOPIOT
YaCTMHU BKJIIOYA€ThCS 1H(OpMAILis, 10 PO3MILIYEThCS y Takid MOCHIIOBHOCTI: NMPUMHATTA Ha
ciyx0y, nepeBe/ieHHs, 3BUIbHEHHs. [Ipyu bOMy 710 OZHOTO 3BEJCHOTO PO3MOPSKEHHS HE MOXKE
BKJTFOYATHCS 1H(OpMaITis, SKa 3T1IHO 13 3aKOHOAABCTBOM Ma€ pi3HI CTPOKH 30epiraHHs.

101. Y K0)KHOMY IYHKTI PO3MOPSDKEHHS 3 KQAPOBHUX MUTaHb 3a3HAYAETHCA IM1JICTaBa 11010
Horo BuAaHHs (3asBa MpalliBHUKA, KOHTPAKT, IOMOBIHA 3alMCKa, PIMICHHS aTECTAIliiHOI KOMICIi
TOIIO).



102. ITix yac o3HAHOMIICHHS 3 PO3IMOPSKCHHSIM 3raflaHiMU Y HbOMY 0CO0aMH Ha MEepIIOMY
NPUMIPHUKY HaKa3y 4d Ha CTeUiaIbHOMY OJJAaHKY MPOCTABISIFOTHCA iX MIAMKCH 13 3a3HAUCHHSIM JaTh
03HalOMJICHHSI.

103. CrinbHe pO3MOPSHKEHHS TOJIOBH/HAKA31B YCTAaHOB OJHOTO piBHS OGOPMIIIETHCS Ha
YUCTUX apKymrax manepy popmary A4 (210 x 297 minimetpi). JlepxaBuuii 'ep6d Ykpainu mig gac
OpOpPMIICHHS TaKUX PO3MOPS/DKEHHS/HAKA3IB HE BIATBOPIOEThCS. HaliMeHyBaHHsS yCTaHOB
PO3MIIIYIOTECSI Ha OJIHOMY piBHI, a Ha3Ba BUIY JOKYMEHTa - mocepeiauHi. Jlata croiibHOTO
PO3MOPSKEHHS/HaKa3y TOBHHHA OYTH €IWHOIO, BIAMOBIJATH JaTi OCTAHHBOTO IMIiJIMUCY, a
PEECTpALITHUIN 1HACKC JTOKYMEHTA - CKJIAJATHCS 3 PEECTPAIMHUX 1HIEKCIB, SKi MPOCTaBISIOTHCS
yepe3 MPaBOOIYHY TIOXWIY PHUCKY B IOCHIJOBHOCTI MIAMHCAHHS PO3MOPSIKECHHS/HaKa3y
KepIBHUKaMH yCTaHOB. Posmopsaua wyacTuHa mounHaeTbes 13 cinoBa «HAKA3YEMO»
(«(30BOB'A3YEMOy). [lignucu KepiBHUKIB YCTaHOB PO3TALIOBYIOTHCS HIDKYE TEKCTY HAa OJTHOMY
PiBHI 1 CKPITUTIOIOTHCSI TepOOBHMH TI€YaTKaMH ITUX YCTAHOB.

KinpkicTh TPUMIPHHKIB CHUIBHUX PO3MOPSIKEHb IIOBUHHA BiAMOBIAaTH KUTBKOCTI YCTaHOB,
10 1X BUJAIOTh.

104. Tlopsimok MiArOTOBKH PO3MOPSKEHb HOPMAaTHBHO-TIPABOBOTO —XapakTepy, sKi
MiJUIATal0Th JIepKaBHIM peectpanii B MiH'TOCTI, HOTO TEPUTOPIAIbHUX OpraHax, BHU3HAYAETHCS
3aKOHOJIaBCTBOM.

105. Po3nopskeHHsT HyMEpYIOThCsl Y TOPSIKY X BUJAHHS y MeXKaX KaJeHJIAPHOTO POKY;
PO3MOPSIKEHHST 3 OCHOBHOI AiSTBHOCTI, aJMIHICTPATHBHO-TOCIIOIAPCHKUX MUTAHb Ta 3 KaJPOBHUX
MUTaHb (0COOOBOTO CKJIAAY) MAlOTh OKPEMY MOPSIKOBY HyMepaIlito.

106. Ilimnmucani pO3MOPS/KEHHS 3 OCHOBHOI [iSUTBHOCTI THPAXYE CEKTOp YIPaBIiHHSI
MIEPCOHAJIOM CEJIMIIHOI paau 10 3 (Tph0X) pOOOUMX JHIB 1 3T1THO PEECTPY PO3CUIIKH HAMPABIISE iX y
CTPYKTYPHI MiPO3MIIM CENUIIHOI paau, 3aiHTEPEeCOBAHWM YCTaHOBAM, IIOCAJIOBUM 0co0aM
(po3kiajae B MankW, HaJICHJIAE IMOIITOI 4M B iHIME croci0). Komii po3nopspkeHb 3 OCHOBHOI
TISITBHOCTI 3aCBIIUYIOTHCS T€pOOBOIO MEYATKOIO.

[Tignucani po3nopsakKeHHs 3 KaApOBUX MUTaHb (MpU NOTPedl) THPaXKy€e CEKTOp yNpaBIiHHS
MEPCOHAIIOM BHMKOHABUOTO KoMiteTy CnoOoxkaHcbkoi cenuiiHoi pagu. Komii po3nmopsakeHb 3
KaJJpOBUX MHUTaHb 3aCBIIYYIOTHCS TepOOBOIO MEYATKOIO.

OpuriHanu po3NOpSKEHb MIJIIMBAIOTBCS Yy CHpPaBU B XPOHOJOTIYHOMY MOPSAIKY 1
30epiratoThCsl y 3aBiJlyBaya CEKTOpY YNpaBIIiHHS EPCOHAIOM.

OpuriHany po3NOps/PKEHb TOJIOBH y THMYAcOBE KOPHCTYBaHHS HE HAJalOThCA Ta 3
BIJITIOBIJTHUX CIIPaB HE BUIIyYaAIOThCS (KpiM BHUIAJKIB, Tepe10aueHUX 3aKOHOaBCTBOM).

BunpasneHHs «BiJ pyKu» B OpUTiHATIAX PONOPSIKEHb HE AoIycKaeThes. [licns mianucanss
PO3MOPSA/DKEHHS CEJIMIIIHOTO TOJIOBHM BHECEHHS JI0 MOro 3micty Oyab-fKMX 3MiH, y TOMY YHCII
BUIIPABJICHHA OpQorpa@iuHuX Ta CTHWIICTUYHUX TIOMWJIOK, 3/1MCHIOETHCS LUISIXOM BHUJAHHS

Bi,Z[HOBi,Z[HOFO PO3MOPAIKCHHS CCIUITHOT'O T'OJIOBH.

IIporoxouun

107. Y nporokonax (ikcyeThes iHGOpMaIlis Mpo Xi1 BEACHHs Hapal, 3aCi1aHb, MPUAHSITTS B
CeNUINHIA pajl KOMICIIMH, OpaJuyMMM oOpraHamu, 30opamu Tomo. [IpoTokon ckianaeTbcs Ha
MJICTaB1 3aIUCIB, 3pO0JICHNX OE3MOCePETHBO i Yac 3acijaHb, TOJAaHNX TEKCTIB Ta T3 JOMOBIICH 1
BUCTYIIIB, JIOBi/IOK, IPOEKTIB PillIeHb TOLIO.

108. IIporokonu MOXYTh CKJaJaTucs B MOBHIM abo crtucniid ¢opmi. Y mporokonax,
CKJIaJICHUX Y CTUCIIN GopMi, PIKCYIOThCS JIUILE IPUHHATI PIIIEHHS, @ HE Xi7] 00rOBOPEHHS MUTaHHS.

109. IIpotokonm odopmiseTbCss Ha YMCTOMY apkymni mamepy (opmaty A4 (210 x 297
M1UITIMETPIB) SIK 3 KyTOBUM (II€PEBAXHO), TaK 1 3 MO3J0BXKHIM PO3TAILTyBaHHSIM PEKBI3UTIB.

110. laToro MpOTOKOJY € aTa MPOBEICHHS 3acilaHHs. SIKIIo 3acifaHHs TPUBAJIO KiJIbKa AHIB,
TO Yepe3 THPE 3a3HAYAIOTHCS MEPIIH 1 OCTaHHIN JIEHb 3aCiTaHHS.

111. Homep (iHAEKC) MPOTOKOJYy TIOBHHEH BIJAMOBIAATH MOPSIKOBOMY HOMEPY 3aciTaHHS.
Hywmepanis mpoTokomniB BeAeTbCcs B MeEKax KaJCHIApHOTO POKY OKpPEMO 3a KOXHOIO TIPYIOIO
MIPOTOKOJIIB 3acijaHHs BIAIMOBIIHOTO KOJETIAJIBHOTO OpraHy: KOJierii, TEeXHIYHHUX, HAyKOBUX,



eKCTIEPTHUX KOMICIH, pax TOmo. Y PEeKBI3HUTI «MiCIe 3aCiIaHHs» 3a3HAYa€ThCA Ha3Ba HACEJICHOTO
NYHKTY, B IKOMY BiZIOyJI0Cs 3aciaHHs.

112. 3arojoBoK A0 TEKCTY IPOTOKOIY MTOBUHEH Bi0OpakaTu BUJI 3acijaHHs (Hapasa, 300pH,
KoH(epeHIIisl Tomo) ado KoJerianbHOI MisTbHOCTI (KOMICis, paaa, Kojeris, pododa rpymna Tomo) i
BKJIIOYATH Ha3BY BUJY JOKYMEHTA.

113. TekcT NpOTOKOIY CKIIAJIA€THCS 3 BCTYIHOI Ta OCHOBHOI YaCTHH.

114. Y BcTynHIN 9acTHHI MPOTOKOJY 3a3HAYAIOThCS MPI3BUINA Ta 1HIMIAI iMEHI TOJI0BH ab0
rOJIOBYIOUOT0, CEKpeTaps, 3alpoIIeHUX, a TAKOXK MPUCYTHIX 0cil.

VY cnucKy MPUCYTHIX 3a3HAYAIOTHCS 3TAHO HyMepallii BHOOpUYHX OKPYTIB CIIOYATKY MPi3BHIIA
Ta IHIIAJIM MPHUCYTHIX MOCTIHHHUX WIEHIB KOJIETiaIbHOTO OpraHy 0e3 3a3HaueHHs MOcaj, MOTIM -
3amponIeHUX 0ci0 13 3a3HaYEHHSM IT0caj Ta y pa3i moTpeOu HaliMEeHYBaHb YCTaHOB. SIKIO KiIbKICTh
NPUCYTHIX TepeBuInye 15 oci0, 3a3Ha4aeThCs iX 3arajbHa KUTBKICTh 3 TIOCHJIAHHSIM Ha CIHCOK, L0
JIOJJA€THCS 10 TPOTOKOIY.

BerynHa yacTrHa BKITFOUAE MOPSAOK ACHHUH - TIEpeNik PO3MIIIHYTUX Ha 3acilaHHI MUTaHb,
1110 PO3MIillIEH] y MOPAIKY iX 3HAYYIIOCTI 13 3a3HaYEHHSM JIONOBIjaya 3 KoXHoro nuranHs. Ilopsmox
JICHHUH TAa€ThCS HAIPUKIHII BCTYITHOI YaCTHHH.

CnoBa «llopsiiok AEHHUI» IPYKYHOTbCA B MEXI JIIBOIO IOJS, HICIS HUX CTABUTHCS
nBokpanka. KokHe mHTaHHS HyMepyeTbesi apaObcbkuMu LudpaMu 1 JAPYKYyeTbcs 3 adzairy.
@dopMyBaHHS TUTaHb y MOPAAKY JEHHOMY MOYMHAEThCA 3 TpuitMeHHUKa «IIpo».

115. OcHoBHa dYacTHHAa TPOTOKONY CKJIQJA€THCSA 3 PO3IUIB, SKi MOBUHHI BiAMOBIIATH
IYHKTaM MOPSJKY JeHHOro. Po3ainu HymepyroTbes apabcbkuMHU IMdpamu 1 OyAyIOThCS 3a TAaKOO
CXEMOIO:

CIIYXAJIN - BUCTYIINIIN - BUPIIIWIIN (Y XBAJINJIU, IIOCTAHOBWJIN).

3a3HaueHi coBa IPYKYIOTHCS BEIMKUMU JTiTepaMu 0€3 BIICTYITy B Mexi stiBoro mos. [Ticms
CJIIB CTABUTHCS ABOKpAIIKa.

116. Ilicna cnoBa «CJIYXAJIM» 3a3HavaeTbcss TEKCT BHUCTYIy OCHOBHOIO JIOTOBijaya.
[Tpi3Buie Ta iHimianu (iHiiag iMeHi) KO>KHOTO JIOTOBiJada JPYKYyHOThCS 3 HOBOTO psjaka. Tekcr
BUCTYITY BUKJIQAA€THCS Y TPETI 0c001 OJTHUHHU.

Texkctn a0o Te3u MOMOBIAI Ta BUCTYMIB, OQPOPMIICHI SK OKpPEeMi JOKYMEHTH, IO TEKCTYy
IPOTOKOJTy HE BKJItOuUaroThes. Ilicis BitomMocTelt mpo 10moBijiaya CTaBUTHCS TUPE 1 3a3HAYAETHCS:
«TekeT 1onoBifl (BUCTYIY) T0AAETHCS 10 IPOTOKOITY».

117. Tlicns cnoBa «BUCTYIINIJIN» ¢ikcyroTbest BUCTYNM THX 0cCiO, SIKI B3SUIM y4acTh B
00roBOpeHHi J0mMoBiAl. Buctynu opopmisitoTbess y IpOTOKOJI 13 3a3HAYEHHAM I10cajl, MPi3BUI Ta
iHIla B (1HILMIady 1MEH1) MPOMOBIIB y HAa3MBHOMY BIJMIHKY, @ TaKOX 3 BHUKJIQJICHHSIM 3MICTY
MUTaHHS Ta BiJMOBiACH HA HHOTO. 3MICT BUCTYIIB BUKIIAAA€THCS BiJl TPETHOI 0OCOOU OJTHUHHU.

118. Iicns cnoBa «BUPIIUIINY» («YXBAJIMIIN», «IIOCTAHOBWIIN») dikcyerbes
OpUiHATEe pilIeHHS 3 OOrOBOPIOBAHOTO MHUTAHHS MOPSJKY JeHHOro. PimieHHs mNoBHHHE OyTH
KOHKPETHHM 1 BKJIIOYATH CKJIAJ0BI, 10 BIIMOBIJAIOTh HA TaKl MUTaHHS: KOMY, 1110 3pOOUTH 1 B SIKUI
CTpOK.

Pimenns, 1m0 MICTATh KUIbKa MUTaHb, MOAUIAIOTH HA MMyHKTH 1 MIAMYHKTH, SIKI HyMEPYIOThCS
apabcpkumu udpamu. [liqMyHKTH HyMepyrOThes HUPpaMH 3 1y>KKOIO.

119. V pa3i konu Ha 3aciiaHHI TPUUMAETHCS PIIIEHHS MPO 3aTBEPAKEHHS JOKYMEHTA, KU
00roBOpIOBaBCS Ha 3acCifiaHHI, Ledl JOKYMEHT JOAA€THCS 0 MPOTOKONY 1 B HBOMY pPOOUTHCS
MOCUJIAaHHSI HAa HOMEp 1 JaTy MPOTOKOJY. 3a HasgBHOCTI IHIIMX JOKYMEHTIB, 11O PO3IJIsAaIuCs Ha
3acijaHHl Ta (akT 0OroBOpeHHs AKUX OyJ0 3a(iKCOBAHO y TEKCTI MPOTOKOIY, BOHH HYMEPYIOThCS
apabcekumu nudpamu (Jomarox 1, Jomarox 2). YV BIANOBIAHHUX MYHKTaX MPOTOKOIY POOUTHCS
MOCUJIAHHS Ha I JI0IaTKH.

PexBizuT «BigmiTka Tpo HAABHICTH JOJATKIB» HAMPHUKIHII TEKCTy MPOTOKOIY HE
3a3HAYAETHCS.

120. IIpoTOKON MIAMKHCYETHCA TOJOBYIOUMM Ha 3acilaHHI KOJIETiahbHOTO OpraHy Ta
CeKpeTapeM.



121. Jlesxi mpOTOKOJIH 3aciTaHb (TEXHIYHUX KOMITETIB, METOANYHHX, EKCIIEPTHUX, HAYKOBUX
pan i KOMICiii TOIIO) HiJIAraloTh 3aTBEP/HKEHHIO. Y TaKOMY pasi MPOTOKOJ MOBUHEH MaTu rpud
3aTBEPHKCHHSI.

122. Komii npoTOKOJiB a00 BUTATH 3 HHUX 3aCi/laHb BUKOHKOMY 3aCBIIUYIOTHCS IMEYATKOIO
BIIIITy 3arajibHOi poOOTH, 3aciiaHbh CEJIMIIHOI paayd — IEYaTKOKW BTy 3arajibHOi poOOTH 1
HAJICHJIAIOTHCS y pa3i MOTpeOH 3aiHTEPECOBAHUM yCTAHOBAM, MIOCAJ0OBUM 0CO0aM, MpaIliBHUKAM.

CenuuiHuid TOJNOBA, 3aCTYIHUK CEJIMIIHOTO TOJIOBH, KEPIBHUKH CTPYKTYPHHX MiJAPO3ILTIB
CeJIUITHOI paJd MPOBOASTH HApaad 3 METOK ONEPATUBHOTO PO3TIISAY BUPIIICHHS MUTaHb, IO
HaJIEKATh 0 iX KOMIIETEHITI].

Opranizaiiist TpOBEICHHS HApaJl Y CEIUIIHOTO TOJIOBU 3 TATY3€BHX MHUTaHb Ta 0(OpPMIICHHS
MIPOTOKOJIIB IUX HapaJl MOKIAAAETHCS Ha BIMOBIIHI CTPYKTYPHI MIIPO3AUIN CETUIITHOT pajIu.

[TpoTokos MOTHKHEBOI OMEPATHBHOI HAPAJH Yy CEIHIIHOTO TOJOBH BENE BIJUILT 3arajibHOI
pOOOTH BUKOHABYOTO KOMiTeTy CII0005KaHCHKOT CEMITHOT PajIH.

[TpuiinsATi Ha Hapaxax pimeHHs 0pOPMIIIOTHCS MPOTOKOJIAMH HE Mi3HIIIe, HIK Y TPUACHHUN
CTPOK, micis iX npoBeneHHs. [IpoTokos Hapaau MiINUCYy€ TOJOBYIOUMN Ta MpAIiBHHUK, SKAH BIB
npoTokou. Ha mianuc rooByr040ro CTaBUTHCS repOoBa mevaTka.

OpuriHanu TPOTOKOIIB HapaJ MNEepeNaloThCs y BT 3araibHOi POOOTH BUKOHABYOIO
KOMITETY CeJIMIIHOI paay Ul PeECTpallii Ta moJaabiIoro 30epiranis. Y mocamoBoi ocodu, sika Bena
IPOTOKOJI Hapau 30epiraeThCsl 3apeecTpoBaHa Ta 3acBiueHa komis. Ha 3a3HadeHy nocazoBy oco0y
MOKJTAJIAETHCSI KOHTPOJb 32 CBOE€YACHHM JOBEJICHHSM 10 BUKOHABIIIB IMPOTOKOJBHUX TOPYYEHBb
Hapaau (TUpaKyBaHHs, O3HAHOMJICHHS ITiJI PO3IKCKY, HAIPABICHHS KOl pa3oM 3 CYNpPOBIJIHUM
JUCTOM YH B IHIIUH CIIOCI0).

[Iporokonu 3acijaHb KOMICIH MIAMHUCYIOTHCSA TOJIOBOIO 1 CEKpeTapeM BiIMOBIIHOT KOMIiCii,
PEECTPYIOTHCS 1 30€epiraroThCsl y KOMICIT 3TiHO 3 BUMOTaMH ITi€l [HCTpYKIIil.

ITpoTOKOJI MOIMEHHOTO TOJIOCYBaHHS c(hOPMOBAHO 3T1JIHO HyMepallii BUOOPUMX OKPYTiB.

Cayx00Bi 1ucTH
123. Ciy>x00B1 JINCTU CKJIAIal0ThCA 3 METOI0 OOMiHY 1H(QOpMaIli€l0 MK YCTAHOBAMHU SIK:
e BIAMOBIJI PO BUKOHAHHS 3aBJaHb, BU3HAUYCHUX B aKTax OPraHiB JACp>KaBHOI B,

JOPYYEHHSAX BUIIMX IOCAI0BHUX 0C10;

e BIJNOBIAl Ha 3alUTH, 3BEPHEHHS, a TaKOXX KopecnoHieHLilo BepxoBHoi Pamu
VYkpainu;
BIJIMOBi/Ii HA BUKOHAHHS JIOPYYEHb YCTAHOB BUII[OTO PIBHS;
BIJIMOBi/Il HA 3aMUTH 1HIIUX YCTAHOB;
BIJIMOBi/Ii Ha 3BEPHEHHS TPOMA/ISH;
BIJIMOBi/l HA 3aMUTH HA 1HPOPMAIIIIO;
IHIIIaTUBHI JIUCTH;
CYIPOBIHI JHCTH.

124. Cryx60Buil 1MCT OQOPMIISETHCSA HA CIEIiaIbHOMY JJIS JIMCTIB OnaHkKy (opmary A4
(210 x 297 munimeTpiB). SIKIIO TEKCT JUCTA HE MEPEBUILYE CEMHU PsAKIB, BUKOPUCTOBYIOTh OJIaHK
dopmary AS (210 x 148 mimimerTpiB).

125. Jluct Mae Taki peKBI3UTH: JaTa, PEECTPAIIMHUN 1HIEKC, MTOCUIIAHHS Ha PEECTPALIITHII
1HAEKC 1 JaTy JOKYMEHTa, Ha SIKUM JJa€ThCs BIAIMOBIAb, ajIpecaT, 3aroJOBOK JI0 TEKCTY, TEKCT
(OCHOBHHIl PEKBI3UT CIyk00BOTO JUCTA), BIAMITKA MpPO HASBHICTh AOAATKIB (y pasi motpedm),
MIJTKC, BIIMITKA TIPO BUKOHABIIA.

Jlatoro nMcTa € jJara peecTparnii BHUXiIHOI KOPECTIOHJEHI] B 3aralbHO-OpraHizamiifHoMy
Biaail.

126. OCHOBHUM PEKBI3UTOM CITy>K00BOTO JIUCTA € TEKCT, 10, SIK TPABUIIO, CKIATAETHCS 3 TBOX
YacTUH. Y MepIiid YaCTUHI 3a3HAYA€ThCS IPUUNHA, TT1JICTaBa a00 OOIPYHTYBaHHS MATOTOBKU JIUCTA
Y1 HABOAATHCS MOCUIIAHHA HA JIOKYMEHTH, 1110 OyJIM MiJICTaBOIO JUIs HOTO CKiIaaeHHs. J[pyra yactuna
BKJIFOYA€ BUCHOBKH, ITPOTIO3HILiT, IPOXaHHs, PIIICHHS TOIIO, SIK1 PO3MINTYIOTHCS 3 ab3aIry.

127. SIk mpaBUIIO, Y JIUCTI MOPYIIY€ETHCS OJHE MTUTAHHS.



Tekct mucTa BUKIIAAAE€THCS BiJl IEPIIOi 0COOM MHOXXHHU 3 BUKOPUCTAHHSM CIIIB: «IIPOCUMO
MOBIJIOMUTH...», «PO3’ICHIOEMO, II10...» a00 Bil TPETbOi 0COOM OJHMHU — «MIiHICTEPCTBO
1HpOPMYE...», KyIPaBITIHHSI BBAKAE 32 TOIITHHEY.

CayxO00Bi JIMCTH MIAMHUCYIOThCA BIANOBITHO A0 MyHKTY 52 miei Inctpykuii. ['epboBoro
MEeYaTKOIO 3aCBITUYIOTHCS JIMIIIE TapPAHTIHHI JIUCTH.

128. Ciry>x00BHI TUCT Bi3y€ MPAIliBHUK, SKUH CTBOPUB TOKYMEHT, KEPIBHUK CTPYKTYPHOTO
MIIPO3AUTY CETUIITHOT pajid, B SIKOMY HOTO CTBOPEHO, y pa3i MOTPeOH (SIKIIO B JUCTI MOPYIITYIOThCS
BOXJIMBI Ta NPUHIMIIOBI MUTAHHS) - KEPIBHUKU 3alHTEPECOBAHMUX CTPYKTYPHHX MiJPO3ALIIB
CEJIMIIIHOI paJiv, a TAKOXK 3aCTYITHUK T'OJIOBH BIATOBIIHO 10 PYHKITIOHATBHUX 000B’ I3KIB (SIKIIO JIUCT
MOBHMHEH ITiITMCYBaTH I'OJI0BA PAJIN).

JIOKyMeHTH /10 3aciiaHb KoJieriaJbHUX OPraHiB

129. IlinrotroBka Ta oGOPMIICHHS JOKYMEHTIB JI0 3aciJiaHb KOJIETiaIbHUX OpraHiB
IPOBOJISITHCS 3 METOIO 3/IIHCHEHHSI IOBHOBAKEHb, MEpeI0aYCHUX MOJIOKEHHIMH PO IIi KOJeTiallbHi
OpraHu.

130. 3acinanHs KoJeTialbHUX OpTaHiB MPOBOIATHCS BiMOBIIHO O 3aTBEPHKEHUX TUIAHIB iX
poboTu Ta y pa3si moTpeou.

VY 1mnaHi poOOTH KOJIET1aIbHOTO OPTaHy 3a3HAYAIOTHCS MMUTAHHS, 1110 TIOBHHHI PO3TIISIATHCS,
JlaTa po3risady, Ipi3BHINe, iHiiamu (iHiIiaa iMEHi) JOMOBijgada Ta HAMMEHYBaHHS CTPYKTYPHOTO
HiAPO3/AiTy amapaTry KOJIETiaJbHOTO OpraHy, SKMH TOTy€ TOKYMEHTH Uil DPO3TIISAAY HHUTAaHHS
KOJIET1aJIbHUM OPI'aHOM, CTPOK IO/IaHHS IOKYMEHTIB.

[TpoexT miaHy poOOTH KOJETiaIbHOTO OpraHy CKJIAJA€ThCS CEKpETapeM IbOTO OpraHy adbo
IHIIIOKO TTOCAZ0BOID 0CO000, SKa BIAMOBITHO JO CBOIX IOBHOBaKEHBb 3a0e3medye opraHizallito
poOOTH IIHOTO Opra”y 3 ypaxyBaHHSM MPOMO3UIIIH CTPYKTYPHHX ITiAPO3/ILTIB.

KepiBHUKH CTPYKTYpPHHX MiJPO3/1IIB CEUIIHOI Paiy 3aBUACHO MOAAI0Th JIJISl BKJIIOUEHHS 10
MJIaHy poOOTH KOJIET1aIbHOTO OPTaHy MepeiK MUTaHb, iK1 BOHU BBAXKAIOTh 32 HEOOX1/IHE PO3TIISTHY TH
Ha Horo 3acifanHi. Jlo nepesiky A0Aa€eThCs CiIy>k00Ba 3amKcKa 3 OOIpPyHTYBaHHSM I11JICTaB BHECEHHS
MUTAHHS Ha PO3TJISA] KOJIETIaIbHOTO OpTaHy.

3aTBep/UKEHUN KOJETialbHUM OpraHoM IIIaH POOOTH JOBOJUTHCS OO BioMa 4YIEHIB
KOJIETIaIbHOTO OpraHy 1 KEpiBHUKIB CTPYKTYpHHUX Higpo3autiB. JlogaTkoBl NUTaHHS A0
3aTBEP/KEHOT0 IMJIaHy poOOTH KOJIET1aJbHOIO OpraHy MOXYTh OyTH BKIIHOYEHI 3a PILIEHHSM Horo
rosioBu. Cekperap KoJeriaibHOro opra"y abo iHIIa rmocagoBa oco0a, sKa BIAMOBIIHO JO CBOIX
NOBHOB@)XEHb 3ale3ledye oOpraHizamilo poOOTH Takoro oprady, IiH(OpMye BCIX YIEHIB
KOJIET1aIbHOIO OpraHy Ta BIANOBIJAIbHUX BUKOHABI[IB IIPO BHECEHI JI0 IJIaHY 3MIHH.

131. JIokyMeHTH 3 MUTaHb, IO BHOCSATHCS HA PO3IJISAA KOJIETiadbHOTO OpraHy, NMOBUHHI
MO/IaBaTUCS HE TI3HIIIEe HDK 3a IBAATH THIB JI0 3acCilaHHs, a Y pa3l MPOBEICHHS 1103a4€proBOTO
3aciJJaHHA - He Mi3HIIlIe HIK 332 OJUH JIeHb. 3a3Ha4eHI JOKYMEHTHU MICTATh:

MPOEKT PIIICHHS, 3aB130BaHMM KEepIBHMKaMH 3alHTEPECOBAHMX CTPYKTYpPHHUX MiJIPO3JLIIB
fioro amaparty, Ta IOKyMEHTH JI0 HbOTO (aHAJITHYHI JOBIIKH, TaOJHUII, JlarpaMu TOIIO), 3aBi30BaH1
iX KepiBHUKaMHU, a y pa3i MoTpedu - MPOEKT HaKa3y;

CIMCOK 0C10, SIK1 3aMPOLIYIOTHCS Ha 3aCiIaHHs KOJIET1albHOTO OpraHy;

HIIT JOKYMEHTH, HEOOX1TH1 i1l PO3TIISTY MUTAHb.

132. BianoBiJabHICTh 3a YiTKE JOTPUMAHHS MOPAJKY 1 TEPMiHIB pO3pOOJIeHHS, IOJaHHS Ta
y3arajibHEHHS MaTepiaiiB Ha 3aCiIaHHS KOJIET1albHUX OPraHiB Ta iX JOOMPALIOBaHHS MICIs 3aci/laHb
MOKJIQA€THCS HA KEPIBHUKIB CTPYKTYPHHX MiIPO3ILTIB CETUITHOT PAJIH.

133. Cekperap KoJieTiaIbHOTO OpraHy abo 1HIA MocagoBa 0coda, sKa BiAMOBIIHO IO CBOIX
MOBHOB@)XEHB 3a0€3Meuye opraHizaiio poOOTH TaKOr0 OpraHy, 31HCHIOE KOHTPOJIb 32 CBOEYACHUM
MOIAaHHSAM JIOKYMEHTIB Ha PO3TJISA]I Ta IMEepeBips€ iX Ha HAABHICTh Y TOBHOMY 00Cs131 Ta MPaBHIIbHICTh
oopmIIeHHS.

134.]loxyMeHTH, MOolaHi 3 MOPYIICHHSIM YCTAaHOBIIEHOTO MOPSAKY 1 CTPOKIB, 10 PO3TIISAY HE
IPUIAMAIOTHCS.



135. TIpoTOKOJ KOKHOTO 3aCiJIaHHsI KOJIET1aJIbHOTO OpraHy CKJIAJTA€ThCs 3 YpaxyBaHHIM
BUMOT, 3a3HaueHHX y myHKTax 107-122 uiel [ncTpykiii.

136. Opurinanu TpOTOKOJIB 3acijaHb BUKOHABYOTO KOMITETY, PIIlICHb 3 TPUHHATUX TUTAaHb
Ta JOKYMEHTH, SIKI CTaJIH IiICTABOIO JUIs IPUHHSTTS pillIeHb 30epiratoThes y B opraHi3amiiHol
poOOTH BHUKOHABYOTO KOMITETY CEIUIIHOI paau O(GOpMIIIOIOTHCS HA BIAMOBITHOMY OJIaHKY 1
3aCBITUYIOTHCS TepOOBOIO MEYATKOIO.

I1l.  Opranizanisa 10KyMeHT000iry Ta BUKOHAHHS IOKYMEHTIB
Bumoru moao pamionasizanii J0KyMeHTO00iry

137. JlokyMeHTOOOIr CenuIHOol paay - e MPOXOKEHHS JOKYMEHTIB B pajii 3 MOMEHTY ix
CTBOpEHHS 200 oJiep>KaHHs 10 3aBEPIICHHS BUKOHAHHS a00 BiAIpaBICHHS.

JIOKyMEeHTH He3aJeXHO BiJ crocoly ¢ikcamii Ta BiaTBOpeHHsS iH(OpMaIii mpoxomsTsh i
ONpalbOBYIOTHCSI B YCTAHOBI Ha €IMHUX OpraHi3allifHMX Ta MPaBOBUX 3acajax oOpraxizaii
JOKYMEHTOO0ITY.

138. EjdexTuBHaA opranizailis JOKyMEHTOOOITY repeadayae:

® MPOXO/KEHHS JOKYMEHTIB B YCTAHOBI HAMKOPOTIIUM IIJISTXOM;

® CKOpOYEHHS KITBKOCTI IHCTAHIIIN, IO IKUX MIOBUHHI HAJIXOIUTH JOKYMEHTH (HATIPHUKIIA], ITi]T
Yac MOTO/KEHH);

® OJHOPA30BICTH OMepaliii 3 OINpalfOBaHHS TOKYMEHTIB, YHUKHEHHS yONIOBaHHA MiJ 4ac
po6OTH 3 HUMU;

® [EHTpaIi3alilo, 30CEPEPKEHHS 3IIHCHEHHS OTHOTHITHUX OMNEPaIliii 3 JTOKyMEHTaMH B OTHOMY
MicIii;

e palioOHaJIbHE PO3TallyBaHHS B Paji CTPYKTYPHHX MiIPO3AUTIB 1 pOOOYHX MICIIb.

139. Iopsaok JOKYMEHTOOOITY periiaMeHTyeThes miero [HeTpykiieto, Permamenramu pajy,
MOJIOKEHHSAMU MPO CTPYKTYPHI MIAPO3A1IH, TOCATOBUMHU 1HCTPYKLISMHU.

IIpuiiMaHHA Ta NepBUHHE ONPALIOBAHHS JTOKYMEHTIB, 110 HAIXOAATH 10 PaJH

140. locTaBka JOKYMEHTIB 10 CETMITHOI paJIx 3AIHCHIOETHCS, SIK IPABHIIO, 3 BAKOPHCTAHHIM
3ac00iB TOIITOBOIO 3B’SI3KYy 1 €JIEKTPO3B’A3KYy, a TaKOX Kyp €PCbKOIO Ta (enba’ €repchbKoro
CITY>K0070.

[TomrToro Ta uepes Kyp’€pebKy ClIy:KO0y JOCTaBISETHCS MMCHbMOBA KOPECIIOHICHIIis, TIOLITOBI
KapTKu, OaHaepoi, ApiOHI MaKeTH, a TAKOXK MEePIoJUYHI IpyKOBaH1 BUJAHHSL.

®enb1’erepebKoI0 CITyK0010 JOCTABISAEThCA CIelliaJbHa KOPECIOHICHIIS.

Kananamu enexkTpo3B'si3Ky OCTaBISIOTHCS: TeJlerpaMu (TeleTainorpamu), ¢akcorpamw,
Tesie(hOHOrpaMH, eNEeKTPOHHI JOKYMEHTH 13 3aCTOCYBAaHHSM €JIEKTPOHHOTO IU(POBOro MiJnucy Ta
JIOKYMEHTH B €JIEKTPOHHIN popmi 0e3 enekTpoHHOoro nudposoro mignucy (y ckaHoBaHii ¢popmi).

141. Yci nOKyMeHTH, IO HAAXOIATh O CEJNMIIHOT paau Ta il BUKOHABUOTO KOMITETY,
MPUAMAIOTHCS TIEHTPAII30BAaHO BIJIIOM 3arajibHOi poOOoTH Oe3 mpaBa JeJeryBaHHs BIIMOBITHOT
(GYHKLIT IHIIUM CTPYKTYPHUM MiJIPO3/I1IaM CETHIIHOI PajIH.

PexomenoBana, crieriaibHa Ta KOPECTIOH/ICHIIIS 3 OTOJIOIICHOO IIIHHICTIO TPUHMAETHCS 1T
PO3MHUCKY B KypHaJli, peecTpi a00 MOBIJOMJIEHHI PO BPYUYECHHS.

VY pasi HaaXOoKEeHHsI KOPECTTIOHAEHIIIT 3 BIIMITKOIO « TepMiHOBO» (iKCyeThCs HE JIHILE AaTa,
a1 TOJJMHM Ta XBUJIMHU JIOCTABKH.

VY pa3i nomKkoKEHHs] KOHBEpTa pOOUTHCS BIAMOBIAHA BIIMITKA Y TIOLITOBOMY PEECTPI.

JIOKyMeHTH, W0 HaAIWNUIM y HepoOouuil yac, NpUHAMArOTbCS YEepProBUM IPalliBHUKOM
YCTaHOBH.

142. Y Binaini 3aranbHOT poOOTH PO3KPUBAIOTHCS BC1 KOHBEPTH, 32 BUHSITKOM THX, 1[0 MAalOTh
HaIlMC «OCOOHCTON.

143. Y pa3i BiACYTHOCTI B CEJIMIIHIN pajii CUCTEMH €JIEKTPOHHOTO JIJIOBOACTBA JOKYMEHTH,
0 HAMIWIIIN Yepe3 CUCTeMY B3aeMOJil, APYKYIOThCS Ta O(QOPMITIOIOTHCS BIAIIIOM 3arajibHOT
po06oTH, K ManepoBa KOMis eNeKTPOHHOTO OPUTIHATY, 3aCBiIYEHA EYATKOIO IbOTO BiUITY.



144, KonBepTu 30epiratoThCs 1 J0JAIOTHCS 10 TOKYMEHTIB Y pasi, KOJIM JIUIIE 33 KOHBEPTOM
MOYKHa BCTAaHOBHTHU aJpeCy BiANPaBHUKA, Yac BIANPABICHHS Ta OJCpP)KaHHS JOKYMEHTa ad0 KOJIH Y
KOHBEPTI BIJICYyTHI OKpeMi JOKYMEHTH 4YHM BCTAHOBJICHO HEBIJIOBIIHICTH HOMEPIB JOKYMEHTIB
HOMEpaM, 3a3HaUC€HIM Ha KOHBEPTI, a TAKOXK aJPECHI SAPIUKU PEKOMEHIOBAaHNX KOHBEPTIB 1 TAKETIB.

VY pasi BUSBJICHHS BiJICyTHOCTI IOAATKIB, 3a3HaYEHUX Y JJOKYMEHTI, 400 OKpeMHX apKylIIliB, a
TaKOXX MOMHIJIOK B O(QOpPMIIEHHI OKYMEHTa, M0 YHEMOXXIIUBIIOE HOTO BUKOHAHHS (BiJICYTHICTh
MIANUCY, BIMOWUTKY TMedYaTkd, Tpudy 3aTBEp/HKCHHS TOIIO) JOKYMEHT HE PEECTPYETHCS 1
BIJIIIPAaBHUKOBI HA/ICUIIAE€THCS ITUCbMOBH 3aIIUT a00 OMY MOBIOMIISIETHCS PO 11 Tenedonom. [pu
IIbOMY Ha JIOKYMEHTI pPOOWTBHCS BIJIMOBIJHA BIAMITKA 13 3a3HAYEHHSM JAaTH 3alHTy (PO3MOBH
TeneoHOM), TTOCa U Ta MPI3BUIIA OCOOH, SIKii 3pO0JICHO 3aIuT, MiMUCY, 1HIiamiB (1HImiary iIMeHi)
Ta Mpi3BHUIIA 0COOH, IO 3A1MCHUIA 3aITUT.

VY pasi BiACYTHOCTI a00 HEIUIICHOCTI BKJIaJIeHb, OMIKOPKCHHS KOHBEPTa, YIAKyBaHHS, 110
IIPU3BEJIO 10 HEMOXJINBOCTI IPOYUTAHHS TEKCTY JTOKYMEHTA, CKJIAZIA€ThCS aKT Y IBOX NPUMIPHHUKAX.
OxvH NpUMIpHUK aKTa HAJCHUIIAE€THCS BIAMPABHUKOBI, IHIIHUIH - 30epiraeThest y ciayx0i A1IOBOACTBA.

145. HanicnaHi He 3a aipecoro JOKYMEHTH IMOBEPTAIOTHCS BiIIPABHUKOBI 0€3 X pO3IIIsy.

146. daxT 1 jara HAAXOKEHHS JOKYMEHTa JI0 YCTaHOBH OOOB’S3KOBO (DIKCYHOTBHCS 3a
npaBUjIaMu, 3a3Ha4eHUMH B TyHKTI 81 miei [HeTpykitii.

147. EnextponHi Hocii iH(QopMarllii 000B’S3KOBO MEPENalOTHCS 10 YCTAHOBH 13 CYNIPOBITHUM
auctoM. Ilix yac npuiiMaHHs TaKuX JOKYMEHTIB ONpPalbOBY€ETHCS TIJIbKU CYNPOBIAHUH JIUCT.

148. V pa3i HagXOIUKEHHS JOKYMEHTIB, HaJiCIaHUX TeledaKkcoM, NepeBipseThCs 3arajbHa
KUIBKICTh apKYIIIB Ta BiJMOBIIHICTD 1X Til KIJIBKOCTI, 1110 3a3Ha4YeHa Ha MEePIIOMY apKyIIi, a TAaKOX
HaJIe)KHA SKICTh IPYKy. Y pasi ogeprkaHHs (akCHUMIIHLHOTO MOBIJOMJICHHS HE B IOBHOMY 00cs131 200
32 HasBHOCTI TEKCTY HEHAJIKHOI SKOCTI JOKYMEHT HE PEECTPYEThCS 1 MpOo 1€ 00OB’S3KOBO
1H(GOPMYIOTh BiAIPaBHHKA.

IHonepenniii po3risig JIOKyMEHTIB
149. Bci BXigHI AOKYMEHTH WiIJISATAIOTh TOMEPEAHHOMY PO3TIISIY BiIIUIOM 3araibHOI
pPOOOTH BUKOHABYOTO KOMITETY.

150. Ha crazii momnepeiHp0ro po3riisi Ty 3iHCHIOETHCS BIO1p IOKYMEHTIB, IO HE MiJIATal0Th
peecTpallii, a TaKOK TaKHUX, 1110 NMEePeJarThCs I CHEeiabHOro 00MIKY CTPYKTYPHUM MiApPO3/iiaaMm,
10 BU3HAYEHO Y J0JATKY 4.

OO00B’SI3KOBOMY pO3IJIsAYy T'OJOBOKO CEJUIIHOT paay MiJIAraloTh aKTH OPraHiB JAep>KaBHOI
BJIaJTU, TOPYYEHHSI BUIIUX ITOCAIOBHUX 0Ci0, 3aITMTH, 3BE€PHEHHSI, @ TAKOXK KOPECTIOHIeHIIis1 BepxoBHOT
Pagu Ykpainu, Aaminictpauii Ilpesunenra Ykpainu, Kabinery MinicTpiB YkpaiHu, KpiMm TOro,
KOPECTIOH/ICHIIIS, 110 HAAXOJWTh BIJl YCTAHOB BHILOIO pIBHS; pINIEHHS OPraHiB MiCLIEBOIO
CaMOBPSIIyBaHHS, a TAKO’K HAWBAaXJIMBILI JOKYMEHTH, SIKi MICTATh 1H()OPMAIIit0 3 OCHOBHUX ITUTaHb
JiSIBHOCTI YCTaHOBH 1 MOTPeOYIOTh BUPILLIEHHS 0€3M0CepeIHbO KEPIBHUKOM.

[HIi MOKYMEHTH THepenaloThCsl 3acTYNHUKAaM CEJIMIHOTO TOJIOBU a00 CTPYKTYPHHUM
Hipo3aiiaM (BUKOHABLSM) BIAMOBIIHO /10 iX (DYHKI[IOHAILHUX 000B’S3KI1B.

151. TTonepenaHiit po3riisa JOKYMEHTIB TOBUHEH 31 ICHIOBATUCH Y JCHb HAIXOKEHHs a00 B
nepui HaCTynHUM poOounii JeHb Y pa3l HaJAXOJDKEHHs iX MICis 3aKiHYeHHs poOodoro AHs, y
BUX1JIHI Ta CBATKOB1 HepoOoui JHi. JIopydeHHs YCTaHOB BUILOTO PiBHS, TEJIErpamMu, TeaedOoHOTrpaMu
O3S IAI0THCA HETAMHO.

152. Ilix yac monepeIHbOro PO3IIISAAY JOKYMEHTIB CIIiJl KEpYBAaTHCS PO3MOALTIOM 000B’A3KiB
MK CEJIMIIHUM TOJIOBOIO, CEKpPEeTapeM CEeJIMIIHOI pajH, 3acCTYyITHUKOM CEJHIIHOTO TOJIOBH,
MOJIOKEHHAMHU TPO CTPYKTYPHI HiAPO3JiiAH, MOCAJOBUMH IHCTPYKIISIMM, HOMEHKJIATYpOIO CIpaB,
CXEMOIO MPOXOKEHHS TOKYMEHTIB, IHITMMHU PO3NOPSTYUMH JJOKYMEHTAMH 3 IIbOTO TUTAHHS.

PeecTpanis nokymeHTiB
153. PeecTpariisi JOKyMEHTIB MOJIATAE y BeJICHHI 3auCcy OOJIKOBUX JaHUX MPO JOKYMEHT 3a
BCTAHOBJICHOIO PEECTpAIiitHOI0 (HOpMOIO, SKUM (IKCYEThCs (DaKT CTBOPEHHs, BIAMpaBJiICHHS a0o
OJIepXKaHHSA TOKYMEHTa LUIIXOM IPOCTaBJICHHS HAa HbOMY PEECTPALIMHOrO 1HACKCY 3 MOAATIBIINM
3aMucoM y 3a3Had4eHuX (opMax HEOOXITHMX BIIOMOCTEH MPO JTOKYMEHT. PeecTparrisi TOKyMEHTIB



MPOBAANTHCS 3 METOI 3a0e3MedeHHs] iX 00Ky, KOHTPOJIIO 3a BHUKOHAHHSM 1 OIEPaTUBHHUM
BUKOPUCTAHHSAM HasiBHOI B IOKyMEHTax iH(opmarii.

PeecTpytoTh JOKyMEHTH HE3aJIEKHO B1J] CIOCOOY IX AOCTABKH, IIepeayl Yd CTBOPEHHS.

154. Peectpariisi TOKYMEHTIB NPOBOAMTHCS ILEHTPATI30BAHO BiJIIOM 3arajibHOi poOOTH
BUKOHABUYOro KoMiTeTy Ci10005KaHCHKOI CEINIIHOT pajiH.

Peectpamii miisraioTh TakoX JOKYMEHTH, CTBOPEHI B CENUINHINA paji Ta ii BUKOHABUOMY
KOMITETi (JTOBIJIKH, TOTIOBI/IHI 3aITUCKH, 3asBU TOIIIO).

CTpyKTypHi MiJpO3A1TH CEMMITHOI Pal PEECTPYIOTh CTBOPEHI HUMH JIOTIOBI/IHI Ta CIIy>K00BI
3aITUCKH.

155. JIoKyMEHTH peecTpyIOThCS JIMIIE OAMH pa3: BXiAHI - Y J€Hb HAAXO/DKEHHS abo He
MI3HIIIE HACTYIMHOTO [HS, SIKIIO JOKYMEHT HaIiHIIOB y HEpoOOYMi yac, CTBOPIOBaHI - y JCHB
HicaHHs a00 3aTBEPKEHHSI.

V pasi nepenaui 3apeecTpoOBaHOrO TIOKYMEHTA 3 OJJHOI'O CTPYKTYPHOI'O MIPO3ALTY A0 IHIIOTO
HOBHI PEECTpAIIfHUHN 1HIEKC Ha JJOKYMEHTI HE MPOCTABIISETHCS.

156. JIOKyMEHTH PEECTPYIOTHCS 3a T'pPyINaMH 3aJIe)KHO BiJI Ha3BH BHJY, aBTOpa 1 3MICTY
JNOKyMeHTiB. Hampukian, okpeMo peecTpyoThCs:

aKTH OpraHiB Jep>KaBHOI BJIaJlU Ta JOPYUYEHHS BUILIUX I10CAI0BUX OCi0, 3aIIUTH, 3BEPHEHHS, a
TaKOX KopecrnoHAeHis BepxoBroi Pagu Ykpainu, mo Hagiinum 10 paau;

PO3MOPSHKEHHS 3 OCHOBHUX IUTaHb JISUIHOCTI;

PO3MOPSHKEHHS 3 aIMIHICTPATHBHO-TOCTIOIAPCHKIX MTUTAHb;

PO3IOPSKEHHS 3 KaAPOBUX MUTAaHb (0COO0BOTO CKJIaay) (BIAMOBIAHO A0 iX BHJIIB Ta CTPOKIB
30epiranHs);

PILLIEHHS CENMIIHOI PajIy;

pillIeHHS BUKOHKOMY;

aKTH peBi3iil (iHAHCOBO-TOCTIOAAPCHKOT MisSIIBHOCTI;

OyXraJITepChKi TIOKYMEHTH;

3asBKH Ha MaTepiajibHO-TEXHIUYHE MOCTaYaHHs;

CITY>KOOBI JINCTH;

3BEpHEHHS I'POMAJIsIH;

3aMUTU Ha 1HPOpMAILiIO.

157. ®axcorpamu (mamepoBi Komii JOKYMEHTIB, MepelaHi 3 BUKOPUCTAHHSAM 3aco0iB
(aKkCUMIIIBHOTO 3B’5I3KY) PEECTPYIOTHCS OKPEMO BiJ IHIIUX JOKYMEHTIB.

158. JlokyMeHTH, IO MEpeNaroThCs EIEKTPOHHOIO MOIITOK Yy CKaHOBaHIA ¢opmi 0e3
€JIEKTPOHHOTO ITU(POBOTO MIAMUCY, PEECTPYIOTHCS OKPEMO BiJl IHIIMX JOKYMEHTIB 13 3a3HaYEHHSIM
€JIEKTPOHHOI a/ipecH BiJNpaBHUKA Ta ajipecarta.

159. Opwurinan noKyMeHTa, KM HaJIWIIOB Bipasy micis (akcorpamu abo eIeKTPOHHOIO
MOLITOIO B CKaHOBaHIN (hopMi, peecTpyeThbCs y BIAMOBIIHUX peecTpalifHuX (opMax BiIMOBIIHO 10
nyHkTy 153 miei [HeTpykuii.

160. ITix yac peecTpallii TOKyMEHTY HaJJa€ThCsl yMOBHE O3HAYCHHS - PEECTpaIlifHUHN 1HEeKC,
KU 0()OPMITIOETHCS BIAMOBIIHO 10 MyHKTY 34 1i€i [HeTpyKmii.

161. B cenumiHiii pajai MOKe 3aCTOCOBYBATHCS OFHA 3 TPHOX (OPM peecTparlii TOKyMEHTIB -
KypHaJbHa, KapTKOBa Ta AaBTOMAaTH30BaHAa (3 BUKOPHUCTAHHSM CIICIIAIbHUX KOMIT FOTEPHHIX
porpam).

162. BukopucTaHHS JKypHalIbHOI (OPMH peecTparii JOKYMEHTIB JOIyCKA€ThCST Y
CTPYKTYPHHUX MiJIPO3JLSIaX CEIHIIHOI pagu 3 00CcsIroM H0KyMeHToobiry n1o 600 moKyMeHTIB Ha pik
(tomatku 819).

163. OCHOBHMM MPHUHLUIIOM pPEECTpallil TOKYMEHTIB 3a KapTKOBOIO (POPMOIO € MPUHIIMII
OJITHOPa30BOCTI, TOOTO KOKEH JOKYMEHT PEECTPYETHCS B JIUILIE OJUH pas.

Opranizanist nepexayvi 10KyMeHTIB Ta iX BUKOHAHHS
164. Jlns 3a0e3medeHHs PUTMIYHOCTI POOOTH, CBOEYACHOTO OIPAIIOBAHHS, BHECCHHS
BiJIOMOCTEH PO JJOKYMEHT B KOMIT I0TepHY 0a3y JaHHX, TOJIaHHS Ha PO3TJISI KEPIBHUIITBY CEITUIIHOT



paayd Ta CBOEYACHOTO BUKOHAHHS JIOKYMEHTIB B amapaTi CEeIMIIHOI paayl 3aCTOCOBYETHCA TaKWi
HOPSIOK:

- BCl JOKyMEHTH (BXiJHa, BHYTPIBiJIOMYa KOPECIIOH/ICHIIIS) MOJAIOTHCS y BIUIUT 3arajibHOi
po6oTH 3a0e3medyeHHss BUKOHABYOTro KoMiTeTy A0 12.00 roa., KpiM TepMiHOBHX;

- BUX1/IHI IOKYMEHTH Ta 1HIII TOIITOBI BIAMPAaBICHHS MOAAIOTHCS Y B 3araibHOT poOOTH
BUKOHABYOT'O KOMITETY CEIHINHOI paau 10 14 ronuuu (KpiM TEPMIHOBHX);

- BIOALT 3araJibHOI poOOTH OmpambOBYE IMOJaHI JOKYMEHTH, ¢OpMye Tanmku 3
KOpEeCHOHCHILIIEI0 Ta 10 16-0f rogunu nozgae (B i’ sitHUIio 10 15.00), uepes cekperapst mpuiiMabHi,
Ha PO3IJISI CEJIMIIHOMY TOJIOBI, CEKpETapro CEJIMIIHOI paju, 3aCTyMHHUKY CEJUIIHOIO TOJIOBH,
BIJIMIOBITHO 10 pO3MOAUTY (PYHKIIIOHATBHUX 000B’S3KiB;

- JIOKYMEHTH OTpuMaHi micisa 16-o0i rogunu (B m’stHuIro micas 15.00) momaroThes
KEPIBHHUIITBY CEIMIHOI PAJy HA PO3TJISL HA HACTYITHUH JICHb;

- TOKYMEHTU PO3IJISIAal0ThCS KEPIBHUKAMH B JIEHb 1X HAAXOJDKEHHS. 3aTpUMKa PO3TJISAy
JIOKYMEHTIB JIOITYCKA€ThCS Y BUHATKOBHUX BUTIQJIKaX, aJie He OibIIe K Ha 3 JHI;

- y CTPYKTYPHI MIAPO3IUTH CENUIIHOT paau JOKYMEHTH MepenatTbes mia posnuc. KepiBHUKH
CTPYKTYPHHUX IIJIPO3JUIIB CEIHUITHOI pajau 3000B’s3aHi 3a0€3MEUNTH CHCTEMATUYHE OTPUMAHHS
kopecriogaeHuii (Tpuyi Ha aeHs 10 09.00, 12.00, 16.00 mist BiAALIiB Ta yIpaBliHb PO3TAIIOBAHHUX B
aJIMIHIIpUMIIIEeHH], Ta moaeHHo 10 14.00 — g BigAUIiB Ta YOPaBIiHb CEJIUIIHOI DA,
pO3TalIOBaHUX 3a MEXaMH aJIMIHIIPUMIIIICHHS ).

165. JlokyMeHTH, pO3TIISHYTI KEPIBHUIITBOM CEJIHMIIHOT PaJiv, TOBEPTAIOTHCS 3 BIIIOBITHOIO
PE30ITIOLIEI0 (Uepe3 ceKpeTaps MpUuiMabHi) 10 BiAALULY 3aranbHOi poOOTH, IKUH 3/1IHCHIOE TTepeaayy
JOKYMEHTIB HAa BUKOHAHHS.

166. JloxyMeHT, BUKOHABISIMH SKOTO € KiJIbKa CTPYKTYpHUX HiAPO3ILTIB CEIHIIHOI pajau,
MoOKe OyTH IepelaHii BAKOHABISIM Yy MIOPSAIKY BU3HAUSHHSI X B PE30JTIOLiT a00 OTHOYACHO Y BUTIISII
KO 3 mepesayero OpuriHaly roJ0BHOMY BUKOHABIIO BU3HAYEHOMY B PE30JIIOLIT MEPILUM.

167. ®akT mnepemayi JOKYMEHTIB BHUKOHABISAM (IKCYEThCS NIISIXOM MPOCTaBICHHS
BIJITIOBIJTHOT BIZIMITKM B peecTpariiiHiii ¢opMi 13 3a3HadeHHAM iHpoOpMallii PO BUKOHABLIB, SIKUM
NepeaHo OpUTiHAJ JOKYMEHTA Ta HOro KOIIii.

168. Ilepenaua JOKyMeHTa 3 OJTHOTO CTPYKTYPHOI'O MiIPO3ALTY 10 IHIIOTO B 00OB’I3KOBOMY
MOPSIIKY 3JIWCHIOETHCS Yepe3 BIJLT 3araibHOI poOOTH, B IKOMY OYJIO 3apEECTPOBAHO JOKYMEHT.
JIoKyMeHTH, BUKOHAHHS SIKUX TrepeOyBae Ha KOHTPOJI, MEPeNarThCs 10 I1HIIUX CTPYKTYpPHHX
MiIpo3AUTIB a00 1HIIMM BHUKOHABISIM TUIBKH 3 MOBIIOMJICHHSIM PO 1€ B 3arajibHOi pOoOOTH
CEJIMIIHOI pajy.

169. Ilepemaya NOKYMEHTIB y MeXaX CTPYKTYpHOTO IMiJPO3AUTYy 3HIHCHIOETBCS Yepes
KepiBHHUKA CTPYKTYPHOTO MiAPO3ILTY.

170. O6mik TOKYMEHTIB, IO MEPEJAIOTHCSA 3 OJTHOTO CTPYKTYPHOTO MIiAPO3/iTy A0 1HIIOTO,
3IHCHIOETBCS LUIIXOM MPOCTaBJICHHS BIAMOBIIHUX BIIMITOK y peecTpauifHuX (opmax, ski Beae
BIJIJTLJT 3araibHOT pOOOTH CETUIITHOL paju.

171. BinnmoBiganbHICTh 32 BUKOHAHHS JOKYMEHTa HECYTh 0COOH, 3a3HaUEeH] Y PO3MOPSIIYOMY
JIOKYMEHTI, pe30JIoLlii KEpIBHUIITBA CEJIMLTHOT pajiy, Ta MPAL[iBHUKH, IKUM O€3M0CEPEIHbO JOPYUEHO
BUKOHAHHSI.

['onoBHMIT BUKOHaBEIb OPraHi3oBye poOOTY CIIBBUKOHABI[IB, 30KpeMa BH3HA4Ya€ CTPOKHU
NOJaHHS HUMH MTPONO3HLIH, TOPAJOK MTOTOJKEHHS 1 MiATOTOBKH MIPOEKTY JOKYMEHTA (BiMOBII1).

CrniBBUKOHABIIl BIJIMOBIAAIOTh 3a MIATOTOBKY Ha HAJEKHOMY PIBHI Ta CBO€YAcCHE MOJAHHS
rOJI0BHOMY BUKOHABIIIO MIPOTO3UIiH. Y pa3i HECBOE€YACHOTO MOAAHHS MPONO3ULIIH CITIBBUKOHABIISIMU
rOJIOBHUM BUKOHABEllb 1HYOPMY€E Mpo 1€ KEpIBHUKA, KU HaJjaBaB JOPYUYCHHS.

172. BukoHaHHs JOKyMeHTa nepeadavae 30MpaHHs Ta ONpalloBaHHsA HE0O0XiqHOI iH(opMariii,
MIATOTOBKY MPOEKTY BIAMOBIII HA JOKYMEHT Y¥ HOBOTO JOKYMEHTA, HOT0 0(hOpMIIEHHS, Y3TOIKCHHS,
MOJIaHHs JUTsl MANUCAaHHS (3aTBEPIKEHHS) KePIBHUIITBY CENUITHOI paau, a y JACSIKUX BUMAJKAX —
KEpIBHUKY CTPYKTYPHOTO MIAPO3ALTY, @ TAaKOX y pa3l MOTpeOru — MIATOTOBKY ISl TIEPECHIIaHHS
ajpecary.



173. Tlepen momaHHSAM TPOEKTY JOKYMEHTa Ha IIAMUAC KEPIBHUIITBY CEJMIIHOI paau
NpaliBHUK, SKUHA MiATOTYBaB JOKYMEHT, 3000B’s13aHUI NEPEBIPUTH MPABUIBHICTD HOTO CKIIAJIaHHS
Ta 0(pOpMIICHHS, JOTPUMaHHS MPABOIKUCY, NMOCHJIAHHA Ha HOPMATHBHO-TIPABOBI aKTH, YTOYHUTH
1u(poBi 1aH1, HASIBHICTh HEOOXITHUX Bi3 1 JIOAATKIB TOIIO.

JIOKyMEHT TIOJJAa€ThCS HA MIAMHC Pa3oM 3 JOKYMEHTaMH, Ha MiJCTaBi SKHUX HOro Oyio
CKJIaJeHo. Y pa3i HajaHHS MPOMDKHOI BIAMOBIIl J0 JHMCTA-BiAMNOBIAL J0IYyYa€EThCS KCEPOKOIIis, a
OpUTIHAJ 3aJIMIIAETHCS Y BUKOHABIIS I KOHTPOJIIO Ta TIOJaHHS OCTATOYHOI BiAMOBIII.

174. SIxmo HOKyMEHT HaJCHUJIA€ThCS 10 KUTBKOX YCTaHOB IICIs HOro peecTpallii BUKOHAaBELb
OpraHi30BY€ BUTOTOBJICHHSI HEOOX1AHOT KiJIbKOCTI TPUMIiPHHKIB.

175. TlpaniBHuUK, BiAMOBIJATbHIIA 32 BAKOHAHHS IOKYMEHTA, Y pa3i BIAIYCTKH, BIIPSKEHHS,
3BUIBHEHHST 3000B’SI3aHMM TepenaTd I1HIIOMY IMPAIliBHUKOBI 3a TOTO/DKEHHSM 13 CBOIM
Oe3mocepeiHiM KEPIBHUKOM YCi HEBHKOHAHI JOKYMEHTH Ta MpoiH(GOpPMYBaTH BiAILT 3arajibHOi
pOOOTH BHUKOHABUOTO KOMITETY CEIMIIHOI pajd MpO Iepenady JOKYMEHTIB, BUKOHAHHS SKUX
nepeOyBa€e Ha KOHTPOJII, IHIIIOMY BHKOHABIICBI.

Opranizanisi KOHTPOJII0 32 BAKOHAHHAM IOKYMEHTIB

176. KonTponb 3a BHKOHAHHSM JOKYMEHTIB 3IiHCHIOETHCS 3 METOI 3abe3mneueHHs
CBO€YACHOI'0 Ta HAJICKHOTO 1X BUKOHAHHS.

OO0O0B’SI3KOBO  KOHTPOJIIOETHCS BUKOHAHHS 3aB/laHb, IEpeJ0ayeHUX Yy aKTax OpraHiB
JIepKaBHOT BIIA/IM, TOPYUYEHHIX BUIIUX MTOCATOBUX 0Ci0, HAJIaHHS BiAMOBIACH HA 3aITUTH, 3BE€PHEHHS
HApOJHUX JleNyTaTiB YKpaiHH, JemyTaTiB 00JIaCHOI Ta CENUILHOI pajl, a TAKOX KOPECHOHICHLIIO
BepxoBHoi Pagn Ykpainu, Anminicrpamii Ilpesunenta Ykpainu, Kabinety MinicTpiB Ykpainw,
obnacHOi panu, oOnacHOi JepxaBHOi aaMmiHicTpamii, il BIAAUIIB Ta yHOpaBliHb, PO3MOPSAYL
JOKYMEHTH Ta JJOPYUYCHHS TOJIOBH 00JIACHOT IepyKaBHOI aJIMIHICTpaIii, TOKYMEHTH IPOKYPOPCHKOTO
pearyBaHHS, JTJMCTU KOHTPOJIIOIOUMX Ta MPABOOXOPOHHUX OPraHiB, 3alMTH HA iH(GOpMallio, PILICHHS
CEJTMIIIHOI pajii, BAKOHKOMY Ta PO3IOPSHKEHHS CEJUIIHOTO TOJIOBH.

Opranizanilo KOHTPOJIO 32 BUKOHAHHSM 3aBJlaHb, BH3HAUEHHX Yy BHILE3a3HAYCHHUX
JIOKYMEHTaX, 311 CHIOIOTh CEKPETap CEJIUIIHOI pajy, 3aCTYITHUK CEJUIIHOTO TOJIOBU B1AMNOBIIHO JI0
po31oiIy 000B’SA3KIB.

177. be3nocepenHiii KOHTpOJb (TEXHIYHUI KOHTPOJIb) 3a BHUKOHAHHAM JIOKYMEHTIB
MOKJIQJA€THCS HA HAYaJIbHUKA BIAJIUTY 3araibHOl poOOTH BUKOHABYOT'O KOMITETY CEJIUIIHOT PajIH.

178. ¥V crpykTypHHX miipo3aiiax Oe3mocepeqHiidi KOHTPOJIb 32 BUKOHAHHSM JIOKYMEHTIB
3I1HCHIOE 0c00a, BiAMOBigaIbLHA 3a T1IIOBOACTBO.

179. Ctpok BUKOHaHHS JJOKyMEHTa MOK€ BCTAaHOBIIFOBATUCS] Y HOPMaTHBHO-TIPABOBOMY aKTi,
PO3MOPSAYOMY JOKYMEHTI 200 pe30JIrolii KepiBHUIITBA CENUITHOI PaIu.

K0 OCTaHHIM J€Hb CTPOKY BHUKOHAHHS JIOKyMEHTa MpHIaJaEe Ha HEpoOOuuidl JeHb,
OCTaHHIM JTHEM CTPOKY BUKOHAHHS JOKYMEHTA BBAXKAETHCS MEPIINA JeHb MiciIsg HepoOoUuoro JHs.

180. CTpoku MOXYTh OyTH TUTIOBUMH 200 iHIMBITyaIbHUMH.

TumoBi CTpOKM BUKOHAHHS JOKYMEHTIB YCTaHOBJIOIOTHCS 3aKOHOJABCTBOM. CTpOKH
BUKOHAHHSI OCHOBHHX JIOKYMEHTIB HaBOIATHCS y nonatky 10.

[HnuBigyanbHI CTPOKM BCTAHOBIIOIOTHCS KEPIBHULTBOM CEIMIIHOT pagu (KEpiBHUKOM
CTPYKTYPHOTO MIAPO3ALTY, SKIIO AOKYMEHT HajailmoB Oe3nocepenHbo y Bigaun). Kinnesuit cTpok
BUKOHAHHS 3a3HAYAETHCS Y TEKCTI JIOKyMEHTa a00 Pe30JIIOLIii.

181. JlokymMeHTH, B SKHX HE 3a3HAUYE€HO CTPOK BUKOHAHHS, SKIi HE € JIOKyMEHTaMH
iH(popMaliifHOro xapakrepy ab0 HE MICTATh KOHTPOJIBHUX 3aBJlaHb, MOBHUHHI OYTH BHKOHAHI He
mi3Hime Hik 3a 30 KaneHJapHUX JHIB 3 MOMEHTY peecTpallii TOKyMEHTa B CeTTUIIHIN pai.

182. Sxmo 3aBmaHHS MOTpeOye TEPMIHOBOIO BHKOHAHHS, OOOB’S3KOBO 3a3HAYAETHCS
KOHKPETHHI KIHIIEBHH CTPOK BUKOHAHHSI.

183. CniBBHKOHAaBII 3000B’3aHi MOJABaTH MPOMO3HIIi TOJIOBHOMY BHKOHABIIO MPOTITOM
HEepUIOi OJOBUHH CTPOKY, BIIBEIEHOTO JJIs1 BUKOHAHHS 10OPYUY€HHsI, 3aBJJaHH.



184. [nnuBinyanbHUN CTPOK BUKOHAHHS IOKYMEHTA MOXE Oy TH 3MIHCHHH JIUIIIE 33 BKA31BKOIO
mocaoBoi 0coOu, sika MOro BCTAHOBWIIA, a y pasi 11 BIACYTHOCTI — IMOCAIOBOIO OCO0OM0, siKa ii
3aMiIaec.

VY pa3i notpebu CTPOK BUKOHAHHS JOKYMEHTa MOXe OYTH NMPOJOBKEHO 32 OOIPYHTOBAHUM
MIPOXaHHSIM BUKOHABIS, SKE MOJAEThCS HE MI3HINIE HIXK 3a TP POOOYMX JHI 10 3aKiHUEHHS
BCTaHOBJICHOTO CTPOKY, a LIOJ0 JOKYMEHTa, B SIKOMY HE€ 3a3HA4€HO CTPOK, - JIO 3aKiHYCHHS
TPUALSATHICHHOTO CTPOKY BiJ AAaTH Horo peectparii.

185. ¥V pasi 3MiHM CTPOKIB BHKOHAHHS BIJNOBIJHI 3MiHH BHOCATHCS Y JOKYMEHT Ta
peecTpaliiiHO-KOHTPOJIbHY KapTKy B KOMII FOTEpI.

186. KonTponbp 3a JOTpUMaHHS CTPOKIB BHUKOHAHHS JIHCTIB, 3asB 1 CKapr TIpOMasH
3MIMCHIOETHCS TTPAIliBHUKOM BiIOBIJAIBHIM 32 POOOTY 13 3B€pHEHHSMH I'POMAJISH; 33 JOTPUMAHHS
CTPOKiB BUKOHAHHS 3alUTiB Ha MyOIiyHy iH(pOPMAaLIit0 — BiIMOBIIATBHOIO 0COOOI0 3 TUTAHb 3aIIUTIB
Ha MmyOivHy iH(OpMaIlil; 3a JOTPUMAHHS CTPOKIB BHUKOHAHHS 3aIlUTIB Ta 3BEPHEHb JICIYTaTiB
CCJIMITHOT pajid, PIllIeHb CEJIUITHOI paJd — BIIJIOM OpraHi3aiiiHoi poOOTH CEIHUIIHOT pajy.

187. B34TTs 1OKyMEeHTa Ha KOHTPOJIb 31HCHIOETHCS BIMOBIAHO 10 3aBJaHb, BUKIAJICHHUX Y
JOKYMEHTi, 200 Ha Mi/IcTaBi pe30tonii KepiBHUIITBA CETUIHOT paIu.

188. KoHTposb 3a BUKOHaHHSAM JOKYMEHTIB BKJIFOUA€ Taki BUAH POOIT:

- B3ATTS HAa KOHTPOJIb JIOKYMEHTIB, 10 HAIIWIIUTH J0 CEIUIIHOI Paiv, PillieHb CEIUIIHOT pajH,
BUKOHKOMY Ta PO3NOPSAPKEHb CEIUIIHOI0 FOJI0BH, BHECECHHS BIAMOBIIHUX BIJOMOCTEH y 6a3y AaHUX
Ta 3aBE/ICHHS KOHTPOJIbHUX CIpaB (Ha PIICHHS Ta PO3IOPSKECHHS);

- BU3Ha4YeHHA (OpM 1 METO/IIB KOHTPOJIIO 382 BUKOHAHHSAM JOKYMEHTIB, B3ITUX Ha KOHTPOJIb;

- WOTHWXKHeBe (OPMYBaHHS IMEPETIKiB TOKYMEHTIB y 0a3i JaHWX BXiTHOI KOPECTIOHIEHIII,
TEepMIHU BUKOHAHHS SIKUX HACTYIUIATH Y 3a/laHUM 11epiojl, 3 METOI0 MOIepeaKyBaIbHOIO KOHTPOIIIO;

- Bi3yBaHHS iH(QOpMAaLiil MPO BUKOHAHHSA KOHTPOJIBHHUX JTOKYMEHTIB;

- TMEpEeBIPKY CBOEYACHOTO JIOBEIEHHS JIOKYMEHTIB /10 BMKOHABI[B 1 PEryJIIOBaHHSA XOIYy
BUKOHAHHS JIOKyMEHTIB;

- 00JIIK 1 y3arajgbHEHHs pe3yJIbTaTiB KOHTPOJIIO, iIHPpOpMyBaHHS KEPIBHHUIITBA CEITUILHOT paIu
Ipo XiJ Ta MHiACYMKM BUKOHAHHS JIOKYMEHTIB, B3SITUX Ha KOHTpPOJb, - aHalli3 BHUKOHABCHKOI
JUCIHIIIHY;

- 3HATTS IOKyMEHTIB 3 KOHTPOJIIO, Ta BHECEHHS B1IMOBIAHMX 3aIlUCIB y 0a3y JaHUX.

189. CrpykTypHi MigpO3AUTH CEIHINHOI paau Ta OpraHizaiii, SKUM JOBEIEHO 3aBJaHHS
pileHHsIM a00 PO3MOPSIKEHHSIM, IOJAI0Th TOJIOBHOMY BIJIIIOB1/1aJIbHOMY BUKOHABIIIO Y BCTAHOBJIEHI
TepMiHU a00 Ha Horo BUMOTY iH(OpMaIlif0 PO CTaH BUKOHAHHS JIOBEJICHUX 3aB/IaHb.

190. I'onoBHMI BiNOBIAIEHUIT BUKOHABEIh Y BCTAHOBJICHI PIMICHHAM (PO3MIOPSHKEHHSIM)
TEpPMiHH, a y Pa3i iX BIACYTHOCTI — Ha BUMOTY BLJIUIY 3arajibHOi poOOTH CEIMIIHOI paau TOTye
y3arajibHIOI04y JIOBIJKY IMpO XiJ BUKOHAaHHS JOKyMEHTa 3 1H(QOpMAIl€0 MO KOKHOMY ITYHKTY
(MOOyHKTY) y po3pi3i 3aAisTHUX BUKOHABLIIB.

191. Ilicns BWKOHAHHS JOKYMEHT 3HIMA€ThCcd 3 KOHTPOIIO. JIOKYMEHTH BBa)KarOThCs
BUKOHAHWMH 1 3HIMAIOTHCS 3 KOHTPOJIIO MICHs BUKOHAHHS 3aBJlaHb, 3aIllUTIB, MOBIIOMIIECHHS PO
pe3yiIbTaTH 3aiIHTEPECOBAHUM yCTaHOBAM 1 0cob0am abo 1HIIIOTO MiATBEPKEHHS] BUKOHAHHS.

192. Jlani mpo BHMKOHAHHSA JOKYMEHTa 1 3HATTA MOTro 3 KOHTPOJIO BHOCATHCA [0
peecTpaliitHoro xypHaiy.

193. /lneM BUKOHAHHS 3aBJaHb BBAXKAETHCSA NIEHb PEECTpAIlii BHXITHUX JOKYMEHTIB PO
BUKOHAHHS 3aB/IaHb Y B 3araibHOI pOOOTH CETHUIITHOI pajy.

Ilopsiiok onpanoBaHHs Ta HAJACUJIAHHS BUXiTHUX JOKYMEHTIB
194. BuxigHi JOKYMEHTH B amapari CeJNUIIHOI pagd HaJCHIAIOThCA ajpecaraM 3
BUKOPHUCTAHHSIM 3aC001B MOIITOBOTO 3B’ SI3KY, €IEKTPO3B 3Ky (hakc, eIeKTPOHHA TIOIITA).
195. OmparitoBaHHs TOKYMEHTIB JJIsl BiANPABICHHS IOIITOBUM 3B’SI3KOM 3I1HCHIOETHCS
BIJIJTIJIOM 3arajbHO1 pOOOTH BUKOHABYOTO KOMITETY CEJIMIIHOT paju BiANmoBiaHO 10 [TpaBui HamaHHs
MIOCITYT TIOIITOBOTO 3B’SI3KY.



196. 3 BuKOpHCTaHHSIM 3acO0IB EJIEKTPO3B’SI3KY 3IIHCHIOETHCS Tepenada dakcorpam Ta
JIOKYMEHTIB B €JIEKTPOHHIH (popmi.

197. V pa3i HancunaHHsA (akcorpaMm Ta JOKYMEHTIB B €JIEKTPOHHIM ¢dopMi HEoOXiTHO
HA/IICJIAaTH TaKOX OPUTIHAJT JOKYMEHTa B maneposiii ¢opmi (y pasi morpedn).

[lepenaya 1OKyMEHTIB €IEKTPOHHOIO MOILITOO 3/11HCHIOETHCS MPAI[iBHUKOM BiANOB1IaIbHUM
3a poOOTY 3 €JIEKTPOHHOIO MOINTOI0 BIJJIUIY 3arajbHOi poOOTH Ta CTPYKTYpHUMH MiApO3ALIaMH
CEJIMIIHOI pajiy.

198. Bci noKyMeHTH, IO HAJCHJIAIOTHCS ENEKTPOHHOIO MOLITOK, BHKOHABII 3000B’s3aHi
0ohOpMIIATH BIAMOBITHO A0 BUMOT Ii€l [HcTpykiiii. Ha mpuMmipHHKY JOKyMEHTa, IO 3aIMIIAEThCS Y
CIpaBi CENUIIHOI pajad, BUKOHABEIb POOWTH BIMMOBIAHMIA 3amuic (HA SKYy EJICKTPOHHY aJipecy
BIJINPaBJICHO JIOKYMEHT, JaTa, IiAMKC, IPI3BUIIE BIATPaBHUKA).

3a00pOHSETHCS HAACHIIATH €ICKTPOHHOIO MOIITOK HE MOTOKEH1 (He 3aBi30BaHi) IOKyMEHTH
1 HE TAIMCcaHi KEPIBHUIITBOM CEJIMIIHOI Pa/IH.

JIOKYMEHTH Ha eNIeKTPOHHUX HOCISIX HAJACHIAIOTHCS 13 CYMPOBITHIM JIUCTOM B YITAKOBII, IO
BIJINOB1/Ia€ TEXHIYHUM BUMOTaM 30€peKeHHs 1HpOpMaIIii.

199. Indopmariiini, TereKOMyHiKaliiiHi Ta iHPOpPMaNiHHO-TEIEKOMYHIKALIHHI CHCTEMH
MOBUHHI 3a0€3Me4yBaTH 3aXKCT B/l HECAHKIIIOHOBAaHUX [iH, sIKI MOXKYTh IPU3BECTH JI0 BUIAJAKOBHUX
a00 YMUCHHX 3MiH YM 3HUIICHHSA iHpopMaIIii.

200. BuxigHi HOKYMEHTH ONpAalbOBYIOTHCS BIAMOBIIHO 10 BHUMOr miei I[HCTpykmii 1
HAJICHJIAIOTHCS B JCHD 1X HAJIXODKCHHS Bl CTPYKTYPHHX ITIPO3ALIIB CETUIIHOT paay — BUKOHABIIIB
a00 He Mmi3HilIe HACTYIHOTO pOoO0YOro JHS.

Ha ocramHbOMY apKymn BHXIZHOTO JOKYMEHTa 3a3HAYa€ThCs IMPI3BUINE Ta HOMEP
ciyxk00Boro Tenedony Horo 6e3mocepeIHLOr0 BUKOHABIIS, SKHM MIAMKUCYE KOMIIO IIbOTO TOKYMEHTA.

BuxigHi JOKYMEHTH, IO TOTYIOTHCS 3a TIAMKHCOM CEJIHITHOTO TOJOBH, BI3YIOTBCS iX
BHUKOHABIISIMU, KEPIBHUKAMH CTPYKTYPHHUX IMiTPO3ILTIB, IEPIIUM 3aCTyITHUKOM CEJHUIIHOTO TOJOBH,
CEKpeTapeM CEIUIIHOI paju, CEKpeTapeM BUKOHKOMY /10 KOMIETEHIT SKUX 3T1THO 3 PO3MOI1JI0M
000B’s3KiB BIAHOCSTHCS MUTAHHS, IOPYILIEH] B TOKYMEHTAX.

JIoKyMeHTH, aJipecoBaHi B LIEHTpaJbHI OpraHu Biajau, 00JIaCHY JEp>KaBHY aJMIHICTpaLilo,
obnacHy pajy, IpPaBOOXOPOHHI Ta KOHTPOJIOKOYI OpraHu, MiJMUCYIOThCS CEIUIIHUM TOJOBOIO, Y
BUKJIIOUHUX BUMAJKaX B pa3l HOro TpUBaJIOi BIACYTHOCTI — CEKpETapeM CEeJUIIHOI pajH,
3aCTYITHUKOM CETUIIIHOTO TOJIOBHU, Ha SIKOTO MOKJIaJIeHO BUKOHAHHS 000B’S3KIB CEJIHIIHOTO TOJIOBH.

201. He momycka€eTbes HaJICHITaHHS a00 Tiepenava JOKyMEHTIB 0e3 ix peectparrii 10 BiIiTy
3arajibHoi poOoTH

BuxigHi nOKyMeHTH (IMCTH-BIJIINOBIAL), SIKI PEECTPYIOTHCS y BIIAUIAX 1 YIPaBIIHHAX
CEJIUITHOT pajii PO3CUIIAIOTHCS OE3MOCEePEHBO IIMMH BiITiITTaMH.

202. Ilig yac mpwiiMaHHS BiJl BUKOHABIIB BUXIJHUX JOKYMEHTIB TPAIliBHUKH BiIJILTY
3aranabHOi poOOTH 3000B’s3aHI IEPEBIPUTH:

MPaBWJIbHICTh OOPMIIEHHS JOKYMEHTA (CKJIaJl 1 pO3MILIEHHS B HhOMY BCIX PEKBI3UTIB);

HasBHICTH 1 IPAaBWILHICTh 3a3HAYEHHS aJIPECH;

HasIBHICTh Ha JOKYMEHTI BIIMITKH MPO JOJATKH,

HasBHICTH yCiX HEOOXIAHUX MIJMHUCIB HA IOKYMEHTI Ta J10/1aTKax JI0 HbOT'O;

HasBHICTh Bi3 Ha BIANYCKY — KONIi BHUXIJHOIO JOKYMEHTA, IO 3aJUIIAETHCS Yy CIpaBi
CEJIMIIHOI paau;

HasIBHICTH 1 TOBHOTY JIO/IaTKIB;

BIJIMOBIAHICTH KUTBKOCTI TPUMIPHUKIB KITBKOCTI aJpecaTiB.

203. Ha opurinanax TOKyMEHTIB, SIKi i UTSITal0Th TOBEPHEHHIO, HA BEpXHBOMY ITPaBOMY TIOJi
NEepPIIoi CTOPIHKHM CTaBUTHCSA mTamil «lliansrae moBepHEHHIOY.

204. JlokyMeHTH, 10 HAJCHUIAIOTHCS OJHOYACHO OJHOMY 1 TOMY X a/IpecaToBl, BKJIaIal0ThCS
B OIUH KOHBepT (ymakyBaHHA). Ha KOHBepTI NpOCTaBIAIOTHCS pPEECTpAIliifiHI I1HIEKCH BCIX
JIOKYMEHTIB, SIK1 MICTATBCSI Y KOHBEPTI.



205. locunanHs abo 3aMiHa PO3ICJIIAHOTO paHiIIe JTOKYMEHTa 31HCHIOETHCS 32 BKa31BKOIO
10CaZ0BO1 0CO0H, sIKa MiANHUCcaNa JOKYMEHT. Y TaKOMY BUIAQJKY B JOKYMEHTI 3a3HA4Ya€ThCS, 110 BiH
€ JIOCUJIaHHSM a00 HAJICWJIAETHCS HA 3aMiHY paHillie HaJiCIIaHOMY.

206. CtpykrypHi miapo3ain abo Ge3nocepeHi BUKOHABII 30008’ s13aHi epeiaBaTi BUXIiIHI
JIOKYMEHTH Ta IHIII IMOIITOBI BiIMPaBICHHS 10 BIIILIY 3arajibHOi poOOTH BHKOHABYOTO KOMITETY
CEJIMIIHOI pajy.

V. Cucrematu3anisi Ta 30epiraHisi JOKyMeHTIB Y 1iJ10BOJACTBI
CkJ/1a1eHHS1 HOMEHKJIATYPH CIIPaB

207. HomenkiaTypa cripaB — 11e 000B’sI3KOBUI CHCTEMaTHU30BaHUH MIEPETTiK Ha3B (3aroJI0OBKiB)
crpaB, 1m0 (GOPMYIOTBCA Yy BIIIUI 3arajgbHOi poOOTH BHUKOHABUOTO KoMiTeTy Ci1o00KaHCHKOT
CEJIUIIHOI Pagyl Ta OKPEMO B KOKHOMY CTPYKTYpPHOMY MiApo31iii, 0hOpMIIEHUH y BiANOBIAHOMY
MOPSIZIKY 13 3a3HAYCHHSAM CTPOKIB 30epiraHHs CIpas.

208. HomenkiiaTypa cnpaB IpU3HA4YeHa JJIsl BCTAHOBJICHHS €IMHOTO TOPSIIKY (pOpMyBaHHS
crpaB, 3a0e3neyeHHs iX OOJiKy, ONEepaTUBHOIO MOLIYKY JIOKYMEHTa 3a MOro 3MICTOM 1 BHJIOM,
BU3HAYCHHS CTPOKIB 30epiraHHs CIpaB i € OCHOBOIO ISl CKJIaJCHHsS OMKCIB CIIpaB IMOCTIHHOTO Ta
TpuBasioro (rmounan 10 pokiB) 30epiraHHs, a TaKoX A 00Ky crmpaB TumyacoBoro (1o 10 pokis
BKJTIOYHO) 30epiraHsHs.

ITig yac po3poOieHHs HOMEHKJIATypu CIpaB CEIUIHOI pajud 3 METOK OUIbII MOBHOIO
OXOIIJICHHS BUBYAETHCS Ta aHATI3YEThCS NiSUTBHICTh CEIMIHOI paJn Ta ii BUKOHABYOTO KOMITETY B
izoMy. [Ipu 11bOMYy BHUKOPHCTOBYIOTHCSI TOJOKEHHS MPO CTPYKTYpPHI MIAPO3ILIH, TUMOBI abo
IPUMIpHI HOMEHKJIATYpHU CIpaB, HOMEHKJIATYPH Ta OMUCH CIIPaB 33 MUHYJI POKH, Kiacu(ikaTopu
JIOKYMEHTIB 1 KOPECTIOH/IEHTIB, @ TAKO>K BPaXOBYIOThCS 3aBJJaHHS CEJIUILHOI Pl HA HACTYITHUM PIK.

209. B amapari celnuIHoi paau CKIaal0ThCsl HOMEHKIIATYPH CIPaB CTPYKTYPHHX MiAPO3ILTIB
1 3BeZIeHa HOMEHKJIaTypa CIIpaB CEIMIHOI PaIu.

3Be/IeHa HOMEHKJIATypa CIIpaB CEJIMLIHOI paau Ta ii BUKOHABYOTO KOMITETY CKJIAJA€ThCA 3
HOMEHKJIaTypH CIpaB CTPYKTYpPHHUX MiAPO3ILTIB.

210. HomeHknaTypa crpaB CTPYKTYPHOTO MiApPO3MALTY po3poOisieTbess He misHime 15
JMCTOMA/Ia MOTOYHOTO POKY ITOCAJOBOIO 0CO0010, BIAMOBIAAIBHOIO 3 IIJIOBOJICTBO Y CTPYKTYPHOMY
HIAPO3UTl, Ha MIACTaBl JOKYMEHTIB 3 YCIX MHUTaHb MOro JISUIBHOCTI 13 3alydeHHsM (DaxiBLIB, K1
NpaLOIOTh B MiAPO3JLTL Ta HiANUCYETHCS KEPIBHUKOM CTPYKTYpHOTO MiAPO3Jidy 1 00O0B’S3KOBO
MOTO/IKY€ETHCA 3 apXiBaplyCOM BIJJIUTY 3arajbHOi pOOOTH CEIUILHOT pajy.

211. Po3MimieHHsl clipaB y HOMEHKJIATypi MOBHHHO BIJNOBIJaTH CTYNEHIO Ba)KIMBOCTI
MUTaHb, 1[0 BUPIIIYIOTHCA, 3 YPaxXyBaHHSIM B3a€MO3B 3Ky JJOKYMEHTIB, BKIFOUEHUX JI0 KOHKPETHUX
CIpasB.

212. I'pahu HOMEHKJIATYpH CIIPaB 3aIMIOBHIOIOTHCS TAKUM YHHOM.

KoxHa cmpaBa, BKJIIOYEHAa 1O HOMEHKJIATypH, IOBHMHHAa MaTH YMOBHE I103HAUYEHHS
(apabcbkumu U@ paMu) — 1HAEKC.

VY rpadi I npocraBiseTses iHIEKC KOKHOI CIIpaBU. [HAEKC CIIpaBU CTPYKTYPHOT'O MiJIPO3ILTY
CKJIQIA€ThCS 3 1HJAEKCY CTPYKTYPHOIO MiAPO3JLTY CENUIIHOI paiu (3a IUTaTHUM PO3NHUCOM abo
KJIacu(iKaTopoM CTPYKTYpPHHUX IiJIPO3/LIIB) Ta MOPSIKOBOTO HOMEPY CIPaBU B MeXax MiAPO3aLTy.
Hampuknan: 06-12, ne 06 — inaekc Biaainy, 12 — mopsiakoBuii HoMep crpasu, ado 04.1-07, ne 04.1 —
1HAEKC BIIIUTY y CKJIai yrpasiiHHs, 07 — MOpsAAKOBUN HOMEp CIpaB.

VY pasi HagBHOCTI y CIIpaBi TOMIB (4aCTHH) 1HAEKC CTAaBUTHCSI HA KOKHOMY TOMI, HalTPUKIAI:
1.1, T.2 ToOIIIO.

Jlo rpadu 2 BKIIOYAIOTHCS 3aT0JIOBKH CIIPaB (TOMIB, YaCTHH).

3aroJ0BOK CIIpaBU MOBUHEH YiTKO y CTUCIIN y3araibHeHii ¢popmi BigoOpaxkaTu CKIIal i 3MiCT
JIOKYMEHTIB CIIPaB.

He no3BomnsieTbcs BXKMBAaHHS B 3arojloOBKax CIpaB HEKOHKPETHUX (OPMYITIOBaHb («pi3Hi
MaTrepianmy, «3arajbHe JUCTYBaHHSI», «BXiJHA KOPECTOHJICHIIIS», «BUXITHA KOPECHOHICHIIIN
TOIII0), & TAKOK BCTABHUX CJIIB 1 CKJIaIHUX CHHTAKCUYHUX 3BOPOTIB.



[Tix yac ¢popMyrOBaHHS 3aroJIOBKIB CIIpaB BPaxOBYIOThCS TaKi O3HAKH (hOPMYBaHHS CIIPaB,
SIK HOMiHaJIbHA, aBTOPChKA, KOPECIOHCHTCHKA, TPEIMETHO-TIUTAIbHA, XPOHOJIOTIYHA, TeorpadidHa.
JlokymeHTH GOpMYIOTECS Y CIIPaBH Ha OCHOBI OKPEMOi 03HAKK a00 CIOTYyYEHHS O3HAK.

3aroJioBOK CIpaBU CKJIAJAETHCS 3 €IIEMEHTIB, IO PO3MIIIYIOTHCS Yy TaKill MOCIiIOBHOCTI:
Ha3Ba BUAY CIpaBu (JIMCTYBaHHS, >KypHaj, KHUTAa TOIIO) YU BHUAY JOKYMEHTIB Yy CIIpaBi
(pO3MOPSIKEHHS, HAKa3H, POTOKOJIM, aKTH TOII0); aBTOpP AOKYMEHTIB (HaiMEHYBaHHS YCTaHOBH,
CTPYKTYPHOTO TIIPO3JUTY); KOpPECIOHJAeHT abo azapecar (HailMEHyBaHHS YCTaHOBHM, 10 SIKOI
ajzipecoBaHi abo Bij SKOI HAAIWIUIA JOKYMEHTH); KOPOTKUH 3MiCT TOKYMEHTIB CIIpaBU (MUTaHHS, 3
SKOTO (DOPMYETHCSI CIIpaBa); Ha3Ba PETioHy (TEPHUTOPIi), 3 IKUM OB’ I3aHUH 3MICT JOKyMEHTA; JaTa
(mepiox), 10 sIKOT HaJeXaTh JOKYMEHTH CIPABH; BKA31BKH Ha HAsIBHICTH KOMI JOKYMEHTIB y CIIpaBi
(y pa3i motpebn).

VY 3aronoBkax 0co00BUX (IEPCOHAIBHUX ) Ta 1HIIUX CIPaB, IO MICTATh JOKYMEHTH 3 OJJHOTO
MUTaHHS, OB’ s13aH1 MOCIIIOBHICTIO BEICHHS IPOLIEAYp ALIOBOJICTBA, BYKUBAETHCS TEPMIH «CIIPaBay,
Hanpukiana: «OcoboBa cipaBay, «[lepcoHanbHa cripaBay.

VY 3aromoBkax cCHOpaB, M0 MICTATh JOKyYMEHTH 3 OJIHOTO NIUTAaHHS, HE IOB’s3aHi
MIOCITIIOBHICTIO BEACHHSI MPOIICIYP IJTOBOJCTBA, BYKHBAETHCS TEPMiH «JJOKyMEeHTH», a TICJISI HBOTO
B JY)KKax 3a3Ha4ar0ThCS OCHOBHI BUAM JJOKYMEHTIB CIIPaBH.

TepMmiH «IOKYMEHTH» BXKMBAETHCS TAKOXK y 3arojIOBKax CHpaB, IO MICTATh JOKYMEHTH-
JOJIATKU 10 OyIb-sIKOTO HOPMATHUBHO-IIPABOBOIO akTa ab0 pO3MOPSAYOTO AOKYMEHTAa CEeIMIIHOL
panu.

VY 3aronoBkax crpas, IPU3HAYCHUX JJISl TPYIyBaHHs JOKYMEHTIB OJTHOTO BUY, 3a3HAYAE€THCS
BUJ JIOKYMEHTa Y MHOXXHMHI Ta aBTOP JOKYMEHTiB, Hampukiag: «lIpoTokonu 3acimaHb CETHIIHOI
paan».

VY 3aronoBKax CHpaB, IO MICTATH JIUCTYBaHHS, 3a3HAYAIOTHCS KOPECHMOHJCHT 1 KOPOTKUI
3MICT JIOKYMEHTIB, Hampukiax: «JluctyBanHs 3 oOnjuepkaaMiHICTpali€elo Mpo poboty i3
3BEpHEHHSIMHU TPOMAJISTH.

VY 3aronoBkax cIHpaB, IIO MICTATh JHCTYBaHHS 3 KOPECIOHAEHTAMHU, OJHOPITHUMHU 3a
XapaKTepoM JIsUIBHOCTI, TaKl KOPECIIOHJAEHTH HE IMEepeNiuyloThCsl, a 3a3Ha4aeThbCs iX y3arajJibHEHE
HalilMeHYBaHHsI, HaNIpUKIa1: «JIMcTyBaHHS 3 BiAALIAMU Ta YIPaBIIHHIME CEIHIIHOT Pajy 3 MTUTAHb
3a0€3MeUYeHHs COIIaTbHOTO 3aXUCTY HACETICHHSD.

VY 3arojoBkax cCHpaB, IO MICTATh JUCTYBaHHS 3 PI3HUMHM KOPECIOHJIEHTAMHU, TaKi
KOPECTIOH/ICHTH HE 3a3HAYaroThCs, Hanpukian: «JIMCTyBaHHS TIpO OpraHizaiilo ceMiHapy 3
MiBUIICHHS KBamidikallii mpaiiBHUKIB KaJIpOBOi CIIyKOU».

VY 3arosoBkax cmpaB, IO MICTITh IJIAHOBO-3BITHY JOKYMEHTAIII0, 3a3HAYAETHCA TEPioJ
(Micslb, KBapTal, MiBpiuYsl, piK), B SKOMY IIJIAHYETbCS CTBOPEHHsS JOKYMEHTIB, abo mepion ix
(aKTHYHOTO BUKOHAHHS, HATTPUKIIA/L:

1. ITnan poGotu cenumnoi paau Ha nepiie niBpidst 2020 pokys;

2. 3BIT Ipo BUKOPUCTAHHS Or0KeTHUX KomTiB 3a 2020 pik.

SIKmo cmpaBa CKJIAJae€Thesi 3 KUIBKOX TOMIB a00 YacTHH, (DOPMYIIOETHCS 3arajbHUMR
3aroJIOBOK CIIPaBH, a MOTIM y pa3i MOTpeOH — 3aroJI0BOK KOXKHOI CIIPaBH.

Ilin yac po3MilIEHHsS 3arojioOBKiB CIpaB y HOMEHKIATypl BpPaxOBYEThCS BaXKJIMBICTh
JOKYMEHTIB, BKJIFOUEHHX JI0 CIIPaBH, 1X B3a€MO3B’s130K. Ha movaTky po3MilIyoThCsI 3aT0JIOBKH CIIPaB
I0JI0 TOKYMEHTIB, Kl HaIWIIUIA BiJl OpraHiB BIaJy BUIIOTO PiBHA, Jalli — MIOAO OpraHi3aiiiHo-
PO3MOPSIIU01 JOKYMEHTAIli, TJIaHOBO-3BITHOI JOKYyMEHTAIlli, JUCTYBaHHS, OOJIKOBO-TOBIJKOBHX
BUJIB JIOKYMEHTIB. Y KOXHIM 3 IIMX TPyN JAOKYMEHTH TaKOX pO3MIIIYIOTbCS 3 YpaxXyBaHHSIM
BaXJIMBOCTI Ta CTPOKIB 30€piraHHsl.

I'padpa 3 HOMEHKIIATYpH 3aMIOBHIOETHCS HANIPHUKIHII KaJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCSA CTPOKH 30€piraHHs CrpaB, HOMEPH CTaTeil 3a
HEepPeTiKOM JIOKYMEHTIB 13 CTpOKaMH 30epiraHHs.

VY rpadi 5 «BigMiTka» poOasSTHCS MO3HAYKY PO TIEPEX1THI CIIPABH; TIPO CIIPABH, 110 BETyTHCS
B €JIEKTPOHHIHN (opMi; PO MocagoBUX 0ci0, BiAMOBINATBHUX 32 (JOPMYBAHHS CIpaB; PO Nepeaady
CIpaB JI0 apXiBy YU IHIIMX YCTAHOB JJISl IPOJOBKEHHS TOLIO.



213. HomeHknaTypu crpaB CTPYKTYPHHX MiIPO3AUTIB CEMIIHOI paju Ta il BUKOHABYOTO
KOMITETY MiCTsl X pO3MIISAAy W aHami3y 3BOASATHCS BIJIIOM 3arajibHOl poOOTH B €UHY (3BElICHY)
HOMEHKJIATypy CIpaB.

CropaBu 3 NuTaHb, BUPILICHHA SKUX TPHUBA€ OUIbIIE OJHOTO POKY (MEpexiiHi chpasu),
BHOCSITBCS 10 HOMEHKJIATYPH CIIPaB IIOPOKY IPOTATOM BChHOTO TEPMIHY iX BUPILLICHHS.

214. 1o HOMEHKJIATypH CIpaB HE BKIIOYAIOTHCS JPYKOBaHI BUJAHHS, OpOIIypH, JOBIIHUKH,
OroneTeH1, peepaTuBHI )KypHAIH, €KCIIPEC — IHPOpMAIIisl TOIIO.

215. 3BeeHa HOMEHKIJIATYypa CIPAB CEIUIIHOI Py MICHs ii OCTATOYHOTO JOOMPAIIOBAHHS
CXBAJIIOETHCS EKCIEPTHOI0 KOMICIE0 BUKOHABUOro Komitery Co00XaHCHKOI CEIMIIHOI paau 3
MIPOBEJICHHS €KCIIEPTU3U IMIHHOCTI TOKyMeHTiB (1ani-EK) Ta moromkyeThesi eKCIepTHOI KOMICIEIO
(EK) apxiBHoro Bigaury JIHIIPOBCHKOI paimepkaaMiHICTpalii, MiCIs YOTro 3aTBEPIKYEThCS
CeKpeTapeM BUKOHKOMY.

216. SIx 1 B HOMEHKJIaTypi CIpaB CTPYKTYPHOTO IMiIPO3/LTY, TaK 1 B 3BEJICHI HOMEHKJIATYPI
CHpaB CEJNMMIHOT pagu Ta ii BUKOHABYOTO KOMITETY, HPOTSITOM IiIOBOJHOTO POKY B Tpadi
«ITpumiTka» poOIATHCS BIAMITKH PO 3aBEICHHS 1 BKIIFOUCHHS HOBUX CIIPaB MPO MEPEXiaHi CIpaBH
TOIIO.

217. 3BeneHa HOMEHKIIATypa CIPaB CEJUITHOL payl CKIAJAA€THCSA Y YOTUPHOX MPUMIPHUKAX,
Ha KOXKHOMY 3 SIKHX IOBHHEH OyTW 3aloOBHEHHMH Tpu( MOTOJUKCHHS 3 apXiBHUM BiIJIIJIOM
JIHinpoBCchKOi paiiaepkaamiHicTpartii.

[TpumipHHKH 3Be/IEHOI HOMEHKIIATYPH CIIPAB PO3IOAUISIOTHCS B TAKOMY TTOPSIKY:

- nepmuid (HeIOTOPKaHHUM) MPUMIPHUK 3BEACHOI HOMEHKIATYypU cIpaB 30epiraerocs y
BIJUIUTI 3araibHOI POOOTH BUKOHABYOTO KOMITETY CEHIIHOT PajIy;

- IpYTHI BUKOPUCTOBYETHCS BiAJLI 3arajibHOT poOOTH SIK pOOOUHif;

-TpeTii TepeaaeThCsl apXiBHOMY BTy BHUKOHABYOTO KOMITETY CEJMIIHOI paad, s
31IHCHEHHS KOHTPOJIIO 3a (POPMYBAHHSM CIpaB Y CTPYKTYPHUX MiAPO3ALIax;

- YEeTBEpTUN — HAJCWIAETHCS 0 apXIBHOTO BiAAUTy JIHIMPOBCHKOI pailoHHOI AepixaBHOL
aZMIiHICTpaIlii.

218. CTpyKTypHI TiAPO3AUIH CEIUITHOI paayl OTPUMYIOTh BHTSATH 3 BIIIOBIIHUX PO3JLUIIB
3aTBEPKEHOT 3B€1IeHOT HOMEHKJIATYPHU CIpaB JJIsl BAKOPUCTAHHS Y poOOTi.

219. 3BeneHa HOMEHKJIATypa CIpaB CEIHMINHOI pagd IMIOPIYHO (HE IMi3HINIE TPYIHS)
HEeperisiaeThCsl, AHAII3YETbCd Ta YTOUYHIOEThbCs. Ilicnms BHECEHHs 3MiH HOMEHKJATypa CIpaB
NepeApyKOBYETHCS, 3aTBEPKYETHCS CEKPETAPEM paJid Ta BBOAMUTHCS B JIif0 3 | CIYHS HACTYITHOTO
KaJIeHJapHOTO POKY.

3Be/iIeHa HOMEHKJIaTypa CIpaB CEIUIIHOI pajiy MiJISATa€e MOTOHKEHHIO 3 apXIBHUM BiIIOM
JIHInpoBChKOi pailOHHOT JepKaBHOT aJIMiHICTpallil OAMH pa3 Ha I’ SITh POKIB a00 HEBIAKJIAJAHO B pasi
ICTOTHUX 3MiH.

220. VYV KiHII JUIOBOJHOTO POKY HOMEHKJIATypa cCHpaB OOOB’S3KOBO 3aKPHBA€ETHCS
MiJICYMKOBHUM 3aIMCOM, y SIKOMY 3a3Ha4alOThCsl KIIBKICTh 1 KaTeropis (pakTHUYHO 3BEJEHUX 3a PIK
crpas. [lifcyMKoBuil 3amKc CKPIMIIIOE CBOIM IMiIMMCOM HaYaJIbHUK BiJIUTY 3araibHOI poOoTH.

221. HoMeHkaTypa cpaB B CTPYKTYPHHUX MIAPO31IaX CEIHUIIHOI pajy, SIKi € FOPUIUIHOIO
0c00010, po3p00IISIETHCS BIAMOBIIHO 1O BUMOT 11i€1 IHCTPYKIIi.

DopMyBaHHS CIIPaB

222. ®opmMyBaHHS CIIPaB - IIe TPYIyBaHHS BUKOHAHUX JOKYMEHTIB Yy CITPaBH BiJIOBIIHO 10
HOMEHKJIATypH CIIPaB.

223. CmpaBu (HOpMYIOTBCS, SK TIPAaBWIO, JCHEHTPANi30BaHO, TOOTO B CTPYKTYPHHX
MiPO3/iIax CENUITHOI paiu.

224. Tlix yac hopMyBaHHS CIIpaB CJIiJI JOTPUMYBATHCh TAKUX 3araJIbHUX MPaBUII:

BMIII[yBaTH y CHpPaBH TiUIbKM BUKOHAHI JOKYMEHTH BIAMOBITHO 1O 3arojIOBKiB CIpaB B
HOMEHKJIATyi;



IpyNnyBaTH y CHpPaBU JOKYMEHTH, BHKOHAHI MPOTATOM OJHOIO KaJCHIApHOIO POKy (3a
BUHSATKOM ITEPEXiTHUX, CYJOBUX, 0CO00BUX cipaB). OcoO0Bi cripaBu (POPMYIOTHCS MPOTITOM BCHOTO
yacy poOOTH 0COOHM B CEIUIIHIN pajii Ta il BAKOHABYOTO KOMITETY;

BMIIIlyBaTH y CIpaBy Jiniie opurinanu (y pasi X BiZICyTHOCTI-3aCBiJJY€HI B YCTaHOBJICHOMY
HOPSAKY KOMii) MPaBUIbHO O(POPMIIEHHX 1 BUKOHAHMX JOKYMEHTIB, HE JOIyCKaTH BKJIIOUEHHS 11O
CIpaB YOPHOBHX, OCOOUCTHUX, TyOiKaTiB JOKYMEHTIB, JOKYMEHTIB, 110 iJISATal0Th TOBEPHEHHIO Ta
KOMIH;

BKJIIOYATH JIO CIIPABU JIOKYMEHTH TUIBKH 3 OJTHOTO MUTAHHS a00 TPYIH CIIOPIAHEHUX MUTaHb,
1110 CTAaHOBJIATh €IMHUI TEMaTUYHUI KOMIUIEKC, CIIOYATKY — 1HILIaTUBHUMA JOKYMEHT, a IIOTIM — BCl
1HIII1 B JIOT1YHIH ITOCIIITOBHOCTI;

SIKIIO JIOKYMEHTH 3a CBOIM 3MICTOM 1 CTPOKOM 30epiraHHs HE MOXKYTb OyTH 3TrpYIIOBaHi y
CIpaBH, MepeadadeHi HOMEHKIIATYPOK, 3aBOJAMTHCS HOBA CIpaBa 3 OOOB’SI3KOBUM BHECCHHSIM 11
HallMEeHyBaHHs Ta CTPOKY 30epiraHHs B Jit04y HOMEHKJIATypy CIIpasB;

OKpEeMO TpyIyBaTH Yy CIpaBU JOKYMEHTH IOCTiiiHOro, TpuBajoro (moHam 10 poki),
TUMYacOBOTO 30epiraHHs;

3a 00cAroM cripaBa MOCTiHfHOTO Ta TpuBajoro (monax 10 pokiB) 30epiraHHs He MOBHHHA
nepepuiryBaT 250 apkyuriB (30-40 MimiMeTpiB 3aBTOBIIKH).

225. JIOKyMEHTH TOCTIHHOTO 1 THMYacOBOTO 30epiranHs, IMOB’si3aHi 3 BUPIIMICHHSM OJHOTO
HUTAHHS, MOXYTh TPYIIyBATUCh MPOTATOM JUIOBOJHOIO POKY B OAHY chupaBy. Ilicns 3akiH4eHHS
JIOBOJTHOTO POKY a0o0 Tepenl mepeaadeio CIpaBH /10 apXiBy JOKYMEHTH NMOBHHHI OyTH PO3KJIACHI
3a OKPEMHUMH CIPaBaMU 3T'1THO 3 HOMEHKJIATypOIO:

B OJIHIH cIIpaBi TOKYMEHTH MOCTIHHOTO, a B iHIIIN — JOKYMEHTH THMYacOBOTO 30epiraHHs.

226. JIoKyMEeHTH TPYIYIOThCS y CIIPaBU B XPOHOJIOTTYHOMY Ta/ab0 JIOT1YHOMY HOPSIKY.

227. TlonmoxxeHHs, IpaBMJIa, 1HCTPYKIIIi TOIIO, 3aTBEPKEHI PO3MOPSATINMHI JOKYMEHTAMH,
IPYNYIOThCSL pa3oM 13 3a3HAUYCHUMMM JOKyMEHTaMH. SIKIIO BOHHM 3aTBEpKEHI SIK CaMOCTiHHI
JOKYMEHTH, TO iX TPYITYIOTh B OKpEMi CIIpaBH.

228. PimeHHs, po3nopsKeHHs (Haka3W) 3 OCHOBHOI MiSJIBHOCTI, 3 KaJpOBUX IHTaHb
(0coboBOrO CKIIaMy) TPYNYIOTHCA Y Pi3HI cripaBu. Po3mopsmkeHHs 3 KaApoBUX MUTaHb (0COOOBOTO
CKJIa/1y) TPYIYIOTHCS BIAMOBIIHO JI0 TX BUIIB Ta CTPOKIB 30epiraHHsl.

229. JIokyMeHTH 3aciJlaHb BUKOHKOMY TPYITYIOTBCS y CIIPaBH B TaKOMY TOPSIKY: TEpPENTiK
pillleHb NMPUMHATUX Ha 3aCiaHHI BUKOHKOMY, MOPSIOK JEHHUMN, MPOTOKOJ, OPHUTiHAJIM pIlIeHb
(IPOEKTH pilIeHb, SKILIO PIIICHHS MPUHHATO 3 3ayBaXCHHIMH 1 IPOMO3ULIISIMH).

230. IIpoTokoau 3aciiaHb BUKOHKOMY T'PYIYIOThCS y CIIPaBU B XPOHOJIOTTUHOMY MOPSAJKY 1
3a HOMepaMu. JIOKyMeHTH /0 3acifaHb BUKOHKOMY CHCTEMAaTH3YIOThCS 3a JlaTaMH Ta HOMEpaMu
IPOTOKOJIIB, @ B MeXax IPylH JOKYMEHTIB, 1[0 CTOCYIOTHCS OJHOTO MPOTOKOINY, - 3a MOPSAKOM
JIEHHUM 3aCiIaHHS.

231. JlopydeHHS yCTQHOB BHILIOIO piBHSA 1 JOKYMEHTH, MOB's3aHI 3 X BHUKOHAHHSM,
TPYIYIOTHCS Y CIPaBH 3a HampsMaMu AiSUIBHOCTI BUKOHKOMY. JIOKYMEHTH Y HEBEIHMKINA KIJIbKOCTI
IPYNYIOTHCS B OJIHY CIIPaBy. Y CIpaBi JOKYMEHTH CUCTEMAaTH3yIOThCA 32 JaTaMH JJOPYUEHb.

232. 3aTBepKeHi TUTaHu, 3BiTH, KOIITOPUCH TPYIYIOTHCS Y CIIPaBU OKPEMO BiJl IIPOEKTIB X
JIOKYMEHTIB.

233. JluctyBaHHA TpPYIYEThCS 3a 3MICTOM Ta KOPECIIOHACHTCHKOI O3HAKOK 1
CHCTEMAaTH3Y€ThCSI B XPOHOJIOTIYHOMY MOPSJAKY: JOKYMEHT - BIJIOBIIb PO3MIILY€ETHCS Tepen
JOKYMEHTOM - 3aITUTOM.

234. Oco0oBi cripaBu MOCAAOBUX OCIO CeMUIIHOT pamau GopmyroThes BianoBiaHo a0 [lopsaky
BEJICHHSI 0COOOBUX CITPaB JIEP)KaBHHUX CITY>KOOBIIIB B OpraHax BUKOHABYOI BIIAJIH, 3aTBEPIKEHOTO
nocranoBoro KaGinery MinictpiB Ykpainu Big 25.05.1998 p. Ne 731 (odiuiitnuii BicHUK YKpaiHu,
1998 p., Ne 21, ct. 764).

235. Po3paxyHkoBoO-IIaTiXHI BiJIOMOCTI (ocoboBi  paxyHKH) MpaIiBHUKIB
CHCTEMAaTU3YIOTHCS B MEXaX POKY 3a MPi3BUIIAMH B alihaBITHOMY TOPSIKY, a BIJOMOCTI Ha BUILJIATY
rpouei (BiJoMOCTI HapaXyBaHHs 3apOOITHOT IJIaTH) TOBUHHI OyTH cPOpPMOBaHI HIOMICSIA 32 PiK.



236. MeTtoan4He KEpIBHUIITBO 1 KOHTPOJIb 32 (DOPMYBaHHSM CIpPaB Y BUKOHKOMI Ta HOTO
CTPYKTYpPHUX TWiAPO3IiIax 3IIACHIOETHCS BIIIUIOM 3arajibHOi POOOTH BHKOHABYOTO KOMITETY
C11060KaHChKOT CENUIITHOT pajIu.

30epiranHsi JOKyMEeHTIB B JiJIOBOJACTBI

237. JIoOKyMEeHTH 3 4Yacy CTBOPCHHsI (HaIXOKEHHs) 1 A0 Mepemadi apXiBHOMY BiIILTY
BUKOHABYOT0 KoMiTeTy Ci1000’KaHChKOI CEMIIHOT paau 30epiraroThbes 3a MicieM iX GopMyBaHHS y
crpaBax.

KepiBHUKH CTPYKTYpHUX MiJPO3AUTIB Ta MpPAIiBHUKK BIAMOBIAAJBbHI 3a OpraHizarito
JTOBOJCTBA B LIUX IiIPO3/IiJIaX, 3000B’s13aH1 3a0e3neunT 30epiranHs JOKYMEHTIB 1 CIIpas.

238. YV pobounx KIMHAaTax CIpaBU MOBHUHHI 30epiraTUCs y BEPTHKAJILHOMY ITOJOXKEHHI Y
madax, o 3aKpuBalOThCsA. JlJIs MiABUIIEHHS OINEPATUBHOCTI PO3IIYKY JOKYMEHTIB CIPaBU
PO3MILIYIOTHCS BIANOBIHO 10 HOMEHKJIATypu cipaB. Ha KopiHIsX 00KJIaAMHOK CIIpaB 3a3Ha4at0ThCs
IHJICKCH 32 HOMEHKJIATypO¥O.

239. Komii ¢aiiniB ayaiozanucy (dhoHOrpaMu) 3acijiaHb ceciii CeNUITHOI paau 30epiraloTbes
y BiIAiIi opraHi3amiiiHoi poOOTH BHUKOHABYOTO KOMITETY MpPOTIArOM 4Yacy iCHyBaHHS paau. Ha
Mar"iTHOMY HOCI1 poOHMTbCA BiIMITKA MIPO JaTy 3aciaHH 1 yac 3amucy.

240. IIpamroBaTy 3 OpUTiHATAMH PillIeHh BAKOHKOMY, OpUTiHAIaMH PillieHb CETUIIHOI pajaH,
PO3MOPAKEHb CEJUILHOIO T'OJIOBU 3 OCHOBHOI JISUIBHOCTI Ta JIOKYMEHTaMHU /10 HUX I10CAJOBUM
ocobaM CeNmuIIHOI paau JO03BOJSIETHCS TUIBKM y BIIIUI OpraHizamiiHoi poOOTH. SIK BHHATOK, 3
JI03BOJIy HavyallbHUKA BTy OprasizamiiiHoi poOOTH, OpUTiHAIN PIllIEeHb BUKOHKOMY, OpPHUTIHAIH
pIlIEHB CEIHITHOI paaH, PO3TOPSIKEHb CEIUIIHOTO TOJIOBH 3 OCHOBHOI JISUTBHOCTI Ta JOKyMEHTaMH
JI0 HUX MOXYTh OIPallbOBYBAaTHCh B IPUMIILICHH] 1HIIOTO CTPYKTYPHOIO MiJIPO3JUTy pajau, Ha sKe
MOKJIQJICHO BUKOHAHHS BiJIMOBIHOTO 3aBAAHHS, OB S3aHOTO 3 OMNPAIIOBAHHSIM BiIIOBITHHX
OpUTIHATIB JOKYMEHTIB.

JlemytaT Mae mpaBO 3HAMOMUTHCH 3 OyIb-KUMHU O(DIMIHHMMHM JOKyMEHTaMH, SKi
30epiratoThCsl B CEJIMIIHIA pajl Ta il BUKOHABYOMY KOMITETi, pOOUTH BUIMCKH, KOIIIOBAHHS LUX
JIOKYMEHTIB.

Ha nucemoBe 3BepHEHHs jenyTara oMy Moxke OyTH BHAaHa OQiliifHO 3acBiJueHa KOmis
pilIeHHS, PO3MOPSIIKEHHS, MPUHHATOTO/BUIAHOTO CEJIHIMHOI PaJol0, BHKOHABYMM KOMITETOM,
CEJIMIIIHUM TOJIOBOIO, HaKa3y, BUJAHOIO HAaYaJIbHUKOM CTPYKTYpPHOT'O HiAPO3JLTY CEIMIIHOI pPajy,
IHIIMX JOKYMEHTIB, YTBOPEHHUX Y IIPOLEC] MIsTIbHOCTI BUKOHABUUX OPraHiB CEIMIIHOI pay.

BuHeceHHs opuriHajiB MPOTOKOMIB 3acCiflaHb CEJIMIIHOI pajad, ii BUKOHAaBYOTO KOMITETY,
plllleHb paJid, BUKOHABYOTO KOMITETY, PO3NOPSAIKEHb CEJIMIIHOIO TOJIOBU Ta IHIIUX JOKYMEHTIB,
3apeecTpOBAaHMX Yy CEIMINHIM paji Ta i BMKOHABYMX OpraHax, 3a MeXl aJMIHICTPaTUBHOIO
MPUMIILIEHHS HE IOy CKA€EThCS.

241. BunyuyeHHS JOKYMEHTIB 13 CHOpaBM TOCTiiHOro 30epiraHHs 3a00poHs€ThCA. Y
BUHSTKOBHX BHITJIKaX BUITYYCHHS JIOKYMEHTIB JIOIYCKAETHCS Y BCTAHOBJICHOMY TTOPSIKY 3 TO3BOJIY
KEpiBHUIITBA CEJMIIHOI pay 3 000B’I3KOBUM 3AMIICHHSM Y CIIPaBi 3aCBITYEHUX HAJIC)KHUM YHHOM
KOTTIH.

V. Ilopsinok miATOTOBKY cHpaB /10 nepeaayi
AJIsl apXiBHOTO 30epiraHus
Excneprnsa miHHOCTI JOKYMEHTIB

242. TlpoBeieHHS €KCHEPTH3H I[IHHOCTI JOKYMEHTIB MOJIIrae y BceOiyHOMY iX BHUBYEHHI 3
MeTOI0 BHeceHHs 10 HarioHanbHOro apxiBHOro (poHAy abo BHIIyYEHHS 3 HHOI'O Ta BCTAHOBJIEHHS
CTPOKiB 30epiraHfsl JOKyMEHTIB, 1[0 HE MiJUISIraloTh BHECEHHIO 10 HalioHanbHOTO apxiBHOTO
doHmy.

243. Excneptu3a I[IHHOCTI JOKYMEHTIB IOJIATa€ y BHU3HAUEHHI IX IIHHOCTI 3 METOI0
BCTAHOBJICHHS CTPOKIB 30epiraHHs JOKYMEHTIB 1 BiIOOPY iX Ha JepaBHE 30epiraHHsl.

244, Jlns opraHizaiii Ta MPOBEACHHS €KCIEPTU3M LIHHOCTI JOKYMEHTIB B CENUIIHIN pai
(caMOCTIMHUMX BiAJ/ILJIaX) YTBOPIOETHCS MOCTIHHO Airoda excrieptHa komicisa (EK).



245. ExcriepTusa MiHHOCTI JTOKYMEHTIB MPOBOJUTHCS IMIOPOKY B CTPYKTYPHHUX MITPO3A1IaxX
cenuirHol paau Oe3mocepeHh0 0COo0aMU, BIAMOBIJATHPHIUMHE 32 OPraHi3aliio JUIOBOJCTBA B ITUX
MiIPO3A1JIax, pa30oM 3 €KCIIEPTHO KOMICI€H0.

246. Ilim uac mpPOBEACHHA EKCHEPTH3M LIHHOCTI JTOKYMEHTIB 3AiHCHIOETBCS BiaOip
JIOKYMEHTIB TOCTIifHOTO Ta TpuBayioro (moHan 10 pokiB) 30epiranHs i mepeaadi 10 apXiBHOTO
BIJIUTY CENMIIHOT pajM, BUIYYEHHS JJIs 3HUILEHHS JTOKYMEHTIB 1 CIIpaB 3a MUHYJI POKH, CTPOKHU
30epiraHHs SKUX 3aKIHUMIIUCS.

247. BwiydeHHs TOKYMEHTIB JUIS 3HUIICHHS 0€3 MPOBEACHHS MONEPETHBOI KCIIEPTU3H X
IIHHOCTI 3a00POHSIETHCS.

248. Binbip MOKYMEHTIB MOCTIMHOTO 30epiraHHs 3IHCHIOETHCS Ha IMIJCTaBl THUIOBHX Ta
BIIOMYMX (TaJy3eBUX) IEPENiKiB JIOKYMEHTIB 13 CTpOKamMH 30epiraHHsi, HOMEHKJIATYpPH CIIpaB
CEJIMIIIHOI pajii IIISIXOM MEPEriisiay KOXKHOTO apKylla crpaBd. 3a00pOHSETHCS BiIOIp TOKYMEHTIB
JUIS TIOAAJIbIIOTO 30epiraHHs a00 3HMINCHHS Ha IIJICTaBl 3arojIOBKiB CIpaB B OMNHUCI abo
HOMEHKJIATYpi CIIPaB.

249. 3a pe3ynbTaTaMH €KCHEPTU3U LIHHOCTI JOKYMEHTIB CKJIQIa€ThCs aKT MPO BUIIYUYECHHS
JUTSI 3HUIIEHHS JOKYMEHTIB, HE BHECEHUX /10 HamioHanpHOTO apXiBHOTO (hOHITY.

250. 3BeneH1 OMUCH CIIpaB MOCTiiHOT0, TpuBaioro (moHaxa 10 pokis) 30epiranHs i 3 KaIpoBUX
NUTaHb (0COOOBOTO CKIJIAy) Ta aKT MPO BUIYYCHHS JUIS 3HUILEHHS JOKYMEHTIB, HE BiTHECEHUX JI0
HamionanesHoro apxiBHOro (oHIYy, pPO3IISAA0TECS EKCIEPTHOK KOMICIEI0 CENUINHOT paau
onHOoYacHO. Taki akTH pa3oM 3 ONHMCAaMHU CIpPaB MOCTIHHOTO 30epiraHHs Ta 3 KaJpOBUX MUTAHb
(ocoboBOro ckiaay) MOAArOThCS B YCTaHOBIEHOMY mopsaky Ha posrisia EK apxiBHoro Bingimy
JHinpoBcbKoi paiaep:kaaminicTpanii ta excneptHo — mepeBipHoi kowmicii (EIIK) [lep:kaBHOro
apxiBy JlHinponeTpoBchKoi obiacTi. [loromkeni akTu 3aTBEPIKYIOTHCS TOJIOBOIO CEIMIIHOI paau
ITICJISL 4OTO BiAMOBITaTbHUAN 32 apXiB MPAIiBHUK CEIUIIHOT paJH Ma€ MPABO 3HUIIUTH JOKYMEHTH.

251. AKT mpo BMIIYYEeHHs JUIs 3HUILEHHS JOKYMEHTIB, He BHeceHux a0 HamioHanbHOTro
apXiBHOTO (POH]TY, CKJIAJIA€THCA, SIK TPABUIIO, HA BC1 CTIpaBH. SIKIIO B aKTi 3a3HAYEHO CIIPABU KIJTbKOX
CTPYKTYpPHHUX MiAPO3ALIIB, iX HAMMEHYBaHHS 3a3HAYAIOTHCSA MEPe]l TPYIOI0 3aT0JI0OBKIB CIIPaB IIOTO
HIAPO3aUTy. AKT pO3IUIAIAa€ThCs 1 CXBaMIOEThes Ha 3acijaHHsax EK onHovacHo 3 onucamu crpas.

CxJ1aieHHs1 ONIMCIB CNpaB, 110 CKJIA/IeHi y naneposiii popmi

252. Onuc cnpaB — apXiBHUHM JOBIAHMK, MPU3HAYEHUH A7 OOJIIKY Ta PO3KPUTTS 3MICTy
OJIMHHIIL 30epiraHHs, OJUHUIL 00JIKY, 3aKPITUICHHS X CUCTeMaTH3allli y Mexxax apXiBHOTO (OHY.

253. 3a pe3ynbTaTaMM EKCIEPTH3M I[IHHOCTI JOKYMEHTIB CKJIQJalOThCS ONMCU CIIPaB
MOCTIHHOTO 1 TPUBAJIOTO 30€piraHHs, 3 KaJpOBUX MUTaHb (0coOoBoro ckiany). Omucu crpas
YKJIaJaloTbCsl OKPEMO Ha CIpaBH MOCTiiiHOro ta TpuBanoro (moHajx 10 pokiB) 30epiraHHs Ta 3
KaJIpPOBUX MHUTaHb (0COOOBOTO CKIIATY).

Ha cnipaBu TumuacoBoro (110 10 pokiB) 30epiraHHs ONMUCH HE CKJIQAAI0ThCA. Y pa3i JiKBigamii
YH peoprasizalii Taki OHUCH CKIaJal0ThCsl 000B’A3KOBO.

254. Omucu crpaB CTPYKTYPHOTO MiAPO3AUTY CENUIIHOI paju CKIAAAIOThCs IOPOKY 3a
BCTaHOBJIEHOIO (opMoOt0 (m0aaToK 16) mocamoBor 0c0000, BiAMOBITAIBHOK 3a JIIJTOBOJICTBO Y
CTPYKTYpPHOMY MiJPO3/iii, 32 METOJUYHOI JOMOMOTH apXiBHOTO BIJILTy BUKOHABYOTO KOMITETY
Cno00>kaHChKOT CEMUIIHOT pajaHy.

255. Homep omucy cmpaB CTpYKTypHOTO MiJIpO3/iTy MOBHHEH CKJIagaTHCs 3 IHHU(POBOTro
MO3HAYCHHS CTPYKTYPHOTO ITiIPO3/ILTy 32 HOMEHKJIATYPOIO CIIPaB 3 I0JIaBaHHIM ITOYATKOBOI JIITEPH
Ha3BU KaTeropii JOKYMEHTIB, IO BKJIIOYAIOTHCS /0 OMHCY, Ta YOTUPHOX IH(P POKY, B SIKOMY
PO3II0YATO CIPABH, BKIFOUYEHI IO OIHCY.

Hanpuknan: omucu cnpaB moctidiHoro, TpuBajoro (monan 10 pokiB) 30epiraHHs Ta 3
KaJIpOBUX MHUTaHb (OCOOOBOTO CKJIaAy) CTPYKTYpHOTO miApo3nimy Ne 5, mo oOJiKOBYIOThCS 3a
HOMEHKJIaTypoIo crpaB i po3noyari y 2017 pori, matumyTh Taki Homepu: 5 11-2017; 5 T — 2017; 5
OC -2017.

256. Ilix yac ckiagaHHs ONMUCIB CHPaB CIiJ JOTPUMYBATHUCS TAKUX BUMOT':



e rpadu omuCy 3aMOBHIOIOTHCS BiIMOBIAHO J0 BIJOMOCTEH, BUHECEHUX HA OOKIaJUHKY
cnpaBu. Onuc Ha CrpaBH TPUBAIOro 30epiraHHs MOBUHEH MaTH JIOJATKOBY rpady
«CTpok 30epiranss, CTaTTs 3a MepeikoM»;

e rpada onucy «lIpumiTKay BHKOPHCTOBYETBHCS JUIsl IO3HAYOK IIPO OCOOJIMBOCTI
¢bi3uyHOTO CTaHy Crpas, PO Hepeaady CHpaB 0 IHIIUX CTPYKTYPHUX MiAPO3ALTIB,
PO HASIBHICTH KOIIIH TOIIIO;

e cucTeMaTH3allisl CHpaB CTPYKTYpHOIO MiJPO3/Uly, IO BKJIIOYAIOTHCA IO OIHUCY,
MMOBUHHA BIJIOBIATH CHCTEMATH3allli 32 HOMEHKJIATYPOIO CIIPaB SIK CTPYKTYPHOTO
MIIPO3ILTY, TaK 1 CEJTUITHOI pagy B IIIJIOMY;

® KOXXHa CIIPaBa BHOCUTbHCA JI0 OINHUCY IiJl CAMOCTIHHUM HOPSIIKOBUM HOMEPOM (SIKIIO
CIpaBa Ma€ KiIbKa TOMIB a00 4aCTHH, KOKHUN TOM a00 YaCTHHA BHOCSATHCS JIO OIUCY
IT1JT OKPEMUM HOMEPOM );

e y pa3l BHECEHHsS [0 ONHMCY KIJIbKOX CIpaB MiApSAA 3 OJHAKOBUM 3arojOBKOM
3a3HAYA€THCS TMOBHICTIO JIMIIE 3arojOBOK IEpIIOi CHpaBW, a BCi IHIN OJHOPIAHI
CIpaBU [MO3HAYAKOTHCS CIOBAMM «T€ caMe», IPHU LbOMY 1HII BIJOMOCTI PO CIpPaBU
BHOCSATBHCSL JI0O ONHUCY TOBHICTIO (HAa KOXXHOMY HOBOMY apKyIlli OMHCY 3arojIOBOK
BIITBOPIOETHCSI MIOBHICTIO);

e CIIpaBU 3 KaJPOBUX NMUTaHb (0COOOBOTO CKJIa/1y) BHOCITHCS J0 OMHUCY 32 aln(aBiToOM,
TEMaTUKOI0, XPOHOJIOTI€I0.

257. Onucu cupaB BeAyThCS MPOTITOM KUIBKOX POKIB 3 BUKOPUCTAHHSIM €IMHOI HaCKPI3HOI
HyMepanii. CripaBu KOKHOTO POKY CTaHOBIISITh PIYHUE PO3/LT OMHKCY.

VY KiHIIl onKCcy pOOUTHCS MiICYMKOBHUH 3aIUC 13 3a3HAYEHHAM KUTBKOCTI (LU paMu 1 CTIOBaMH )
CrpaB, MO OOJIKOBYIOTHCS 32 OMHMCOM, NEPIIMKA 1 OCTaHHIK HOMEpPH CIpaB 3a OMHCOM, a TaKOXK
00yMOBITIOIOTHCSI OCOOIMBOCTI HyMepallii CIipaB B OMUCI (JIITEPHI Ta IPOMYIIEHI HOMEPH CIIPaB).

VY pluHMIl pO3AUT ONUCY CHOpaB BHOCSATHCS TAaKOXK CIPaBU, HE 3aBEPIICHI MPOTATOM
KaJICHJapHOTO POKY. Y TaKMX BHUIAJKaX y KiHLI PIYHUX PO3LTIiB OMUCY KOKHOI'O HACTYITHOTO POKY,
IPOTATOM SIKOTO CIIpaBU MPOJOBKYBAJIUCh B JIJIOBOJICTBI, 3a3HadaeThCsl: «JIOKYMEHTH 3 LIbOTO
MUTaHHS IMB. TAKOX y PO3JLII 32 pik, No  ».

258. Ommc crpaB CTPYKTypHOTO MiAPO3MAITY CENUIIHOI pajd MiAMUCYEThCS yKIagadeM i3
3a3HaYCHHSIM HOro Mocajy, MOTOKY€EThCSl 3 HAadyalbHUKOM 3arajbHO-OpraHizalifHOro BiAUTY i
3aTBEP/KYETHCS] KEPIBHUKOM CTPYKTYPHOTO MITPO3ILTY.

Omnuc cnpaB CTPYKTYPHOTO MiAPO3AUTY CEJNUIIHOT paju CKIAJAEThCSA Y ABOX MPHUMIPHHUKAX,
OJIVH 3 SIKMX TIEPEIAE€ThCS 0 BIIILTY 3arajbHOT pOOOTH CENMIIHOI paju, a THIINN 3aIUIIAETHCS K
KOHTPOJBHUNA NPUMIPHUK Y CTPYKTYPHOMY MIAPO3ALII.

Onucu crpaB CTPYKTYPHUX IMIJIPO3JUTIB CENMINHOI Paad € MIJACTaBOIO MJisi CKJIAJaHHs
3BEJICHOI0 OIUCY CIpPaB CENUIIHOI pajiu.

259. 3BenmeHMil OMUC CIpaB TOCTIHHOTO TEpMiHY 30€piraHHsl CKIAJAETbCS y YOTHPHOX
NpUMIpHHKAX, SIKi Micist CXBaJeHHs ekcriepTHOo koMmiciero (EK) cemumHoi pagu (3aTBepaKyrOThCS
CEJIMII[HUM T'OJIOBOIO) 1 B YCTaHOBJICHOMY TIOPSIKY MMOIA0ThCs /st cxBaieHHs: EK apxiBHOTO Bimainy
JlHinpoBcbkoi paiaepxanminicTpanii Ta excreptHo-nepeBipHoto kowmiciero (EIIK) [lepxkapxiBy
JuinponeTrpoBcbkoi o6macti. OIWH NPUMIPHUK MICHs 3aTBEP/HKEHHS 3aJIMIIAETHCS B apXiBHOMY
Bijii J{HIPOBCHKOI paiiiep kaMiHiCcTpallii, 1Ba MepeIaloThCs apXiBapiycCy CENUIIHOT paau, a OAUH
MOBEPTAETHCS J10 BIAJIITY 3arajibHOi pOOOTH BUKOHABYOI'O KOMITETY CEIMIHOI pajHy.

3Be/IeHHi onKC CpaB MOCTIHHOTO TepMiHy 30epiraHHs 3aTBEpAXKY€ThCS MICIsI CXBAJICHHS Ta
MIOTOJKEHHSI.

260. Omucu cmpaB TpuBaioro (monag 10 pokiB) 30epiraHHs, CKJIaJarOTbCs y JBOX
MPUMIPHUKAX, CXBAIIOIOTHCSI €KCIIEPTHOIO KOMICIEIO0 CENIUIIHOT pajyl 1 3aTBEPKYIOThCS CETUIIHUM
rOJI0BOIO.

261. 3BeneHi ONMKUCH CMpaB 3 KaJAPOBUX MUTaHb (0COOOBOTO CKJIATY) CKIIAIAIOTHCS y TPhOX
NPUMIpPHUKAX, MIAMUCYIOTHCS YKJIagaueM, CXBATIOIOThCS ekcrnepTHoro kowmiciero (EK) cemmmrxoi
pamu, EK apxiBHoro Bimminy J{HIpOBCHKOI paitnepskaaMinicTpallii (3aTBEPIKYIOTHCS CETHITHIM
TOJIOBOIO) Ta TOTOXKYIOThCS 3 eKcrmepTHo-nepeBipHOt0 kowmicieto (EIIK) [lepkaBHOro apxiBy




JuinponeTpoBcbkoi o0macti. OauH MPUMIPHUK 3BEACHOTO OMUCY IMICIIS 3aTBEPIKEHHS 3aTUIIAETHCS
B apXiBHOMY BijIifii J{HIIPOBCHKOI paiiiepxaaMiHicTpallii, OAUH IepeIacThCs apXiBapiycy BiaIiTy
3arajibHOi poOOTH BUKOHABYOI0 KoMiTeTy Ci1000:KaHChKOT CENMIIHOI paal, a OUH IOBEPTAETHCS 10
BIJ/ILTY 3arajibHOi pOOOTH BUKOHABYOTO KOMITETY CEJHIIHOI paIu.

262. Cenumiaa pajga 3000B’s3aHa ONMKMCYBATH JTOKYMEHTH MOCTIHHOTO Ta TPUBAJIOTO (TTIOHAT
10 pokiB) 30epiranssi, 3 KaApOBUX MUTaHb (0COOOBOTO CKIIaay) Yepe3 JABa POKH IMICIS 3aBEPIICHHS
CIipaB y JIJOBOJICTBI 1 BIATMOBIAHO 1O 3aTBEP/PKCHHMX OIMCIB TEpeaaBaTH CIpaBU JO BIIAUTY
3arasibHOi poOoTH (apXiB) BUKOHABUOTO KoMiTeTy Ci10005kaHCHKOI CENMUINHOI pajy y BCTAHOBIIEHI
CTPOKH, a TaKOX IepeAaBaTH JAOKYMEHTH TOCTIHHOTO CTPOKY 30epiraHHsi BiAMOBIAHO [0
3aTBEPKCHUX OMHCIB 10 apXiBHOTO Biaminy J{HIMPOBCHKOI paifnepxaaMiHicTpallii y BCTaHOBJIEHI
CTPOKH.

OdopMiieHHs cipaB cKJIaJeHUX y naneposiii popmi

263. Iicnst 3akiHYCHHS AUIOBOAHOTO POKY JOKYMEHTH IPYMYIOThCS y CIIPABH.

Odopmiiennst cnpaB noctidHoro i TpuBanoro (moHax 10 pokiB) 30epiraHHs MiAJISATAIOTh
TakoMy O(GOPMJICHHIO: MiJNIMBAHHSA B OOKJIQAMHKY 3 TBEPAOro KapTOHY, HyMepalis apKylIiB Y
CHpaBi; CKJIaJaHHs IMiJCYMKOBOIO HamMCy; CKiIamaHHs (y pasi morpeOu) BHYTPIIIHBOTO OMHUCY
JIOKYMEHTIB; 0(hOpMIICHHS OOKJIaANHKH CIIPaBH.

264. JlokyMeHTH TUM4YacoBOro 30epiraHHs, copMoBaHi y CIIpaBH, HE IIiJIINBAIOTHCS,
apKyIlll He HyMEpYyHTbCs, YTOUHEHHs €JIeMEHTIB O(OpMIIEHHS OOKIaJUHKU HE IPOBOJUTHCA, 32
BUHSTKOM NEPBUHHOI OYXTaJITepChKOT TOKYMEHTAIII].

265. Crpasu 3 rpudom «/ls ciryxk060BOro KOpucTyBaHHs», 0COO0BI Ta OKpEMi IpYyIH CIIPaB
NOCTiHOTO 30epiraHHs, Ha3BH SKUX HE MOBHICTIO PO3KPHUBAIOTH 3MICT (CIpaBH, IO MICTATH
PO3MOPSIKEHHS, HAaKa3U, PIllIEHHS TOIIO), TOBUHHI MaTH BHYTPIIIHIM OMUC TOKYMEHTIB Yy CIpaBi.
Omnuc po3MiIIy€eThCS HA TOYATKY CIIPABH 1 MICTUTh 3a3HAYCHHS IHACKCIB TOKYMEHTIB y CIpaBi, iX
KOPOTKHH 3MICT, 1aTy 1 HOMEPH apKyIIiB y CHpaBi.

266. Ilicng 3akiHUEHHS JUIOBOJHOIO POKY /10 HAIIMCIB HAa OOKJIaJIMHKAX CIpPaB MOCTIHHOTO 1
TPUBAJIOTO 30€piraHHs BHOCATHCS HEOOXITHI YTOUHEHHS, NEePEeBIPSEThCS BIAMOBIAHICTh 3ar0JIOBKIB
CIIpaB Ha OOKJIaJMHIII 3MICTY MIIIMUTUX JOKYMEHTIB, y pa3l HOTpeOu /10 3aroI0BKa CIPaBU BHOCATHCS
JI0JJaTKOBI BiZIOMOCTI (ITPOCTABIISAIOTHCSI HOMEPH PO3MOPSAKEHb, PillIeHb, IPOTOKOIB, BUAM 1 popMu
3BITHOCTI TOIIIO).

267. JlaTa Ha OOKJIaqMHIII CTIPaBU MIOBUHHA BIJINOBIIATH POKY MTOYATKY 1 3aKIHYEHHS CIIPaBH;
y CIIpaBi, 10 Ma€ JOKYMEHTH 3a OUIbII paHH1 POKH, HIX PIK YTBOPEHHS CIIpaBH, M1 JaTOI POOUTHCS
HAIMC «€ JOKYMEHTH 3a ... POKI».

268. Ha oOknasMHKax Crpas, MO CKIAJAIOTHCS 3 KUTBKOX TOMIB (4aCTHH), IPOCTABIISIOTHCS
JlaTH MEPUIOro 1 OCTAaHHBOTO JIOKYMEHTIB KOYKHOI'O TOMY (4acTUHM). Y pa3i 3a3HA4eHHs TOYHOI
KaJICHJapHOI J1aTH MPOCTABISETHCS YUCIIO0, Micslb 1 pik. Yncno 1 pik MO3HAYar0Thes apaOCbKUMU
U paMu, MICALb MUIIETHCS CIIOBOM.

269. Ha oOKiaguHIN CIIpaBU MPOCTABISETHCS HOMEP CIPaBH 3a 3BEJCHUM OIMCOM, HOMEp
onucy i GoHTy.

270. Y pa3i 3MiHH Ha3BU cenuniHoi paau (ii CTPyKTYypHOTO IiIPO3ITY) TPOTATOM IIEepioiy,
KM OXOIUTIOIOTH JOKYMEHTH CHpaBu, abo MiJ yac Mepeiadi CHpaBd JO 1HIIOI yCTaHOBU
(CTpyKTYypHOTO TiApO3AUTy) Ha OOKJIAIWHIN CIpPaBH 3a3HAYAETHCS HOBA Ha3Ba CEIUIIHOT paau
(CTPYKTYpHOTO MiAPO3/IiiTy), a MONepeaHs OepeTbes B Ty>KKH.

271. Hartucw Ha OOKJTaHKAX CIIPaB IMOCTIHHOTO Ta TpuBajoro (mouas 10 pokiB) 30epiranHs
POOJIATECS YITKO YOPHUM CBITJIOCTIHKMM YOpPHWIOM a00 macToro. 3a00pOHSETHCS HAKJICIOBAHHS
TUTYJIBHOTO apKyIla Ha OOKJIaINHKY CIIPABH.

Ilepenauya cnpas, cKJIaJleHUX Yy nanepoBii popmi, 10 apxiBy yCTAHOBH
272. 3akiH4eHi iJI0BOICTBOM CIIPaBH MOCTiIHHOTO 1 TpuBajoro (nmoHan 10 pokis) 30epiranus,
3 KaJpOBHX MHUTaHb (0COOOBOTO CKJIaay), IO YTBOPWIKCH B MPOIIEC] JITOBOJCTBA B CTPYKTYPHHUX
HiApO3/iJax CeNUIIHOT paau Ta ii BUKOHABUYOTO KOMITETY, UYepe3 JBa POKH IMICIs 3aBEepIICHHS iX
BEJICHHSI IEPEAAIOTHCS 10 apXiBY CEJUITHOI paju JUIsl MOAANIBIIOro 30epiraHHs Ta BAKOPUCTaHHS.



CnpaBu TumyacoBoro (10 10 pokiB BKIIFOUHO) 30€piraHHs MOXKYTh IepeaBaTUCs J0 apXiBy
CEJIMIIIHOI pajiv 3a PIICHHSAM CEKpeTaps pajH.

273. Tlepenaya crpaB [0 apxiBy CENUIIHOI pajad, Ipu NOTpedi, MOXKe 3IHCHIOBATHCS 3a
rpagikoM, MOTOPKEHUM 3 KEepiBHUKAMHU CTPYKTYPHHX IiJIPO3IUTB 1 3aTBEpKEHUM CEIHITHUM
rOJI0BOIO 200 CEKpeTapeM BUKOHKOMY.

274. SIkuio okpemi cripaBu HEOOXITHO 3IUIIMTH Y CTPYKTYPHOMY IiAPO3ILUTL sl TOTOYHOT
po0oTH, BiILT 3aranbHOI pobOTH (apXiBapiyc) BUKOHABUOTO KoMiTeTy Ci1000KaHCHKOI CEJMIIHOI
panu ohopMIIsie BUAaYy CIpaB y TAMYACOBE KOPUCTYBAHHS.

275. TliaroToBKa cripaB CTPYKTYPHOTO MiPO3ALUTY JJIS MepeaaHHs 0 apXiBy CEIUITHOT paau
BKJTIOYA€ TEPEBIPSHHS MPaBUIIbHOCTI (POPMYBaHHS JOKYMEHTIB y CIIPaBH, BIAMOBIIHICTh 3ar0JIOBKIB
CIipaB 3MICTY BMIIIEHUX 1O CIpaB JOKYMEHTIB, O(GOpPMIICHHS JOKYMEHTIB KOXXHOI CIIPaBH,
o opMIIeHHS CIpaB Ta BiINOBIIHICTH CIIPAB 3aTBEPKEHI HOMEHKIATYPI.

VY pasi BUSBIICHHSI HEJIOMIKIB Y OpMyBaHHI Ta OOpMIICHHI CITPaB MPALIBHUKH CTPYKTYPHHUX
MiAPO3IUTIB  ceNUIHOI paau 3000B’s3aHi ix ycyHyth. CropaBu 110 apXiBy CEIUIIHOI paau
JOCTaBISIOTHCSA MPALliBHUKAMHU CTPYKTYPHHX MiIPO3JALUTIB 3B’ A3aHUMH (YIIaKOBAaHWMH) HAJIEKHUM
YHHOM.

276. [TpuitmanHs — nepeaya KOXKHOI CIIpaBy 31MCHIOETHCS apXiBapilyCoOM BiJILTY 3arajabHOL
pobotn BuKOHaBUOro KomiTeTy Cro0O0KaHCHKOI CENMIMHOI paad B TMPHCYTHOCTI TMpalliBHUKA
CTPYKTYpPHOTO MiAPO3AiNy, AKHIl epeiae ynopsiAKoBaHi Ta oopMIIeHi CIIPaBH.

277. CopaBu moctiiiHoro Ta TpuBasoro (monan 10 pokiB) 30epiraHHs TepenarThCs
apxiBapiycy BTy 3arajibHOi poOOTH BUKOHABUOTO KoMiTeTy Cl1000KaHCHKOI CENHIIHOT paau 3a
OTIHCaMH.

VY KIHII KOXXHOTO MPUMIPHHKA OMHCY 0co0a BiJIMOBiJalibHA 3a apXiB CEIHUINHOT paau
PO3MUCYETHCS Y MPUUHATTI CIIPaB 3 00O0B’SI3KOBUM 3a3HAYCHHSIM KUTBKOCTI (LH(paMu i CIIOBaMM )
nepeJaHuxX chpaB 1 mpoctaBise naty. OAMH TPUMIPHUK OIMUCY TOBEPTAETHCS CTPYKTYPHOMY
H1PO3UTy, 1HIII 3aJTUIIAI0THCS B apX1Bl BUKOHABYOT0 KOoMiTeTy Ci10005KaHChKOI CEMMIIHOT pajy.

278. Y pasi nikBiganii abo peopraHizanii CTpyKTypHOTO HiIpo3/1iTy oco0a, BINOBIJaJIbHA 3a
Oprasi3ailo JUIOBOACTBA B MIIPO3/LIl, B MEP10 MPOBEAEHHS JIKBIAAIHHIX 3aX0/1iB GpopMye BCl
JIOKYMEHTH y CIpaBH, OOPMITIOE CIPABU 1 Mepesae iX A0 BIJAUTY 3arajibHOl poOoTH (apXxiBapiycy)
BUKOHABYOro KomiTeTy Crno00kKaHCHKOI CENUITHOT pajd HE3aJIeKHO BiJ CTPOKIB 30epiraHHs.
[Tepenaua crpaB 3/1IHCHIOETHCS 3a ONMCAMHU CIPaB 1 HOMEHKJIATYPOIO.

279. CenumHa pana 3000B’s3aHa 3a0e3neyuTH 30€piraHHs apXIBHUX JIOKYMEHTIB Ta
nepenavyy JAOKYMEHTIB, IO HalexaTh 10 HaimioHanbHOTO apXiBHOTO (OHIY, MicHs 3aKiHUEHHS
BCTAHOBJIEHUX TPaHUYHUX CTPOKIB ix 30epiraHHs B apXiBi Ci1000KaHCHKOI CENMMIIHOI pagu yis
NOCTIHOTO 30epiranHs /10 apXiBHOTo BiAlTy JIHIMPOBCHKOI paiiaep kaaMiHiCTpaLii.

Cekpetap cenuuiHoi paau (BUKOHKOMY) JL. JTATOJA



Jonarok 1
1o [HcTpykii
(mynkT 20)

BUKOHABYMI KOMITET CJIOBOKAHCBKOI CEJIMIIHOIL PAIU
JTHIITPOBCHKOI'O PAMOHY JTHIIMTPOIIETPOBCBHKOI OBJIACTI

ByJ1. Bacuns CyxommuHcebkoro, 56-6, cMt CrioboxkaHcbke, JIHIMPOBCHKUH paiioH,
JuinpomneTrpoBcbka 061act, 52005, Ten.: (056) 719-91-52,
e-mail: vykonkom@slobozhanska-gromada.gov.ua , xkox €IPTIOY 40198703

Ne - [/ Ha No Bix

Hupexropy

Ininian imeni, IPI3BBUIIE

(3micr smcra)

JlonaTok: Ha _ apKyuli B IPUMIPHUKY.

Cenuuauii ronosa L.KAMIHCBKUI

Im’st TIpi3Buiie (BUKOHABI) T.


mailto:vykonkom@slobozhanska-gromada.gov.ua

Honarok la
1o [HeTpykii
(myukT 20)

CJIOBOJKAHCBKA CEJIMIIHA PAIA
JTHIMPOBCHLKOT'O PAHOHY JHITTPOIIETPOBCHLKOI OBJIACTI

ByJ1. Bacuns CyxomiuHcebkoro, 56-6, cMt CrioboxaHcbke, JIHIMPOBCHKUH paiioH,
JuinpomneTrpoBcbka 061act, 52005, Temn.: (056) 719-91-52,
e-mail: vykonkom@slobozhanska-gromada.gov.ua, kox €JIPIIOY 04525024

Ne - [/ Ha No Bix

Hupexropy

Ininian imeni, IPI3BULIE

(3micr sncra)

JlonaTok: Ha _ apKyuli B IPUMIPHUKY.

Cenuuauii ronosa L.KAMIHCBKUI

Im’st TIpi3Buiie (BUKOHABI) T.


mailto:vykonkom@slobozhanska-gromada.gov.ua

HonaTox 2
1o [HeTpykii
(mynkT 20)

Ykpaina

MicueBe caMOBpPSAyBAHHS

BUKOHABYUI KOMITET CJIOBOKAHCBKOI CEJII/IE[IHOi PAIN
JHIITPOBCBKOI'O PAMOHY JHIITPOIIETPOBCBKOI OBJIACTI

PINNEHHA
Big 00 20 poky Ne 00
[Ipo
Kepyrounce 3akonom VYkpainu «lIpo wmicueBe camoBpsayBaHHS B YKpaiHi»,
, BUKOHaBYMH KoMiTeT Ci1000KaHChKOI CENTUIITHOT pain

BUPIIINMB:

1.

2.

3. KOHTpOJ'Ib 3a BUKOHAaHHSM JaHOI'O piI_HeHHH ITOKJIaCTH Ha

CEJIULIHNH I'OJIOBA I. KAMIHCBbKUM



Honatox 3
1o [HeTpykii
(myukT 20)

VYkpaina
MicrieBe caMOBpsITyBaHHS
CnoboskaHChKa CeUIIHa pajaa

JIHimTpoBChKOrO pailony JIHInponeTpoBChKOi 00JacTi
Tpets cecisi BOCbMOIo CKJINKAHHSA

PIIMEHHA

IIpo

Kepyrouuch cr. 3akony Ykpainu «I[Ipo micuieBe caMOBpsiiyBaHHS B YKpaiHi»,
Crno0okaHChKa CeJUIIHA pajia
BUPIHINJIA:
CEJIUIIHNI T'OJIOBA LKAMIHCBHKUIA
3rigHo:
CexkpeTap cequIIHOL pagu JI.JTarona

cMmT CnoOoKaHChKe
POKY

- /




HonaTox 4
1o [HeTpykii
(mynkT 20)

VYKPAIHA
MICIHHEBE CAMOBPSIJYBAHHS

BukonaBuuii komiter Ci1000KaHCHKOI CeJUIIHOI paau
JIninpoBcbkoro paiiony HinpomeTrpoBchKkoi 00JacTi

PO3HOPATKEHHSA

CEJIMIIHOTI'O I'0JIOBH

BiJ POKY Ne

[Ipo

BigmnosigHo 10

HAKA3YIO:

CEJIULIHNM T'OJIOBA

(miamuc) (ILLITL.)



HonaTtox 5
1o [HeTpykii
(myHkT 39)

[TPUMIPHUI TTEPEJIIK
JIOKYMEHTIB, IO 3aTBEPIKYIOTHCS
3 MPOCTaBIEHHAM rpuda 3aTBEPIKEHHS

1. AkTu (TOTOBHOCTI 00’€KTa /O €KCIUTyaTallii; CIUCaHHS, IHBEHTapu3allli; eKCIEepTH3H;
BIIIYYEHHS CIIpaB JUIs 3HULICHHS; TIepeiadi CIipaB; JiKBigalii BiAUIIB Ta yIpaBIiHb TOLIO)

2. 3aBnaHHs (Ha MPOCKTYBaHHS 00’ €KTIB, TEXHIYHUX CIOPYJ, KamiTaibHe OYAIBHUIITBO, HA
MPOBEICHHS MPOEKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJOTIYHUX POOIT; TEXHIYHI TOIIO).

3.3BiTH (PO OCHOBHY AisUIbHICTB; BIIAPSIXKEHHS TOIIO).

4. Komrropucu BUTpaT (Ha yTpUMaHHS anapaTy BUKOHKOMY, BIIJILTIB, YIIPaBiIiHb, Oy IUHKIB,
MpUMIILIEHb, CHOPY/; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHHUIITBA HOBHX BHUPOOIB; Ha KamiTalbHE
OYIIBHHUIITBO TOIIIO).

5. Homenxkuatrypu cripas.

6. HopmatuBu (BUTpayaHHS CHUPOBHHH, MaTepiaiiB, €JIEKTPOCHEPrii; TEXHOJOTIYHOTO
MPOEKTYBaHHS; YHCEIbHOCTI MPAIliBHUKIB TOIIIO).

7. Onucwu crpas.

8. Ilepeniku (mocaa MparmiBHUKIB 3 HCHOPMOBAHUM POOOYMM JTHEM, THUIIOBHX, BIJIOMYHUX
(rary3eBUX) TOKYMEHTIB 13 CTPOKaMH 30€piranHs TOIIO).

9. Ilnanu (poOGOTHM BHKOHABYOTO KOMITETY, CEJMIIHOI paau, KOJErii, BIAIUIIB, YIpaBlliHb
TOIIO).

10. ITocamoBi iHCTPYKIIIi.

11. Ilporpamu ((piHaHCOBO-€KOHOMIYHI, TPOBEEHHS POOIT 1 3aX0/11B; BIIPSAAKEHB TOLIO).

12. TIpoTokoiau 3acijaHb KOJIET1aJIbHUX OpPraHiB (3a moTpedn)

13. Po3minku Ha BUKOHAHHS POOIT.

14. CratyTu (1OJIOKEHHS) yCTAHOB.

15. CtpykTypa ycTaHOBHU.

16. ®opmu yHipIKOBaHUX TOKYMEHTIB.

17. UlTaTtHi po3nucH.



Honarok 6
1o [HeTpykii
(myHkT 73)

[TPUMIPHUI ITEPEJIIK
JIOKYMEHTIB, IIIMUCH Ha IKUX CKPILTIOIOTHCS repOOBOIO MEYaTKOO

1. PimeHHs cenuuiHoi pajgy, BUKOHABYOTO KOMITETY, PO3IOPSKEHHS CETUIIHOTO TOJIOBH.

2. AxtH (BHKOHAHHS POOIT, CIIMCAHHSA, €KCIEPTHU3H, (PIHAHCOBHX MEPEBIPOK; BUITYUECHHS
CIIpaB Ha 3HUILEHHS; Tlepeaayl CIpaB TOILO).

3. ApKy1i NOro/PKeHHs MPOEKTIB HOPMATUBHO - IPABOBHUX aKTiB.

4. JloBiaku (JIIMITHI; PO BHUIUIATY CTPAXOBHX CYM; BUKOPHCTAHHS OIOJKETHUX aCUTHYBaHb
Ha 3apIuiaTy; Mpo HapaxoBaHy 3apIuIaTy TOIIO).

5. [loroBopu (mipo mMatepiaibHy BiANOBIAANBHICT; OPEHAY NPUMIIIEHb, 3¢MEJIbHUX IIISTHOK;
KYHIBJII-IIPOIXY; PO BUKOHAHHS POOIT TOIIO).

6. JlokyMeHTH (JOB1IKH, TOCBIAYEHHS, CB1IOITBA TOIIIO), IO 3aCBIAYYIOTh IIpaBa IPOMAJISH 1
IOPUIMYHUX OCi0.

7. HopyueHHs Ha OJep:KaHHsS TOBApHO-MaTepiaibHUX I[IHHOCTEH, OrOMKeTHI1, OAHKIBCHKI,
MIEHCIIHI, IJIATIXKHI.

8. 3aBmaHHs (Ha NPOEKTYyBaHHS O0’€KTIB, TEXHIUYHUX CIOpPYA, KamiTaibHe OyIiBHHIITBO;
TEXHIYHI TOIIIO).

9. 3asiBu (Ha aKpeIUTHUB; MIPO B1IMOBY BiJl aKIIETITY TOIIIO).

10. 3asBKM (Ha 00nasHAaHHSA, BUHAXOAH TOILO).

11. 3pa3ku BiAOWTKIB MEYATOK 1 MIAMHUCIB MPAIiBHUKIB, SKI MarOTh MPaBO 31HCHIOBATH
(1HaHCOBO - TOCTIOIAPCHKI OTepartii.

12. Komrropuc BuTpar (Ha yTpUMaHHS anapary CeJIMIIHOI paju, BIJJIUIB, YIPaBIiHb;, Ha
KaJIbKYJISILIIIO 32 JOTOBOPOM, Ha KamiTajdbHe OyAIBHUITBO TOILO).

13. Jluctu rapanTiiiHi (Ha BUKOHAHHS po0iT, HOCIYT TOLIO).

14. Homenkiatypu cripas.

15. Onucu crpas.

16. [Nomanus i KI0MOTAaHHS (IIPO HATOPOKEHHS OpJICHAMH 1 MEJAJIIMU; TIPO IPEMIIOBaHHS).

17. IlpoTokomnu (3aciiaHb CENUITHOI paJn, BUKOHABYOTO KOMITETY, Hapam).

18. Peectpu (uekiB, OIODKETHUX TOPYUECHB ).

19. CninbHI TOKyMEHTH, IATOTOBIIEH] BiJ IMEHI IBOX 1 O1JIbIIIE YCTAHOB.

20. CraTyTu yCTaHOB.

21. TuTysbHI CIUCKH.

22. TpynoBi KHMKKH.

23. IlItaTHi po3nucu



HonaTox 7
1o [HeTpykii

[TPUMIPHUI TTEPEJIIK
JOKYMEHTIB, [0 HE MiJISATa0Th
peecTparii BiijoM 3arajibHOi poO0TH

. I'pacdixu, Hapsiau, 3asIBKU, pO3HAPSIIKH.

. 3BeIeHH Ta iHpopMaIlii, HaaicTIaHi 10 BioMma.

. HaBuanbHi mianu, mporpamu (Korrii)

. PexyiaMH1 OB1IOMJICHHS, TUTAKATH, TPOTPaMU Hapas, KOHPEpeHIii Tomo.
. [IpeiickypanTu (Kortii)

. Hopmu BuTpatu marepiais.

. BiTanpHi 1MCcTH 1 3anIpOIIICHHS.

. JlpykoBaHi BUaHHs (KHUTH, KypHaIH, OIOJICTEH]).
. MicsiuHi, KBapTaJIbHi, MBPIYHI 3BITH.

10. ®opmu CTATUCTHYHOT 3BITHOCTI.

11. Jorosopwu.

12. 3asBU 3 KaIpOBUX IUTAHb.

13. HaykoBi 3BiTH 32 TeMaMH.

O 00 1 NN B W —

* JlokymeHTH, 3a3HaueHi y myHkTtax 1, 10-12 mimmsrarorh cremiagbHOMY OOJIKY y BIANOBIZHHX CTPYKTYPHHX
migposmiaax (Bigminax GyxraaTepcbKoro 00Ky Ta 3BITHOCTI, KaJApiB, IOPUINYHOMY)



KYPHAJI
peecTpallii BXiIHUX JTOKYMEHTIB *

Jonatok 8
1o [acrpykuii
(myHkT 162)

Jara
HaJXOKEHHS Ta
1HIEKC
JIOKYMEHTA

KopecnonzeHr,
Jara, IHIEKC Ta
crocib
HAJIXOKEHHS
0JICPIKAHOTO
JIOKYMEHTa

KopoTkuii 3micT

Pesomonis abo
BIAIIOBINAILHUN
BUKOHABEIlb

ITignuc ocobu,
sIKa OTpUMaa
JIOKyMEHT

BinmiTka npo
BUKOHAHHS
JIOKYMEHTa

2

*VY pazi moTpebu xypHaI MOXe JTOTIOBHIOBATHCH JIOIATKOBUMH TpadaMu.




Honatok 9
1o [HeTpykii
(myHkT 162)

XKYPHAJI
peecTpaliii BUXiAHUX JTOKYMEHTIB*
JlaTa Ta 1HAEKC Kopecnonnenr Kopotkuit BinmiTka Croci6
JTOKyMEHTa 3MICT po BIJIITPABJICHHS
BUKOHAHHS
1 2 3 4 5

*VY pazi moTpebu xypHaI MOXe JTOTIOBHIOBATHCH JIOTATKOBUMH TpadaMu.




Honatox 10
1o [HeTpykii
(myukt 180)

CTPOKU

BHUKOHAaHHA OCHOBHUX I[OKyMeHTiB

1. Yka3u, po3nopsuKeHHs, Jopy4deHHs Ta aktu [Ipe3uaenrta Ykpainu — y pasi, KOJIM B aKTi U1
nopydeHHi Ilpesunenra YkpaiHu CTpOK BHUKOHAHHS 3aBIAHHS HE BHU3HAYEHO, MO0 BUKOHAHHS
3iHCHIOETBCS TPoTAroM 30 KaJeHIapHUX THIB 3 1aTH HAOpaHHS YMHHOCTI IUM aKTOM.

2. 3anmuT HAPOAHOTO AenyTaTa YKpaiHu — He Mi3HilIe HIK y I’ STHAAUATUACHHUN CTPOK 3 JTHS
foro HaaxoKEHHs abo B iHIIKN ycTaHOBIeHUI BepxoBHoto Panoro Ykpainu cTpok. 3anur nenyrara
BepxoBHoi Pagu— y m’ATHaaAUsAATHAEHHUH CTPOK, JENyTara CUIbCHKOI, CeMuIHOi (001acHOI,
pailoHHOT) paJiu — B YCTAHOBIIEHUH CLIbCHKOIO, CEMHIIHOIO (00JIaCHOI0, PallOHHOIO) PaZOI0 CTPOK.

ko 3anuT HapoaHOro Jemyrata YkpaiHu (zemytara BepxoBHOi paau ABTOHOMHOL
Pecniy6miku Kpum, nemnytara cibebkoi (061acHoi, palioHHOT) paan) 3 00’ €KTUBHHUX MPUYUH HE MOXKE
OyTH pO3IJISIHYTO B YCTaHOBJIIGHHH CTPOK, HAJCHJIAETHCSA BIATOBIAHO [0 3aKOHY IHCHMOBE
MOBIIOMJICHHSI Cy0’ €KTaM BHECEHHS 3aITUTY.

3. 3BepHEHHS HAPOJAHOTO JemyTaTa Y Kpainu (nemyrara Bepxosnoi Pagu, nemyrara ciibCbKoi,
cenuIHoi (00J1acHO1, pallOHHOT) pajiu) — NPOTIroM He Oijibuie sk 10 QHIB 3 THS HATXOKEHHS.

Y pa3i HEMOXJIHMBOCTI PO3IJISAAY 3BEPHEHHS HApOJHOTO JenyTara YKpaiHu (demyraTa
BepxoBnoi Paau, nemyraTa ciibChKOi, CEMUIIHOI (00J1acHOT, pailOHHOT) pajii B YCTAHOBJICHHA CTPOK
oMy TOBIIOMIISIFOTH MPO 1€ ODIMIHUM JTUCTOM 13 3a3HAUEHHSM MPHYUH TMPOJOBKEHHS CTPOKY
posrisiny. CTpoK poO3TisiAy AEMyTaTChKOTO 3BEPHEHHSI 3 YpaxXyBaHHSIM IMPOJOBXKECHHS HE MOXKE
nepepuiyBaT 30 THIB 3 MOMEHTY HOT0 HAJXOMKEHHS.

4. 3anut Ha myOaiyHy iHpOpMaLito BiJ (i3UYHOI, FOPUIHMUHOT 0COOH, 00’ €THAHHS TPOMaJITH
0e3 craryCcy HOPHAMYHOI OCOOHM, KpIM CyO’€KTIB BIIJHUX TMOBHOBAXEHBb (Jajl — 3amMTyBadi), Ta
HAJaHHS BIAMOBIAI Ha 3amUT Ha iHpopMaIil0O — He OLIbIIe M’SAATH PoOOOYMX AHIB BiJ JHA
HA/IXOJDKEHHS 3aITHTYy.

VY pa3i konu 3anuT Ha iH(popMallito CTocyeThes iHPpopMalii, HeoOX1THOT I 3aXUCTY KHUTTS
gy cB00OAM 0coOH, PO CTaH JAOBKULISA, SKICTh Xap4yOBHMX MPOJYKTIB 1 MpeIMeTiB nModyTy, aBapii,
KaracTpodu, HeOe3MeyHl MPUPOIHI SBUIIA Ta IHII HAA3BUYAHI Mojii, Mo cTanucs abo MOXYTh
CTaTUCh 1 3arpoXKylOTh Oe3merll TpoMaJsH, BIANOBIAL MOBWHHA OyTH HaJaHa HE MI3HINIE HIXK
npoTsroM 48 TOAMH 3 THS HAIXOKEHHS 3aIuTYy.

VY pa3l Komu 3amUT CTOCYEThCS BEJIMKOro 00cAry iHdopmaiii abo moTpedye MHOLIyKYy
iH(popMarii cepen 3HaAYHOI KUTBKOCTI JJaHUX, PO3MOPSAHUK 1H(OpMAIli MOXKE MPOJIOBXUTH CTPOK
po3rasay 3anuTy 10 20 poOounx JIHIB 3 OOTPYHTYBaHHSM TaKoro npoaoBxkeHHs. [Ipo npoaoBxeHHs
CTPOKY PO3NOPATHMK iH(OpMAIlii MOBIIOMIISE 3alUTyBayy B MUCHMOBIH (opMi He Mi3HILIE HIXK
IPOTSITOM 1’ SITH POOOYHX JTHS 3 THS HAIXO/DKEHHS 3aITUTY.

BincTpoueHHs B 33710BOJICHH] 3aMIUTY Ha iH(OpPMAIIiIO TOMYCKAEThCS Y pa3i KOJIM 3alUTyBaHa
iH(dopMmallisi He Moke OyTH HaJaHa Julisl O3HAWOMIIEHHS B MependadeHi CTPOKM y pa3l HacTaHHS
0o0CcTaBMH HenepeOOpHOI cuii. PimeHHs Mpo BiJICTPOYEHHS TOBOJMTHCS IO BiJJOMa 3alUTyBaya y
MUCHMOBIH (OpMi 3 PO3’ICHEHHSAM MOPSAIAKY OCKApKEHHS MPUMHSITOTO pillIEHHS.

5. 3BepHEHHS TPOMAJISIH — HE OLIbIIe OJHOTO MICSIl BiJ JTHS iX HAJXOKEHHS, a Ti, AKi HE
noTpeOyIoTh JOAATKOBOIO BHUBYCHHS, - HEBIAKIATHO, alle He Mmi3Hime 15 aHiB Big AHA iX
HAIXOIDKEHHS.



K10 y MICSIMHHMIM CTPOK BUPIIMIUTH MOPYIIEHI Y 3B€pHEHHI MTUTAHHS HEMOXKJIIMBO, KEPIBHUK
YCTaHOBU a00 WOTO 3aCTYNMHHUK BCTAHOBIIOIOTH HEOOXITHWH CTPOK i HOTO PO3IIISIY, MPO IO
MOBIIOMJISIIOTH 0CO01, sIKa mojayia 3BepHeHHs. [Ipu 1boMy 3arallbHUil CTPOK BHPIIICHHS MUTaHb,
NOPYUICHUX Y 3BEPHEHHI, HE MOXKEe TIepeBHUIyBaTu 45 HIB.

6. JIucTH-10py4YeHHs 1 IMCTU-3aIIUTH BUIIOTO PIBHS — 70 3a3HAYEHOTO B HUX CTPOKY.

7. Tenerpamu, B SKUX MOPYIIYIOTHCS MUTAHHS, IO MOTPEOYIOTh TEPMIHOBOTO BUPIIICHHS, -
JI0 IBOX JHIB, pemita — npoTsirom 10 nHiB.



Homatox 11
1o [HeTpykii

HaiimenyBaHHs ycTaHOBHU 3ATBEPJKVYIO

ITocana kepiBHUKA YCTaHOBU

(miamuc) (iminiany (iHimiaa iMeHi), IPi3BUILLE)

20 poky

M. II. (3a HassBHOCTI)

AKT
No

(micrie cKITaaHHs)

PO BUJIYYEHHSI JOKYMEHTIB
3 HanionaabHoro apxiBuoro ¢gponay

s BunmydeHHs BigiOpaHo qokymeHTd (honmy No

(Ha3Ba GoHmy)

Ha
H1JCTaBl
(HOCI/IJ'IaHHﬂ Ha HOpMaTHBHO-MeTOZ[PI‘IHi JOKYMECHTHU It
MPOBEJ/ICHHS EKCIIEPTH3H Ta BUAN POOIT)
[TincraBa st BUITyYSHHS
3aronoskn )IEK MeHiiB (x 6§IIGTHi
CIIpaB Homepn KinbkicTb Y M ’
Ne . Howmepu JOKYMEHTH TUMYacOBOTO
(TOKYMEHTIB) . CIIpaB 3a CIIpaB .
3/m . o OIHCIB . CTpOKY 30epiraHHs,
Ta iX KpaiHi omucamud | (JOKYMEHTIB)
HEBUIPABHO
natu :
MOIIKO/KEH1)
1 2 3 4 5 6
Pazom
CHpaB.

(tmdpamu i ciioBaMn)
KinbkicTh cripaB, iX KpaiiHi JaTH Ta CTUCIIA XapaKTEPUCTHKA JIOKYMEHTIB, 1110 3aJIMIIEHO Ha 30epiraHHi:

[Tocana kepiBHUKA apXiBY
(ocobw, BiAMOBIAATBHOI 32 apXiB)

(mimmmuc) (inirianm (iHigian iMeHi),
Hpi3BUIIE)

20 POKY




CXBAJIEHO CXBAJIEHO CXBAJIEHO

[Iporokoi 3acimanus EK [Tporoxon 3acimanus EK [Iporoxou 3acinanus EITK
YCTaHOBH apXiBHOTO BTy JIEP’)KaBHOTO apXiBY
No paitnepkaaMminicTpanii No
(miceKoOi paam)
Ne
I[HOTI'OJI’KEHO
[Iporoxon 3acimanns LIETTK
YkpuepxapxiBy
Ne
JIOKyMeHTHU B KUIBKOCTI crpaB
(umdpamu i croBaMu)
Baroo KT 3/1aHO B
(HalitMeHyBaHHS YCTaHOBH)
Ha TiepepoOKy 3a MpUiMaIbHO-3/1aBaTbHOI0 HAKIIATHOIO BiJ Ne abo
3HHIIEHO MUITXOM CITAJICHHS.
[Tocana ocobu, sika 31ana
(3HUIIMIA) TOKYMEHTH
(izmme) (iminiany (iHitian iMeH), Tpi3sHIe)
20 POKY
3MIHU 10 O0JIIKOBUX
JIOKYMEHTIB BHECEHO
(migmuc) (inimianm (iHinian iMeHi), Ipi3BHILE)

20 PpoKy

dopmat A4 (210 x 297).

tHooamox 14 i3 sminamu, enecenumu 32iono 3 Haxazom Minicmepcmea ocmuyii Ne 2277/5 6io 04.07.2018}



JlonaTok 12
1o TacTpykiii

HaitmenyBaHHs ycTaHOBH 3ATBEP/IKYIO

[Tocana kepiBHUKA yCTaHOBU

(migmuc) (inimianm (iHimian iMeHi), Ipi3BHIIe)

20 POKY

M. II. (3a HasIBHOCT1)

AKT
No

(Mmicrie cKITagaHHs)

PO HeCTa4y CIpaB (JOKYMEHTIB)
y CTPYKTYPHUX Higpo3ainax

Y pesynbrari BCTAQHOBJICHO BIJICYTHICTb
crpaB (JOKYMEHTIB), IO BHECEHI 10 HOMEHKJIATYpHU. 3aXO0/I1 100 iX PO3UIYKY MO3UTUBHUX PE3yJbTaTiB
HE JIaJ, Y 3B 3Ky 3 YUM BBXKAEMO 32 JOIIIbHE 3HATH 3 OOIKY CIIpaBH (JIOKYMEHTH ), 3a3HAYCHI HIDKYE:

Ne Ne cipaBu 3a 3aronoBoK Jata Kinpkictb MoxuBi
3/ | HOMEHKJIATYpoIo (abo CTpaBu CHpaBu apKyIIiB y NPUYHHA
HOMEpPHU apKyIIIiB (TokyMeHTa) | (IOKyMEHTa) crpasi BiZICYTHOCTI
JTIOKYMEHTA) (ToKyMeHT1) crpaBu
(moxymeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas, JIOKYMEHTIB.
(undpamu i cioBamu) (undpamu i coBamm)

3MICT HEBMSBIEHHMX CHpaB (JOKYMEHTIB) MOXe OYTH YacTKOBO BIJITBOPEHO TAaKUMH CIpaBaMH
(ToKyMeHTaMH):

(HOMepH cripaB, apKy1IiB, iX 3ar0JOBKH)

[Tocana xkepiBHUKa apxiBYy (0co0w,
( ocobu, BiAMOBIAATBHOI 32 apXiB)

(migmmc) (irimiamy (iHimian iMeHi), Mpi3BHIIE)
20 poky
ITocana kepiBHHKA CITyXOHU A1TIOBOJCTBA
(migmuc) (inirianu (iHinian iMeHi), Tpi3BHILE)
20 poky
dopmat A4 (210 x 297).

{Hooamox 13 i3 sminamu, eHecenumu 32i0no 3 Haxkazom Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}



JonaTtox 13
1o THcTpykiii

HaitmenyBaHHs ycTaHOBH 3ATBEP/KYIO
[Tocana kepiBHUKA YCTaHOBU
HOMEHKIJIATYPA CIIPAB
(miamnuc) (iHinmianu (iHimian iMeHi), Ipi3BUILE)
Ne 20 poky
Ha piK M. II. (3a HassBHOCTI)
Ianexc cripaBu | 3aromoBok cnpaBu | Kinbkicts cipaB | CTpok 30epiranus [TpumiTtka
(TOMY, YaCTUHHU) (TOMIB, YACTHH) crpaBH (TOMY,
YaCTUHH) 1 HOMEpHU
crarei 3a
nepesikoM
1 2 3 4 5

(1a3Ba posminy”)

ITocana kepiBHHKA

CJ'Iy)K6I/I IliJ'IOBOIlCTBa (mimmc) (iHimianu (iHirian iMeHi),
Npi3BUIIE)

20 poky

[Tocana xepiBHUKA apxiBY (0co0wH,
BIJIMOBIAANILHOT 32 apXiB) YCTAaHOBH

(mimmmc) (ininmianm (iHimian iMeHi),
Ipi3BUIIE)
CXBAJIEHO [HOI'OJIXKEHO
ITpotokon 3acinanusa EK ycranosu IIpoTokoun 3aciganHs
EIIK nepxasHoro apxiBy, EK apxiBHOrO Bijairy
Ne a6o EK oprany Buioro piBs
Ne

“HaliMeHyBaHHS CTPYKTYPHOTO TAPO3ALTY (JUIS yCTAHOB, B IKUX HEMAE CTPYKTYPHHUX IIiAPO3/LIiB, HANPAMY TisJTLHOCTI).



[TizcyMKOBHIA 3aITUC PO KaTeropii Ta KUTBKICTh CIIPaB, CKIaICHUX Y

pOIIi B YCTaHOBI:

3a cTpokamu 30epiraHHs

Pazom

VY Tomy umci

TaKHX, [0 IIEPEXOAATH

3 BiaMiTKORO «EITK)

ITocTiitHOTO

Tpusanoro (monan 10 pokiB)

TumuacoBoro (10 10 pokiB BKIIFOYHO)

Yceworo

[Tocana kepiBHUKA CITY>KOH T1ITOBOJCTBA

20 poky

[TincyMKOBi BiIOMOCTI I€pelaHO B apXiB YCTAHOBH.

ITocama ocoOu, BiAMOBIHAIBHOT
3a mepeaavy BiIOMOCTeH

20 poky

(migmuc) (inimiany (iHinian iMeHi),
MPI3BHUIIIEC)
(mixmmc) (iHimiamy (iHimiam iMeHi),
MPi3BHIIIE)
dopmat A4 (210 x 297).

{Hooamox 10 i3 sminamu, enecenumu 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 2277/5 sio 04.07.2018}




Jlomarok 14
1o THcTpykiii

HalimenyBaHHs ycTaHOBH

HailimenyBaHHSI CTpYKTYPHOTO HiApO3/LLy

HOMEHKIJIATYPA CIIPAB
Ne
Ha piK
Ianexc cipaBu | 3aronoBok cnpaBu | KinbKicTh cripaB Crpok [Tpumitka
(Tomy, yacTuHu) | (TOMIB, YaCTHH) 30epiraHHs CIpaBu
(Tomy, yacTHHM) i
HOMEpHU cTaTei 3a
nepesikoMm
1 2 3 4 5
(Ha3Ba po3aiiy)
[Tocana kepiBHUKA
CTPYKTYPHOTO MIAPO3ALLY (miprmc) (imimiany (iximian iMeHi),

MPi3BHUIILE)

20___ poky

ITocana kepiBHHKA apXiBY (0coOH,
BIJIOBIJAJIbHOT 3@ apXiB) YCTaHOBH

(mmiamuc) (iHimiamm (iHimian iMeHi),
Npi3BUIIE)



[TimcyMKOBHI 3amuc MPO KaTreropii Ta KiIbKICTh CIIpaB, CKIAJICHUX Y poIll y CTPYKTYpHOMY
TiApO3aii:

3a cTpokamu 30epiraHHs Pazom Y Tomy uuci

TaKUX, 10 MEPEXOIATh 3 BigMiTKORO «EITK»

ITocriitHOTO

Tpusanoro (monaz 10 pokis)

Tumaacosoro (10 10 pokis
BKJIFOYHO)

Yceroro

ITocaga ocoOu, BiAMOBIAAIBHOI 3a A1JIOBOICTBO
B CTPYKTYPHOMY HiApo3.1imi

(mimmuc) (inimiany (iHinian iMeHi),
Npi3BUIIE)

20 poky

ITizcyMKOBI B1IOMOCTI IepeJaHo 10 CayXOu A1JI0OBOACTBA.

ITocama ocoOu, BiAIIOBIAAILHOT
3a repenavy BiJOMOCTEM

(mimmc) (imimiamm (iHimian iMeHi),
Mpi3BHIIE)

20 poky

dopmat A4 (210 x 297).



Jonartok 15
1o [HcTpykii

HalimenyBaHHs yCcTaHOBU 3ATBEP/KVYIO

[Tocana kepiBHHKA YCTaHOBU

(miamuc) (iminiany (iHiIiaa iMeHi), IPi3BHILIE)
20 poky
M. II.

Donx Ne
OITUC Ne
CIPaB MOCTiHHOrO 30epiraHHs
3a pik

No Inpexkc 3aronoBok Kpaiini natu KinekicTh [Tpumitku

3/l CIpaBU cupasu (ToMy, JOKYMEHTIB apKyIIiB y

YaCTUHU) crpaB (TOMY, crpasi (Tomi,
YaCTHUHH) YJaCTHHI)
1 2 3 4 5 6
(1a3Ba posminy”)
Jlo omucy BHECEHO CIpaB
(undpamiu i croBaMu)

3 Ne o Ne , Y TOMY YHUCIIi:

JITEpHI HOMepU , IPOITYIII€H1 HOMEpHU

[Tocama ykiamada onucy

20 POKY (mmiznuc) (imimiamn (iHirian iMeni), npiseime)
[Tocana xepiBHUKA apXiBY
(ocobwu, BiAMOBIJAIbHOT 32 apXiB)
(miammc) (irimiamy (iHIiaN iMeHi), pi3BHIIE)
20 poky

CXBAJIEHO CXBAJIEHO CXBAJIEHO

[Iporokon 3aciganus EK IIporoxon 3aciganns EK apxisHoro  IIporokon 3aciganns EITK

YCTaHOBHU BiJILTY paiiepxkaamiHicTpanii Jep>KaBHOTO apXiBy

(micekoi paan)
Ne Ne Ne

®opmat A4 (210x297).

“HaliMeHyBaHHSI CTPYKTYPHOTO TiApO3iny (JUIsi IOPUIMYHMX OCi0, B SKMX HEMAE CTPYKTYPHHMX IIiIPO3JiNiB, HANpsMy
TiSITTBHOCTI).



JonaTtok 16
1o THcTpykiii

HaitmenyBanHs ycTaHOBH 3ATBEP/IKVIO

HaiiMeHyBaHHS CTPYKTYPHOTO MiJPO3IiTy [Tocana kepiBHHKa
CTPYKTYPHOTO IiJIpO3 LTy

(miamnuc) (iminianu (iHiian iMeHi), Ipi3BHILE)

20 poky
OIIUcC
No
Ne Ianexc | 3aromoBok cupaBu | Kpaiini matn | KinbkicTs Crpok [Tpumitkn
3/m CripaBu (TOMy, YacTUHH) JOKYMEHTIB | apKyIlliBy | 30epiraHHs
CIpaBU crpasi CIpaBH
(Tomy, (Towmi, (Tomy,
YaCTUHH) YaCTHHI) YaCTUHH) 1
HOMEpHU
craTey 3a
nepesikoM
1 2 3 4 5 6 7
(na3Ba posziny”™)
Jlo omrcy BHECEHO CIpaB
(undpamiu i croBaMm)
3 Ne o Ne , Y TOMY YHUCIIi:
TTEpHI HOMEpPHU , IPOIYIIEHI HOMEpHU
ITocana yknagaua onucy
(migmmc) (irimiamy (iHIiaM iMeHi), Pi3BHIIE)

20 POKY

[Tocana kepiBHUKA CTYKOH JIITTOBOACTBA

(migmuc) (ininiany (iHinian iMeHi), Tpi3BULLE)

20 poky

“T'pada m1ocTa He 3aMOBHIOETLCS B OMUCAX CIPaB MOCTIHHOrO 30epiraHHs.
“"HaiiMeHyBaHHs CTPYKTYPHOTO IMpO3/idy (1Jisi IOpMAMYHUX OCi0, B SKMX HEMa€ CTPYKTYPHHMX IJpO3/iIB, HAmpsaMmy
TiSITTBHOCTI).



Ilepenas

CIpas
(umdpamu i cioBaMu)
Ta peecTpaliitHo-KOHTPOJIBHUX KapTOK 10
. *x
JOKYMCHTIB .
(umudpamu 1 cnoBaMu)
[Tocana mpariBHUKA CTPYKTYPHOTO
HiIpO3 LTy
(miamnuc) (iHimiamy (iHimian iMeHi),
Hpi3BUIIE)
20 poky

[IpuiinsB
cripaB

(mmudpamu 1 cmoBaMn)

Ta peeCTpaIiiHO-KOHTPOIBHUX KaPTOK 10
JTIOKYMEHTIB.

(uudpamu 1 cmoBaMu)
[Tocana kepiBHHKA apXiBy
(ocobu, BIAMOBIJANBHOI 32 apXiB)
(migmuc) (iniiany (iHigian iMeHi),

Npi3BUIIE)

20 poky

“TlepenatoThest pazoM 3i CIpaBaMu CITyKOU JIJIOBOJICTBA.



Honatox 17
1o [HeTpykii

3ACBIITUYBAJIbHUI HAIIUC CIIPABH Ne
(PO3ALTY OIMUCY, BAKIHYEHOTI'O OITUCY)

VY cmpasi (po3aini onucy, 3aKiIHUIEHOMY OIHKCI) MiJIIUTO 1 IPOHYMEPOBAHO
apKYIIIiB;

y TOMY YHMCII JITepHI HOMEPH ;
IPOIyIIeHI HOMEPH
+ apKylIiB BHYTPIIIHBOTO OIUCY

Oco06nuBocTi (hi3UYHOTO CTaHy Ta Howmepu apkymnis
dbopMyBaHHS CIIpaBu
1 2
(TTocama ocobwu, sika cKJiaiga (mizxmnmc) (imimiamy (iHiiam iMeHi), Pi3BHUILE)

3aCBiUyBaJIFHUI HAIIHC)

20 poky




Honatox 18
1o [aerpykuii
HaiimenyBaHHs yCcTaHOBH 3ATBEPJIKVYIO

ITocana kepiBHHKA YCTaHOBH

(miamnuc) (iminmianu (iHiian iMeHi), Ipi3BHILE)

20 POKY

M. IL.
AKT

No

(Micue ckmagaHHs)
NMPoO BUJIYYEeHHS JJIl 3HUIIEHHA I0KYMEHTIB,
He BHeceHnX 10 HanionanbHOro apxiBHoro ¢gpouay

Ha nincrasi

(Ha3BH 1 BUX1/HI 1aHi IEpeITiKy JOKYMEHTIB 13 3a3Ha4eHHSIM CTPOKIB iX

30epiranas abo TUIOBOI (IPUMiPHOT) HOMEHKIIATYPH CIIPaB)
BUWJIyYEHI Ul 3HUOICHHS SK Taki, 10 HE MAalOTh KyJbTYpHOI LIHHOCTI Ta BTPATHJIM MPAKTHYHE

3HAYEHHH, JOKYMEHTH ¢boHy Ne
(Ha3Ba GoHay)
Ne | 3aronoBok | [lata Howmepu | Innexc cripaBu | Kinb- Ctpok 30epi- | [Ipumitku
3/m CIIpaBu crpasu OIHCIB (Tomy, KICTb | TaHHS CIIpaBU
abo abo (HOMEHK- | 4YacTHHH) 3a cIpaB (Tomy,
IpynoBHi | KpaiiHl | Jaryp) 3a HOMEH- (TOMIB, YaCTHUHH) 1
3aroJIOBOK | JIaTH piK KJIaTyporo a0o | yaCTHH) | HOMEpH cTaTeil
CITpaB CIIpaB (poxm) HOMEp CIpaBu 3a MepenikoM
33 OHCOM
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a POKHU.
(undpamiu i crroBaMu)
[Tocana ocobu, sika mpoBoAMIIa
eKCIIepTU3Y LIHHOCTI
I[OKYMCHTiB (miamuc) (irimiamy (iHIiaz iMeHi), MPi3BHIIE)
20 POKY
CXBAJIEHO CXBAJIEHO ITOI'O/PKEHO
[Tpotokon 3acimanns EK [Iporokon 3acimannst EK apxiBHoro  IIportoxosn 3acimanus ETTK
YCTaHOBU BIJIUTY paijiepkaamiHicTpartii JIepKaBHOTO apXiBY

(MicbKO1 paau)
Ne Ne Ne




Omnwucu cnpaB moctidHOro 30epiraHHs 3a POKHM CXBaJIEHO, a 3 KaJpOBHUX IUTaHb
(oco6oBoro CKJIaJy) MTOTOIKEHO 3 EIIK (EK)

(HaliMeHyBaHHS JIep>KaBHOI apXiBHOT yCTaHOBH, apXiBHOTO BIUIITY MICBKOT pajn)

(mpoToKoI No ).

JIoKyMEeHTH B KUIBKOCTI1

CIpas
(umdpamu i cioBamn)
Baroro KI' 34aHO B
(HaliMeHyBaHHS YCTaHOBH)
HAa TepepoOKy 3a MpUiiMaIbHO-
31aBaJIbHOIO
HaKJIaJHOIO BiII No abo SHUIIICHO HIJIAXOM CITaJICHHA.

[Tocana ocobwu, sika 31ama
(3HUIIMIA) TOKYMEHTH

(migmuc) (iminiamy (iHiIiad iMEeHi), MPi3BHILE)

20 POKY




HaiimenyBaHHs ycTaHOBHU

Honatox 19
1o [aerpykuii

3ATBEP/DKYIO

ITocana kepiBHHKA YCTaHOBH

(miamuc) (iminiany (iHimian iMeHi), Ipi3BHLIE)
20 POKY
M. II.
donng Ne
OITUC Ne
CIIPaB 3 KAJAPOBUX NUTaHb (0c000BOr0 CKJIALY)
3a pik
No Inpexkc 3aroiaoBok Kpaiini natu KinekicTs [Tpumitku
3/l CIpaBU cupasu (ToMy, JOKYMEHTIB apKyIIiB y
YaCTUHU) crpaBu (TOMY, crpasi (Tomi,
YaCTHUHHU) YaCTHHI)
1 2 3 4 5 6
(na3Ba po3ainy”)
Jlo onucy BHECEHO CIpaB
(mmdpamu i cimoBamMn)
3 Ne o Ne , Y TOMY YHUCIIL:
JiTepHi HOMEpH MPOMyIIeH1 HOMEPH

Ilocama YKJIaga4da Oornucy

20

POKy

[Tocana kepiBHHKA apXiBY
(ocoOwu, BIAMOBIIaIBHOT 32 apXiB)

20 poky

CXBAJIEHO

IIporoxon 3aciganns EK

YCTaHOBHU

Ne

(migmuc)

(migmuc)

CXBAJIEHO

IIpotokon 3acinannsa EK apxiBHoro
BIJUIUTY paiiiepikaamiHicTpartii

(MicbKoOi pamn)

Ne

(ininianu (iHimian iMeHi), npi3BuIIe)

(ininianu (iHimian iMeHi), npi3BuIIe)

CXBAJIEHO
[Iporoxon 3aciganns EITK
JIEP>)KaBHOTO apXiBy

Ne

“HaiimeHyBaHHs CTPYKTYPHOTO THAPO3AUTY (U1 IOPUIMUHHUX OCi0, B SKMX HEMAE CTPYKTYPHHUX IIiIPO3/iNiB, HAPIMY

JUSUTBHOCTI).

CexkpeTtap ceaUIIHOL paau (BUKOHKOMY)

JI. Jlarona
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